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Release Payment

1. Select the Payments tab from the menu.

2. Then select Approve Payments.

CitiDIRECT 2>»

Home Payments v | Receivables & Collections v  Trade/EForms v  Reports & Analytics ~  Inquiries & Searches ~  File Services ~  Self Service ~

Payments «
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To Submit/Modify
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3. Gotothe Release Payments tab. Enter at least one value in the criteria (reference number, amount, beneficiary)
in order to find the desired transaction. If you choose a search criterion other than the reference number,
remember that you must select either the Value date or the Creation date.

CitiDIRECT >

Home Payments Loans * Receivables & Collections ~ Trade / EForms = Reports & Analytics «

Approve Payments

Fund FX Authorize Payments Release Payments Batch Payments

Creation Date Value Date Range Accounts Benefig

2024-12-04 - 2025-03-05 & yyyy-MM-dd - yyyy-MM-dd ) -
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4. Select the payment you're interested in from the list. Then, select one of the two available buttons: Approve
Selected from the menu bar above the table (for one or more payments at once) or the Approve button
in the Actions column (for a single payment).

CitiDIRECT > (=

lections ~ Trade/EForms v  Reports& Analytics v Inqu

Approve Payments
FundPX Autnorizesyments  RelessePayments  Batch Payments
Creatonate Value Dae Rarge Aecounts — Tramactin Reterece v Name Approver
2024-12-04 - 2025-03-05 B YYYy-MM-dd - yyyy-MM-dd B - - - * +AddFilter  Save| v
Lot 17 selected [semctat | +] [Vewrass |+ [ cewsaecion | ((@hoprovsseactes )) [[@resctseetea | [ @oamteseicis | [ @Cremasan cve :tom
O Toxnmer Value ate coy Amount Bene | Beneficiary/Remitter Account Payment Type status priority
(O | ONEMORETEST 2024-12-08 PLN 200 | Alan PL92102035410000580202606366 0P-Local Payment Release required N ©Reject  © Approve
PVTTEMPSAVES 2024-12-09 P 5400 | IZDL.  45103015080000000100035014 OP-Local Payment Release required N Ot Ofveen
(0 | 3424001035020947 2024-12-09 EUR 100 | MILO. PL70103000060000000100045001 CR-Credit Transfer Release required N © Reject @ Approve
O rernavus 2024-12-16 o 200 | zaisih. | 73114020040000330234235760 0p-Local Payment Release required N OReect @ Approve
)| TRANSACTIONREFAS 20250113 Py 200 | sp-p.. | PLT0103000060000000100045001 LVS-Local VAT Spitpay.. | Release required N © apsrove
O | 0115001103730856 20250113 tuR 200 | JAU.. | PLI0103000060000000100045001 Ch-Credit Transer Release required P ©Reect @ Approve
(0 | NIEZNASZONIA 2025-01-21 PLN 2,00 | zaibh 70103000060000000100045001 OP-Local Payment Release required N © Reject @ Approve
(0 | 0395001160794586 2025-02-10 EUR 200 | JAU. PL70103000060000000100045001 CR-Credit Transfer Release required N © Approve
() | 0902NOHARMIKKOWA 2025-02-10 PLN 200 | BEN 14103015820000000100035015 OP-Local Payment Release required N © Approve
Asot: 2025:03:04 025203 PM GUT+01:00
Showing 1-10 6117 rows 25 hemsperPage 10 -
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5. In the next step, the system will ask you to confirm and accept the action. To do so, select the Confirm
and Approve button at the bottom of the window.

Confirm Authorization

Are you sure you want to approve the selected payments ?

Totals by Payment Currency
Payments Selected Grand Total in Base Currency

1 PLN 2,00

Currency Payment Amount Base Amount

PLN 2,00 2,00

change rates used in the calculation of all amounts are indicative exchange rates. { rates are as of each payme n creation date and time.

| Cancel |




citi handlowy

6. After accepting the transaction, the system will display the message as below.

CitiDIRECT >

Home  Payments v Loans v  Receivables & Callections v

Trade /EForms v Reports& Analytics v Inquiries & Searches ~

File Services ~  Self Service +
© Paymentsin Process.
The requested action has been successully received for 1
transaction. Processing the requested actions will take

Approve Payments

st please go to the Manage Payments.

FUndFX  AuthorizePoyments  ReleasePayments  Batch Payments o
Crestion e ValueDateRarge recaunts Senctciary Transacton Reference Groupiame Aoprover
2024:12-04-202503:05 B | | yyyy-Mi-dd- yyyy-ihi-cd B - - - « | vhsarimer  save| ~

oortsssestes [samcint [ < [vertae] <] = v e s om

O TrnRet Value Date 1 cey Amount Bene  Beneficiry/Remitter Account Payment Type status priorty Aetions

O | ONEMORETEST 2024-12-08 LN 200 | Alan PL92102035410000580202606366 OP-Local Payment Release required N © Approve

O | pvrrewesaves 2024-12-09 PN 5400 | 1ZDL. | 48103015080000000100035014 0P-Local Payment Release required N © approve

(O | 3424001035020947 2024-12-09 eur 100 | MILO.. | PLT0103000060000000100045001 CR-Credit Transfer Release required N & Aporove

O | TRasacTIONREFAS 2025-01-13 PN 200 | S | PLT0103000060000000100045001 LVS-Local VAT Spit Pay... | Release required N OReect @ Aprove o

O | restrermoniEL 20250113 PN 450 | Confi | 48103015080000000100035014 0P-Local Payment Release required N ORdect @ Approve

O | o115001103730956 2025-01-13 eur 200 | JAU. | PLT0103000060000000100045001 CR-Credit Transfer Release required N ORdect  © Approve

O | neznaszona 2025-01-21 PN 200 | zat6l.. | 70103000060000000100045001 0P-Local Payment Release required N O Reect  © Approve

O | 0395001160794586 2025-02-10 eur 200 | JAU.. | PLTO103000060000000100045001 CR-Credit Transfer Release required N ORdect  © Approve

O | 0s02n0HARMIKKOWA 2025-02-10 PN 200 | BEN | 14103015820000000100035015 0P-Local Payment Release required N ORdect  © Approve

O | caromaRMaSH 2025-02-20 PN 200 | FOR.. | 48103015080000000100035014 Release required N ORdect  © Approve
stowngs-aoortorons [ 2 > remsoeresse 10 et Pzs el s i on00

If you have any questions, please contact t

This advertising material is issued for information purposes only and is not an offer within the meaning of Article 66 of the Civil Code. Links in our communications will redirect you to the websites or marketing materials of our
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https://www.citibank.pl/poland/corporate/english/client-zone-contact.htm

	Button 14: 


