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Domestic funds transfer - Local Payment

1. From the main menu select Payments. In the payment tab, select the option Make a Payment.
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Paym ents @ Navigation Mode Essential  Complete
Payment Initiation Payment Outlier Det:

View All Payments Online Outlier Review

Make a Paymen * Offline Outlier Review

Quick Entry From Templates View All Payments

Approve Payment;

To Autherize

Standing Instruction
File Authorize

View All Standing Instructions
Batch Authorize

Input New Standing Instruction
To Submit/Modify

To Authorize
Quick Pay Using Templates @ =

To Submit/Modify

Manage Payments @

2. Select Start a New Payment.
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Make a Payment

Choose How You Want to Pay

There are several ways to make a payment. You can Jse templates, copy from a previous payment, or start a new payment. Regardless of the
method you choose, you're just a few steps away from submitting a payment.

Copy From Previous Payment

O Search by Account Number or Name

More Ways to Pay

Start a New Payment a Pay Using a Template a
Make payments to new beneficiaries. Use existing or custom templates.
Get Started Select a Template
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3. Select Debit Account, Payment Amount and Currency, and Payment Method as Domestic Funds Transfer
— Local Payment (including Elixir & Sorbnet).
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Make a Payment

@ ) (2)

Payment Details Additional Details Review & Submit
Payment Details Summary
Enter the payment details to start a new payment. You can also add a new beneficiary.
Pay From
PBY From * Debit Account View All Debit Accounts Debit Account
TEST WZGRZEC (72 1030 1508 0000 0001 0006 6010) | PLN . 7210301508 0000 0001 0006 6010 - PLN
Debit Account Name:
 Payment Amount TEST WZORZEC
2t 1000 PLN 34 Payment Amount
PLN10.00
* Payment Method
Total Amount
I Select Payment Method i l PLN 10.00

Select Payment Method

Cross Border Funds Transfer

( Domestic Fund Transter - Local Payment (include Elixir & Sorbnet) )

Domestic Fund Transfer - Local VAT Split Payment (Include Elixir & Soronet)

Domestic Fund Transfer - Tax Payment

o /

4. Select option Enter Beneficiary Details. A window will appear on the right. Enter the beneficiary Name
and Account Number.
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Beneficiary Details

Beneficiary Account Details

* Name

TEST

* Account Number

72103015080000000100066010

* Bank Routing Code
10301508
* Bank Name
BANK HANDLOWY RC
Other Beneficiary Details
Beneficiary Address Line 1
Enter Beneficiary Address Line 1
Beneficiary Address Line 2

Enter Beneficiary Address Line 2

—
‘ Enter Beneficiary Def
N
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5. Then you need to select the payment details Payment date, Payment system, Payment Details (payment
details: these are 4 lines of 35 characters, Express Elixir - select this option to send an Express Elixir transfer
(the maximum transfer amount is PLN 100,000, this service must be available in both the sender’s and
recipient’s bank. The table of bank availability in the Express Elixir system is available at www.expresselixir.pl)
and Transaction Reference Number (if this option is unlocked, enter any string of up to 10 characters.
Depending on the settings, it may be generated automatically by the system). Then click Continue.

. Payment Date (D)
Payment Details

(#) Earliest (0) Select Date
03/31/2025 =

* Payment System

(®) Standard Payment (C) Faster Payment (Express Elixir) (O High Value Payment (Serbnet)

Transaction Reference Number

Payment Details

Comments

Cancel

ontinu

6. The next step is Additional Details. You can mark a given payment as important. The description of this

function can be found under the sign (D. At this stage, you can save the payment under the Save and Exit
button. The payment will be entered in the draft version.
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Make a Payment
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Payment Details Additional Details Review & Submit

Additional Details

We need some additional infarmation from you. Enter the details below.

Do you want to mark this payment as confidentiar? (D

Optional Information
No

Do you want to mark this payment as importar t'»

No

=
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7. The last step of the payment is the summary. At this stage, you can Cancel the payment, return to editing under
the Edit Payment Details or Edit Additional Details buttons. You can save the payment as a draft under the Save
and Exit button. Use the Submit payment button to enter the payment into the system.
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Payment Details Additional Details Review & Submit

Review & Submit

Review your details before you submit your payment.

Gcancel ] l Edit Payment Details l [ Edit Additional Details l l Save and Exit ] 5uhmItPayll\El|l

Beneficiary Name

TEST

Beneficiary Account

721030150800000001000...

Payment Overview

Debit Account & Currency

7210301508 0000 0001 00...

Payment Amount & Currency

Payment Method

Domestic Fund Transfer - Loc...

Payment Date

PLN 10.00 03/31/2025
Other Details Debit Account Nam Payment System Beneficiary Bank Routing Code
TEST WZORZEC ‘Standard Payment 10301508
BANK HANDLOWY RC No o
(I Cancel ] l Edit Payment Details l [ Edit Additional Details l l Save and Exit
8. After clicking Submit Payment, a confirmation of your payment entry appears.
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Start.a New Payment

Your payment to TEST-72103015080000000100066010 with
reference number --- for the amount of PLN 10.00 value dated for
03/31/2025 has been submitted successfully

o Payment Submitted Successfully

If you have any questions, please contact the CitiDirect Technical Support >>
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