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1. Login

A detailed description of how to log into the CitiDirect system has been described in a different, dedicated manual available at:
http://www.citihandlowy.pl/poland/citidirect/polish/pdf/logowanie_pl.pdf

and at the site: http://www.citidirect.pl in the Manuals section.

Open the Citi Trade Portal from the level of the CitiDirect EB portal.

Once you are logged in CitiDirect, click Trade -> Trade Financing in the upper menu:

CitiDirect BE®

NOTE: The application will be activated in a new window or in a new browser card. If the message about blocking pop-up windows
appears, click on the message and allow the pop-up window to open.

2. How to begin
2.1. Homepage

The User's Manual refers to the use of the following products: Factoring, Letter of credit, Guarantee, Collection, Trade Loan, Paylink
and Factoring on the Citi Trade Portal. Access to individual items and sub-items of the Main Menu depends on the authorizations
assigned to the User - in line with appropriate documentation.

Once the application is activated, the User's screen will display the following page.

TN
citi handlowy | =
Citi Trade Portal 20 Fehruary 4 \
I t . Main Menu - items
from the drop down
Messages (4 new alerts) My shortcuts HAdJuSt
menu: Letter of
[] Dete Type Action Factoring - Preview of invoices )
[] 20022014 0353 The application was accepted show R ——— credit, pua rant?e.
. < 20022014 D853 The gnsaction has b d h
Alerts Section 1 B 20.02.2014 09,49 cD?resn::u;::e jja:::r:’:rznr:(he Bank :h:: EUEETES = A P g Collection, Invoices,
e E General Overview,
d [] 14022014 16:25 Thetransaction has been opened show Letter of Credit - Open
=/ \ ' Reports, Contracts,
Mark 2= read Trade Loan
navigale 1o the Alerts page »»» | ROUrESS defails Settings.
Bank Handlowy w Warszawie 5.4 \ )

ul. Senatorska 16
00-923 WWarszawa

KRS 0000001538
MNP 526-030-02-81
SWIFT code CITIPLP!

My Shortcuts

InfoTrade

e infotrade@cti i
w Citi Trade Portal I Section.

Help Desk CitiDirect
helpdest.ebs@citi.com
0801 343978
2269015 21

citi Privacy Statement | Terms of Use

Citi.com Copyright & 2013 Bank Handlowy w \Warszawie 5.4

The “My Shortcuts” Section - consists of maximum 5 shortcuts picked by the User. The “Adjust...” button on the right is used
to select visible buttons in accordance with the description in the “Shortcuts” below.

The “"Messages” (alerts) Section - contains information on unopened alerts sent to the User (alerts which haven't been displayed

in the “"Message detail” form). Maximum of 10 unread messages can be displayed in this section. Under the table, there is the “Mark
as read” button which you can use to mark alerts as read and delete them from the list (upon clicking, the confirmation message will
be displayed). On the right, there is the “navigate to the Alerts page’ " link causing a screen with all the alerts to appear in the whole
window.

In the case of trade finance products, indicators related to factoring enable you to monitor and verify such parameters concerning
agreements and invoice portfolio as: Exposure, Amount at risk, Turnover, Delays or Financing period. A detailed description
of individual indicators can be found in the “Additional information” -> “Factoring indicators” section of the Manual.
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2.2. Shortcuts

The shortcuts section is visible on the main screen of the system (welcome page), allowing you to go directly to a tab you have
selected. You can configure the shortcuts in the Settings > Shortcuts tab. By default, two shortcuts are configured:

e General overview -> Preview,

e Contract List.

Saved configuration for each User is stored individually.

citi handlowy

Letter of credt Guarantee

- i
Citi Trade Portal 17 February
Ger ! 5

Log

File tamplates

I Configuration of shortcuts Notifisations Selection of the

Shortcuts form.

Set up you own shoricuts | Factoring - Preview of invoices ~|

[Factoring - Cartract ist v

Trade Semices- Agreements
Trade Sewices- Accounts

| Guarartees - Apply tor grant ~|

[ Letter ot Creat - Oopen v

[rores =

ot Frivacy Stetement | Terms of Use
Ci.com Copyright @ 2013 Bank Hanclovwy w \WarsZawie 5.4,

2.3. Global settings

In the Settings -> Global settings tab, you can format dates and numbers displayed in the portal (as well as in alerts, available in the
generated reports).

From here you can also set the number of items displayed in the list by default (applies when multiple pages are present in the table).
Saved configuration for each User is stored individually.

The following formats are set by default in the system:

* Number of items in the lists: 20;

e Decimal separator: [comma];

e Thousandth separator: [dot];

e Date separator: [dot];

e Date format: yyyy mm dd [yyyy - year in a 4-digit format, mm - month, dd - day];

e Scope of items presented in the lists: none, i.e. all data is presented, regardless of the entry date; any change in this
parameter will cause the display of transactions in the entire system to be limited to items entered 7, 14, or 21 days before the
current date.

citi handlowy

Citi Trade Portal

File templates
Hotfisations

I Global settings

Selection of the
. ———e
Banks Global settings form.

Trade Senvices - Contractars
Trads Services - Agreaments
Trade Senvives - Accounts

Rowrs per page [20 ~|

Decimal separator [tcomma] , ~|

Thousands separator [ 1etoty ~|

Date separator [1etet) ~|

Date format (et min ~|

Range of the presented tems | [nane] ~|

on lists

«ti Privacy Statemert | Terms of Uise
Cicam Copyright © 2013 Bank Handiowy w Warszawie 5.4,
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The first configuration and all the subsequent ones must be completed by pressing the “Save" button, which will be confirmed
by the system with an appropriate message. o

I Global settings

Rows: per page [20 v

[comma 1, v

= |

1oty v

Dats format [ et min ~|

Range of the presented fiems | (nane] v|

on lists

2.4. Notifications
In the Settings -> Notifications tab, you can set the types of notifications you wish to receive, as well as the way in which they will be delivered.

In the “Notifications” section, you can indicate the notifications you want to receive (only those related to a service provided).
Notifications can be delivered through the following channels:

e Alert - the notification will be in the form of an alert visible in the system main page (homepage),
* SMS - the notifications will be sent to the mobile phone number indicated by the User (“Phone" field),
* E-mail - the notifications will be sent to an email address indicated by the User (“Email” field).

The phone number should be entered in the following format: +48XXXYYZZWW or 48XXXYYZZWW, where “XXXYYZZWW"
represents a specific phone number.

Citi Trade Portal SMS notification service is available for Polish mobile phone numbers (i.e. beginning with +48) only.

For the notifications sent by SMS, the User can choose the preferred delivery time range (the default hours are: 8am - 6pm on
business days). If the “unlimited” box is ticked, the SMS notifications will be arriving simultaneously with the notifications sent
by the other channels - the very moment the event occurs in the system, even on weekends.

If the User chooses not to receive any kind of notifications, especially the notifications for “Financed invoices” and “The application
was accepted” it is highly recommended that the User logs into Citi Trade Portal every day.
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Citi Trade Portal 17 February 2014

File templates . .
et —— o Selection of the Notifications form.
Shortouts

Glabal setings

Trage Seices Banks
Trage Senices - Sontractars

I Reminders configuration

Phone [ ] FactoringFunding Providers/Funding Distributors

SME hours from 1

E-mail [ ]

[ unimitect Reminder type Trade Senices- Agreements

Trade Servises - Assounts

Defined imit has been crossed

Financed invaices

Information about paid invoiced

Information about rejected invoices

Invoices approved 1o ncasso

Invoices to approve

The ||St Of avallable Mewr documert to cownload

Mewr imvoice to dowvenload
notifications (depends of User G
entitlements) and notification Fecourse made

Payment date is coming (3 days aheat) (modity)
channels. Recjuest for propssal of pagmert sefting

Ooooooooogooo
Ooooooooogooo

Letter of Credit/Guarantee/Collection

Reminder type Alert  SMS  Emal
Carrespondence was sent from the Bank [al ]
LiC due date is coming (3 days shead) (mosify) O O
The application has been returned for corrections: ol o
The application has been reviewed ol o
The application vwas accepted O E
The application vwas rejected O F
The transaction has been opened 0| o
citi Privacy Statement | Terms of Use

Citi.com Copyright © 2013 Bark Handiowy w Warszawie 5.4

The first configuration and all the subsequent ones must be completed by pressing the “Save" button, which will be confirmed
by the system. e

File templates
Hotifications
Shorteuts
Glabal settings

I Reminders configuration

Phne [ ] 0/ ling Prov g Di: Trade Senvicas - Banks

SMS hours from |08:00_| to 1500 [unimitest Reminder type

Defined Iimit has been crossed

Trads Senvices - Contractors

Trads Servicas - Agresments
Trade Services- Assounts

E-mail [ ]

Financed invaices

Information about paid invoiced

Intormation about rejected invoices

Invoices approved to ncasso

Invoices to approve

New document to dowrload

New inveice to doverioad

Overdue invoices

Recourse made

Payment date is coming (3 days shead) (madify)
Request for propasal of payment setting

e B e o Y s o
gogooooooono

By default, any User who has not made configuration changes will have all notifications only in the form of alerts.
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3. Factoring

3.1. Invoices
Introduction

The drop down selection lists of Buyers and Sellers are limited to 30 items. When Sellers or Buyers list contains more than
30 items, access to the full list is possible by clicking on the icon to the right of the drop-down list.

Add new§
I Invoice submission Impart
Send

( Selection of the form to enter/edit invoices. )

Aoprane
Cortract lect 1 . . . .
e EZ l ® | Selection of the form to enter invoices from a file.
Seller | seect ~ @
Buyer | select v @
. 4
Invaice o Invoice date Due date Amourt Currency R R . R
T ] e I P S— _ | Section in which you can specify
parameters of entered or edited invoices.
(oo [ s \_
Preview of submitted imvoices  Page [ ot Mumber of resuts 0 Mumber of resits per page [ Adust ( . . . . .
The section with a list of invoices you have entered
[ contract Seller Buyer Invoice no Invoice date Due date Amount Currency Action R
_ from the day on which the form was last opened
Ma records found (3 O . . . . N .
or invoices marked for edition in the invoice
e sending form.
navigste to the "Invoice Send Page" === \
[)
Ve
Clicking this hyperlink will take you
to the invoice sending page.
g

After you finish entering details for the new invoice, click “Add" - the invoice will then be saved and automatically made available on
the “Sending invoices” screen with "“to send’ status".

The list of newly entered invoices will be also displayed under the “Preview of submitted invoices” section below. In that section, you
can edit the invoice - by clicking “modify" in the table featuring the invoice items. The fields in the upper part of the form will be
populated with the edited invoice data. Once the changes are saved, the table item will be updated with the values you have provided.
The entered invoices will be deleted if you mark a given item in the list of the entered invoices preview and click the “Delete” button.

You may also enter invoices, using the “import from file” function (“Import"” form).
The file import is carried out by a wizard in two steps:

e Selecting the file you wish to upload and choosing the import template for this file from the list of templates provided by the
Bank or templates created by the User. Predefined import schemes are available named: (i) TUF4 (extended) or (ii) Reversed
Factoring (simplified). Both schemes only serve to load billing information into the system and can be used to handle Paylink.
For the purposes of this User's Manual, the “Reversed Factoring” scheme is to be understood as one of the file import
schemes rather than a banking product (banking activity).

e Verifying correctness of the uploaded invoices, correcting errors and editing invoice details.

s
citi handlowy -
iti Trade Portal 17 February 2014

I Invoice submission from afile - step 1/2

Fle cortaning ivoces  [Chooss Fie ] Mo fis cosen - @ ® | Selection of the file with invoices to import.

Template [ setect v

4 )
Selection of the import scheme defined
a‘{‘ BLi Statement | Teops ot Ll Py H H H H
Cii Lm Capyright @ 2013 Bank Handlowy w Warszawie 5.4 in the import template configuration

(File Templates).

If you press the button, you will go to step
2/2 concerning the entering of invoices
from a file.
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When the file with invoice details is uploaded into the system, each of its rows is automatically analysed according to the defined

import template -the rows formatted correctly are then marked with green #, while the incorrect invoices are marked with a red
Cross.

I Invoice submission from afile - step 2/2

File name  demo’.txt

Total number of invoices 3 Total number of approved invoices 2 Tetal numker of invoices keing not loaded 1 Tetal number of records with detectsd errors 0

[ Show only recorcis with detected errars

tis possible to edit uploaded invoices by seletecting appropriste aption in the calumn "Action”

The icon warns about an error in the imported

[ e hist from afile w0 o mber of resuls [umber of resulls per page | 20 ¥ IELGE] d Invoice.
[ chreract Seller Buyer Inveice no, Invoice date Due Date Amourt Currency Type  Action
¥ QMOF. zregresem DEMO Kiiertt TEST ass demo000t 18.02.2014 21022014 150001 change
DEMOIF . T regresem DEMO Kiert TEST a/s dema0002 18.02.2014 21022014 150001 | PLN chanie The symbol means that the invoice has been
[ m DM TETTY T Tee ToTToTE TR T \

successfully uploaded.

The total number of submitted invoices 2 The total amourt of submitted invoices  3.000,02 PLH

The invoices which have been uploaded into the system will appear in the Citi Trade Portal database with the ‘to send’ status only
after the “Save approved invoices” button is clicked. Simultaneously a check of selected items is run by the system. Using the “Send

approved invoices” button, you can send the uploaded invoices (and omit the invoice entry step). These invoices will receive the
“sent” status after passing the validation process.

I Invoice submission from afile - step 2/2

File name  demor txt

Tatal number of invoices 3 Total number of approved invoices 2 Total number of invoices being not loaded 1 Total number of records with detected errors 0

[] Show only records with detected errars

This button uploads the invoices into the Citi Trade
Itis possible to edt uploaded invaices by seletecting appropriste option in the column "Action” Portal database - they become available for sendi ng
hd from the Invoices -> Send tab.
Invoice list fronfafile  Page [ [ 1]ot1 Hurber of results 3 Humber of results per page B chst \_ )
[ Contract Seller Buyer Invoice no Invoice date Due Date Amourt Currency Type Action
¥ DEMOSF. zregresem DEMO Kliert TEST aks demo00n] 18.02.2014 21022014 1.500,01 change \
DEMOVF. Z regrpsem DEMO Kliert TEST aks demo0002 18.022014 21022014 150001 PLN change . . . .
DEMOIF. 7 regrpsem DEMO Kliert TEST aks demo00n3 18.022014 21.022014 1.500,01 PLN change When C“Cked' thls bUtton sends the InVOICES tO the
Bank for processing, without the need to first go to the
o invoice sending screen at Invoices -> Send tab.
The total number of submitted invoices 2 The total amourt of submitted invoices  3.000,02 PLN \ )

The "Purchase request date"” field in the system only has a non-binding guide value. The Purchase request date may or may not be
the same as the date of execution in the meaning of the Product Agreement.

If the User wishes to:

Send the approved invoices - by default the system sets the current date as the Purchase request date. The Purchase
request date can be changed in the step 2/2 of file upload by editing each invoice, and using the “change” link;

Save approved invoices to later send them from the Invoices -> Send tab - the Purchase request date should be selected in

the appropriate field, it can be selected for the entire group of invoices. The process of sending invoices from the Invoices ->
Send tab is described below in the ‘Sending’ 3.2. - “Sending"” section.

Regardless of the above, if a fixed purchase request date has been specified in the agreement concluded with the Bank (e.g. always
due date), the system will process the transactions according to the provisions of that agreement.
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I Invoice submission from a file - step 212

File name  demof.txt

Total number of invoices 3 Total number of approved invoices 2 Total number of invoices being not loaded 1 Total number of records with detected errars 0

[ Show only records with detected errors:

Seller ‘ DEMO Kligrt Vl h_hi Taix ID: 22-33-44 Address: ul. Opolska 00-001 Salec

Contract | DEMOF. 2 regresem ~ (3

Buyer [ TEST ais ~ (3 TaxID: 5566 Address: ul. Sliska 55 00-001 Ladek Zdréj

Purchase request [ select ~| . " .

T T _ | Field for the specification of the purchase
request date for a given invoice.

Invoice no. Invoice date Due clate Amourt

| feman @ =

Invoice listfromafile  Page (L) | 1]of1 Number of results 3 Mumber of resuits per page & Adjust
[] contract Seller Buyer Invnice no. Invaice date Due Date Amount Currency Type Action
¥ DEMOF. z regresem DEMO Kliert TEST afs dema00dt 18022014 21.02.2014 1.500,01
DEMOSF. z regresem DEMO Kliert TEST afs demo0002 18022014 21.02.2014 1.500,01 PLM
DEMOF. 2 regresem DEMO Klent TEST als dema0003 18.022014 21022014 1.50001 | PLN

Save spproved invoices Send spproved inveices

The total number of submitted invoices 2 The total amount of submitted invoices  3.000,02 PLH

The success of file import depends on whether that file has been prepared according to the appropriate import template. The User
can choose a ready import template made available to them by the Bank or create their own import template. Detailed information
about import templates and creation of import templates can be found in the system in the Settings -> File templates tab as well as
Chapter 6.1 of the User’s Manual.

The Tuf4 and reversed factoring predefined import templates do not include the purchase request date field. The User can create
their own file templates with the purchase request date - in this case in step 2/2 of file import (the ‘Send approved invoices’ button)
the User can send approved invoices for which the purchase request date has been specified in the uploaded file.

Presented below are the two examples of file templates available in the system:

The file format: Tuf4 (regardless of the file format description indicated in the Settings / File Templates tab, the format is
designed for importing files compliant with the existing factoring in the CitiConnect system, you may also use the simplified
import templates described below for the reversed factoring).

Rows in the file:
01 tuf004 PL

02|Request number|Seller Name|Seller Address|Seller Tax ID|Buyer Name|Buyer Address|Buyer Tax ID|empty field|empty
field|invoice no.|invoice date|invoice amount|currency|debt amount|debt currency|empty field|empty field|due date|financing
percentagelamount accepted by Debtor to be paid'|empty field|request typel||||]]

"The “amount accepted by Debtor to be paid” field, due to technical reasons, must be filled out, but taking into consideration the
Paylink product specificity, and the processing of data delivered to the Bank in the Tuf4 file format, the data provided in that field is
not important with regard to the financing application.

Example:
01 tufO04 PL

02|365|Andruschko Manufaktur|Leipziger Str. 33 D-14966 Berlin|5222401618|Rower SC|Niska 65A 56-989 Brzesko|54564|||TUF4-tes
t2|24/05/2012|+203.00|PLN|+203.00|PLN|||30/05/2012[100|+203.00|P||||!|

control sum test
“Reversed factoring” (Factoring Odwrocony) import format

It is a simple template in which the import file should be prepared as a text file coded in accordance with Windows 1250 (CP-1250).

10
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This import format, regardless of the name, can be used to support imports of invoices for various factoring programs, in particular:
* Invoice collection,

e Classic factoring,

* Factoring with recourse,

* Receivables discounting,

e Supplier Finance. There are two types of rows in the .

import file:

* The header row which is skipped by the system during import;

* Row(s) with transactions, each containing the necessary information about one invoice.
Row structure:

Agreement;Seller Tax ID;Buyer Tax ID;Invoice No.;Issuance Date;Maturity Date;Amount;Currency

I Preview of file template

Template name Columns in a file

lgnore first rows No.  Column Lengih Constant value
gnore last 1 |rows 1 || 30
2 SelerTaxiD 50
File structure with separator
3 BuyerTaxiD 50
Separator [semicolon] e =
Quete char [nenel 5 | Invoice date 10
Decimal separator [commal €  Duedate 10
Thousands separator [none] [ (ot 20
8 Curency 3
Date separator [dash] -
Instalment no. 50
Datz format y mm dd
At form e Instalment amount 20
FamEiTy cr1zs0 Action after rejection 1
Request type 1
Cancel Financing date 10
Instalment currency 3
Instalment rate 15

Plik Edycja Format Widok Pomoc

AgreementNo; sellerTaxid; BuyerTaxid: InvoiceNo; InvIssuanceDate; INVMAtur iTyDate; INVAMOUNT; CCY -
Agreement/01/2014;12345677745; 5210XXx100; Invoice0l; 2014-01-02; 2014-02-28;1,01; EUR

Agreement;Seller Tax ID;Buyer Tax ID;Invoice No.;Issuance Date;Maturity Date;Amount;Currency

AGREEMENT/01/2014;12345677745;5210XXX100;Invoice 01;,2014-01-02;2014-02-28;1,01;PLN

The functionality connected with entering/editing/deleting/importing invoices under agreements supporting the Split Payment
Method in settlements does not change.

The following is extended:

- fields available on forms to enter/edit/delete/import invoices only for agreements for which a possibility to use the Split Payment
Method is specified;

- validations of fields (gross amount, net amount, VAT amount) available on forms to enter/edit/delete/import invoices in the
factoring module only for agreements for which a possibility to use the Split Payment Method is specified.

The list of fields available on forms to enter/edit/delete or import invoices will be extended with the fields:
+ Net amount

+ VAT amount.

Ll
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In addition, the "Amount” field name will be changed into “Gross amount".

Validations:

+ the sum of the invoice net amount and the VAT amount must be equal to the gross amount,

+ the net amount is required,

+ the VAT amount is required.

The image of the form to manually enter invoices under agreements supporting the Split Payment Method in settlements:

| nvoice submission

Group [select v

Gonfrast [Faktoring Kiasyczny V@ Fakloring 2 Regresem

Seller DEMO Poland v TaxID: 000000  Address: TEST 3 00-000 WARSZAWA

Buyer [select v

Invoice no | — Gross amount | — Currency

Invoice date — Net amount | —

Due date | — ] VAT amount | —

‘ﬁ save || Cancel

Preview of submitted invoices  Page [ [ 1lof1 Number of results 0 Number of results per page B Adust
[] Contract Selier Buyer Invoice no Invoice date Due date Gross Net VAT urrency Action

No records found

Delete

The list of columns available on the “New file template” creation form will be extended for the “Invoice” template with the following
fields:

* Net amount

* VAT amount.

In addition, the “Amount” field name will be changed into “Gross amount".

The predefined import templates containing additional fields for the Split Payment Method:
+  SPreversed factoring.

Form image- an example for the “Invoice"” template type:

I Preview of file template

Template name Columns in a file

Ignore first rows No.  Column Length Constant value

Ignore last o Jrows 1 |esi=s £
2 SelerTaxD 50
File structure with separator
3| BuyerTaxD s0
Separator [semicolon] + | voiceno .
Quote char [none] 5 | Invoice date 10
Decimal separator [comma] € | Duedate 10
Thousands separator Inone] U |fm=md 2
= 8  currency 3
Date separator [dash] -
Instalment no. 50
Dte format /yyy mm dd
Al forma peymn Instalment amount 20
FIEE cr1zs Action after rejection 1
Request type 1
Cancel Financing date 10
Instalment currency 3
Instalment rate 15

Row structure:

Agreement;Seller Tax ID;Buyer Tax ID;Invoice No.;Issuance Date;Maturity Date;Gross amount;Net amount;VAT amount;Currency
Example:

e il e

Plik Edyga Format Widok Pomoc

SFTRF/HE/0015; 6970014891; 7791011327; 20180627 x; 2018-06-20; 2018-06-
SFTRF/HE/0015; 6970014891; 7791011327; 20180627y; 2018-06-20; 2018-06-
SFTRF/HE/0015; 6970014891; 7791011327; 201806272; 2018-06-20; 2018-06-

Il 3

33;4,33;3,00;PLN
3,00;PLN

One transaction row looks as follows:
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SFTRF/HE/0015;6970014891;7791011327;20180627x;2018-06-20;2018-06-30,7,33;4,33;3,00;PLN
+ SP Factoring Standard.
Form image- an example for the “Invoice"” template type:

I Preview of file template

Template name Columns in a file

lgnore first rows No.  Column Lengih Constant value
gnore last 1 |rows 1 || 30
2 SelerTaxiD 50
File structure wilh separator
3 BuyerTaxiD 50
Separator [semicolon] e =
Quete char [nenel 5 | Invoice date 10
Decimal separator [commal €  Duedate 10
Thousands separator [none] [ (ot 20
8 Curency 3
Date separator [dashl -
Instalment no. 50
Datz format y mm dd
At form e Instalment amount 20
FamEiTy cr1zs0 Action after rejection 1
Request type 1
Cancel Financing date 10
Instalment currency 3
Instalment rate 15

Row structure:

Agreement;Seller Tax ID;Buyer Tax ID;Invoice No.;Issuance Date;Maturity Date;Gross amount;Net amount;VAT
amount;Currency;Purchase request date;

Example

[ Pk Edyga Format Widok Pomoc
SFTRF/HE/0015;1234567890; 0987654321 ; 20180627 0; 2018-06-20; 2018-06-28;10,33; 5, 33; 5,00; PLN; P; 2018-06-30 "
l SFETRF/HE/00151234567800; 0987654321} 20180627p} 2018-06-20: 2018-06-28;10,32} 5,23} 5,00} PLN: P} 2018-06-320
SFTRF/HE/0015}1234567890; 0987654321} 201806275} 2018-06-20; 2018-06-28;10,33} 5,33} 5,003 PLN} P} 2018-06-30

< »

One transaction row looks as follows:
SFTRF/HE/0015;1234567890;0987654321;,201806270;2018-06-20;2018-06-28;10,33;5,33;5,00;PLN;P;2018-06-30
+ SPTUF4

Form image - an example for the “Invoice"” template type:

I Preview of file template

Tempiate name 5 Columns in a file
lonore first rows No.  Column Length Constant value
Ionore last T rows 1 | Contmot 0
2 SelerTaxD 50
File structure with separator
3 BuyerTaxD 50
Separator [semicolon] + | iwoiceno .
Quote ehar [none] 5 Invoice date 10
Decimal separator [comma] 6  Duedate 10
Thousands separator [none] L ok 20
& Currency 3
Date separator [dasn] -
Instaliment no. 50
pat format vy e Installment amount 20
File enceding CPi250 Action after rejection 1
Request type 1
=3 — o
Installment currency 3
Installment rate 15

| 5P TUF4 — Notatni

Plik Edycja Format Widok Pomoc
01 -
0987654321 | SFTRF/HE/0015|1234567890|201806260|25/06,/2018]30/06/2018|9.346.3413.00|PLN| || |FI]] i
03

| K I ] v

One transaction row looks as follows:



www.citihandlowy.pl t h d | ®
Bank Handlowy w Warszawie S.A. CI I a n OWy

01
0987654321|SFTRF/HE/0015[1234567890|201806260|25/06/2018|30/06/2018|9.34|6.34|3.00|PLN||||F|||
03

14
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3.2. Sending

The invoice sending form consists of four parts: a filter section, main table, functional elements and summary information.

7~
citi handlowy —=
Citi Trade Portal 21 February 2014
Ho redit G Ci
Add new
I Sending invoices Impart . . .
send @ ® | Selection of the form to send invoices.
Approve
Filter
Cantract IE0 ~ @3
Seller [a < (3 Buyer al v @
Crestor [a ~| £ Status [al v
Invoice no [ | Request type [ v
Submission date from 14022014 | o [ | ]

Inveice list  Page [ of1 Number of resulls 3 Number of results per page [20 | Number of selected rows: 2

Requested

Invoice  Invoice Reguest  Submission Execution Invoice  Installment Amount Instalment

[] cortract Seller Buyer o dete Due date  Amaount Currency s dete Send date :):Ecman et e e Ayt s
DEMOJF.
DEMO | TAX
rzeg’esem Kiert | Office 222333 20022014 29032014 900,00 PLM 20022014 to send
T = o This is where you select the invoices you want to send.
z EE;‘:? ;ESST 11223344 20022014 20032014 700,00 PLM Discount 20022014 20022014 20022014 for
regresem realization
DEMOJF, DEMO Euro
z Kiert Elixir 555555 21022014 16042014 12000 PLW Discount 20.022014 20.02.2014 200022014 rejected
regresem S8
Requested execution date Request type Expc
[21.022014 |60 (oo v (ETERE
=
Wumber Summary (referring to invoices with check
of
Aallable mt without sert Avalable Imit with sent ftems @ Remaining limit without sert Remaining boxes marked).
um of the regquest
requests requests within reguests regL
the
request
Cortract DEMOF. z regresem 9.999.999.999.999.849,00 PLH 9.999.999.999.987.366,863 PLN F 1.600,00 PLH 9.999.999.999.993.249,00 PLH 9.999.999.99
< i | >

To send invoices, follow the steps outlined below:
* tick the checkbox in the main table next to the invoice you wish to send;

e enter the requested execution date i.e. the date on which the Bank should purchase the requested invoice;

select the request type - depending on the agreement concluded with the Bank, you will have the following options to choose
from: registration, transfer, discount and finance;

* click “Send"; You can send items with status ““to send”, “financed" or

* ‘"rejected".

In agreements where discount and transfer are specified as the available request types, you can send:
e Transfer request;

e Discount request for those invoices for which transfer has been requested before;

e Discount request for invoices for which no transfer request has been made - selecting this request type will result in both
transfer and discount requests for the selected items being sent to the Bank.

Once you have clicked the “Send" button, all the selected invoices will be checked for errors. If errors are discovered, none of the
invoices will be sent and an appropriate message will be displayed on the screen.

The “Send All" button starts the asynchronous sending of invoices. In such a way of sending invoices, the User receives information
on the progress of the sending and the completion of the process and can perform other activities on the platform.

From this screen it is also possible to edit invoices, delete invoices, pass invoices to modification and run cost simulation. To access
these options click on the corresponding buttons under the list of invoices. These buttons will only become active if at least one
invoice has been selected on the list.

If you tick a check box by at least one of the invoices from the list, you will see - in the lower right corner of the screen - the
application amount and the available contractual limit.
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3.3. Authorization

Authorizing invoices is possible from the Invoices -> Approve tab. You can authorize the invoices by selecting them on the list (ticking
appropriate checkboxes) and clicking “Approve".

The “Approve all" button starts the asynchronous invoice authorization process. In this way of authorizing invoices, the User receives
information about the progress of the authorization and the completion of the process, while performing other activities on the
platform.

A request sent to the Bank via Citi Trade Portal and authorized by the User is considered to be confirmed by the User and thus
ordered to be processed by the Bank in a valid and effective way.

| Invoice approval

Filter
Invoice/Order ED v Contract [a v @)
Borrower ED v @) Contractor [a vl @)
Creator [a v] @ Submission date  from [04-05:2017 | [ o] I
o [ ] Maturity date from| 168 o 68
=3

Invoice/Order list  Page [ Jof1 Number of results 2 Number of results perpage [20 v|  Number of selected rows: 2

) § ) . Requested
Imvoice  Order InucicelOrder MY prou Cumancy T gy Request Submission S0 nstaliment Ar

Centract Bomower Contractor e b ok number | nd

Trade

DOSTAWCA 15-08- 15-05-

RKHS/PROBAPROBA | PYT

|
A Loan
POLAND TFE PVT TEST00S 17-05-2017 2017 1.00 | PLN 1.00 \h,/\l/\chabl (after 18-05-2017 2017
. send) - s . .
® . — ® Here you can tick invoices to authorize.
PVT DOSTAWCA 15-08- Loan 18-05-
RKHSIPROBAPROBA poy aNp TFE PVT TEST003 17082017 5547 0,10 PLN 0.10 w:haﬂ (after 18-05-2017 5047

send)

G T i Available limit Number of items within the Sum of the . Remain| R . . .
without sent requests with sent requests request request without sent requests Summary (referrmg to invoices with check
BOK/URKHKI00009129210007116 =7/ 1170 84.919,14 PLN -43.135.714.566,98 PLN ®  J
URKHSIMAPI1472012 114770 4841,70 EUR 4.841,70 EUR boxes marked).
URKHS/PROBAIPROBA 0L/ T 1,00 PLN 1,00 PLN 2 1,10 PLN 0,10 PLI

The form is made up of four parts: the filter, the main table, functional elements, and the summary.

From here, the User may return the invoice to be corrected (by clicking on the “Pass to modification”), delete the invoice (“Delete”
button), authorize the invoice (“Approve”) or run cost simulation (“Simulate costs").

The authorization scheme specified in Section Il of the Configuration Application “Activation/Configuration - Citi Trade Portal”
determines the form of representation for the Client indicated in section | of that application, that is:

1) one-person representation - occurs in case of selecting the “By sending” or 1 - one level” authorization scheme

The "By Sending” authorisation means that a given User is authorised to contract obligations as one person and create/send
applications on their own.

The "1- one level” authorisation means that the User is authorised to contract obligations as one person; however,

if the User is entitled to create/send and at the same time to authorize requests, it is not possible for this User to create/send and
then authorize the request they created in the system, even in case of one person representation.

2) two-person representation - occurs in case of selecting the “2 - two levels" option in the authorization scheme

The “2- two levels" authorisation means that the User is authorised to contract obligations jointly with another person empowered
to perform authorisation; however, if the User is simultaneously authorised to create/send and authorise in spite of being authorised
to representation jointly with another person empowered to perform authorisation, the User cannot perform the authorisation
individually or jointly with that person if the User or that person created the application in the network themselves.

16
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biziow It specifies
i fomm, along w

1. Account Holder's Data

Account Holders Name

Mumiper of the Cument Account

Agdress for comespondence

Contact person *

ol numbes E-mail®

2. Authorization scheme

By sending/ Up to the amount of 2—two levels [ Limit

The authorization scheme debermines the method of the Chent's representstion and stands for:
1) oree person representstion - in Case of selecting the “Sy sending” or 1 - 0ne lever” Authorization option with consideration to the fact that:

Authorization “By sending” means that the User is entitied to make statements on behalf of the Oient (perform Authorization of the Forms) andis entitied to
Create / Send the Forms.

Autnorization “1 - one level” means that the User is entitied to make statements on behaif of the Cient (perform Authorizstion of the Forms) with the
foliowing limitation: if 8 User who i entitied to Creste f Send the Forms has orested @ particuler Form, this User will nat be abie to perform the Authorization
step for this Farm.

Z) two persans representation — in case of selecting the “2 - two levels™ Autharization aption.

Authorization “2 — two level” means that the User is entitied to make statements on behalf of the Chent (perform Authorization step of the Forms) in
cooperation with snother User with ssme entitiements, with the following limitation: it & User who i entitied to Create | Send the Forms has crested s
particular Form, this User will not b= adle to perform the Autharization step far this Farm.

With regard to the above, it is necommended for the Cliant to configurs the authorization in such = way that actions must be performed by at least two Users.

The Client heraby raprazents that it ez resd the User's Manual aveissnle on the Bank‘s websits: Wiw cliorect ol or Www COAINECIED 0l In the Maruals sxction,
scoepted its content and that it shell ensure thet the provisions szt forth in the Uzer's Manual have been prezentzd to the Users, Any changes to the User's Manusl shall
o= publizhed iy the Sark an the sfarementioned website of the Sank, of which the Chent shall be notified by the Bank posting @ message in the Netwark or sending it
to the e-mail adcress specified in Section | hereinabove.

3. User entitiements

Full name

[recuined] teetional[#]
ow User aned chocing "Hardware:

[T
Aubcazaton 1
heBarkatas 2
Ly
repapment

o 1he Syt

miad
erraerE

o|o|ojojo|jo|oE
O|0|0[0|0|0|0
o|0|Oo|O|0|0|0
O|O|0O(0(0|0|0] cwisea
g|g|ofo(o|g|o
g|g|ofo(o|g|o
O|o|ofo|o|g|O)| s
Oogo|o|jojo|o|jo

>

el e { powee ot atizry ®

ciarification of the Authorization scheme, 25 refemed to in Section || hereinbelow, has been provided in the manual suppiied by the Bank to the Chent {the “User's Manual™].

citi handlowy”
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3.4. Notifications
For a detailed description of the parameters of the Notifications, see chapter 2.4.

Receiving a notification from the Bank is connected with a separate entitlement of the User. If the User has the right granted, at the
time of the event, the notification will be generated and sent by the User selected channels (if specified for him/her on the Settings
-> Notifications tab).

Unread alerts are displayed on the home page, and can be read only from the “Alert list” form in the General overview tab.
Events initiating sending notifications to the User:

No Notification Event

Invoices are sent and awaiting authorization at the level to which the User owns the entitlements in
the agreement (and the User can authorize this invoice, i.e. he/she did not authorize it earlier on the

1 Invoices to approve lower level).

If there are no invoices fulfilling the condition at the time the notification is generated, the process will

be canceled.
. . Invoices have been accepted for financing (types of funding requests) in a contract where the User has
2 Financed Invoices ) L
entitlement to send invoices
. Invoices were accepted for collection (types of claims connected with debt transfer) in an agreement
3 Invoices approved to Incasso ) .
where the User has one of the rights to send invoices
4 Information about rejected invoices | The invoices were rejected by the Bank in a contract where the User has one of the rights to send invoices
The invoice has been completely repaid in the contract, where the User has one of the rights to send
invoices.
5 Information about paid invoices
If there are no invoices fulfilling the condition at the time the notification is generated, the process will
be canceled.
. The invoice has not been fully repaid and the due date specified in the invoice has expired; concerns
6 Overdue invoices

contracts in which the User has one of the rights to send invoices

Invoice has not been fully repaid and X days (according to the current setting) is the date of payment
(set on the invoice) - also applies to invoices whose payment deadline expires in less than X days but
has not yet been notified to the User.

Payment date is coming (X days If there are no invoices fulfilling the condition at the time the notification is generated, the process will

ahead) be canceled.
The notification concerns invoices in contracts where the User has one of the rights to send invoices.
For setting the notification date, free days are excluded (for example, the invoice payment date is set
to Tuesday and with the setting for 2 days before the alert will be sent on Friday)
A recourse has been made on the invoice in the contract in which the User has one authorization to
8 Recourse made o
send invoices
Upon receipt of information about a new transfer to settle in one of the agreements to which the User
9 Reqtfest for proposal of payment has the right.
settling
If no notification is made at the time the notification is generated, the process will be canceled.
Whenever you increase your contractual exposure beyond the User-defined threshold,as long as you
o Defined exposure limit has been have been granted such an entitlement and one of the rights to send invoices.
crossed If the condition is not met at the time the notification is generated for the User (the exposure level is
less than the set threshold), the process will be canceled
1 New invoice to download New invoice message to the agreement in which the User is granted the right
12 New document to download A new letter to the agreement in which the User has been granted a license
End of asynchronous invoice import after import from a file to contracts in which User has permission.
Result of importing invoices from
13 afile The notification is generated after each event (each asynchronous invoice import action), separately

for each User.

End of asynchronous sending of import invoices from a contract file where the User has at least an

authorization.
14 Result of sending invoices from a file
The notification is generated after each event (each asynchronous invoice sending action), separately

for each User
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tification ‘ Event

End of asynchronous authorization of invoices running from the invoice authorization form under
Result of asynchronously contracts in which the User has the authority.
15 N
authorizing invoices The notification is generated after each event (each asynchronous invoice authorization action),
separately for each User
End of the asynchronous sending of invoices running from the invoice delivery form under the
Result of asynchronous sending of contracts to which you have the authority.
16 S
invoices The notification is generated after each event (each asynchronous sending of invoices running from
the invoice sending form), separately for each User

4. GENERAL OVERVIEW

The preview is a form from the level of which the User can preview the current invoice situation.

L
citi handlowy -
Citi Trade Portal 20 February 2014
it Bu; C - - o= Settings
. Slobal i@eiost: ® Selection of the Preview form for the current issues.
I Overview Payments
Alerts
- Factors inwoices
Filter Letters
Cortract [a ~| €3
Seller [a ~ @3 Buyer all v @
Request type [an ~| Payimert status [all v
Invoice no [ | Status [ v
Submission dete from| | & to] | B
Due date: from| | ] to] | B
In the Payment Status column, there is information
—_— e
on the current invoices status.
Invoicelist  Page [ ef1 Mumber of results 20 Number of results per page B st |\
Invoice: Amount Request  Execution  Total Payment
[ contract Invoice no.  Seler  Buyer s Duedste  Amount ' currsncy o e e o Details
NOfuel '
DEMOSF. INWOICE DEMO
CARS 100224 20032014 1500 PLN Dizcourt 1500 sert not paid Ehow . A A . : . :
D regresen 123 Went | R Clicking the hyperlink will bring up a window with
MNOfuel H H H H
E;Eh:lgsj:mz 44555 ﬁiMn? CARS 1002204 28022014 B767 00 PLN Discourt B7E7 00 sert D not paid shiw detalls Of the partlcular invoices.
= GinigH \_
O E;“:‘;’;; 123 m‘cﬁ g“;u B g7 022m4 19.022014 200010 LN Discourt 200010 sent notpaid |
DEMOFF. 2 pewo | MORel
D —— FA123 Kiient CARS 03022014 23022014 15000 150,00 PLN Discount 05022014 15000 financed not paid show
< GmiH
D Ef;:leosj:; 222333 &SeM’_“O TaX Office 20022014 28032014 80000 PLN to send not paid show
D Ef;:‘eo!;mz demol002 ﬁﬁ:ﬂmo TEST afs 18022014 21022014 1.50001 PLN Discourt 150001 sert not paid show
D E)EEQA:;J;\I cemol003 3@""10 TEST ais 1802204 21022014 1.50001 PLN Discourt 150001 sert not paid show
D E)EE;:LOSJ;'\Z wemol0od aﬁe’v‘rﬁo TEST ks 1802204 21022014 1.50001 PLN deletec not paid Ehow

— _ The buttons are activated upon ticking the check
box by at least one invoice from the list.

Possible statuses for the invoices that can be found on the General overview screen are:

* to approve - the invoice pending authorization;

* to modify - the invoice which has been rejected during the authorization process, and waiting to be modified;
* to sent - the invoice which has been entered in the system and awaits a decision on sending;

e sent - invoice which has been sent to the Bank for processing but has not yet been accepted for processing by the Bank's
transaction system;

e waiting for realization - the invoice which has been sent to the Bank, currently being processed by the Bank's transaction system;
* financed - the invoice for which the request has been completed;

* rejected - the invoice sent to the Bank but rejected during the processing; it is possible to resend it;

e corrected - the invoice which was subject to adjustment;

* deleted - the invoice deleted from the list of invoices, not displayed on the list by default.
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4.1. Payments

The “Payments” screen show those transfers, which could not be settled by the Bank and which are awaiting for the User to specify
the payables that should be settled with them. This list shows only the transfers with the two following status types: “new" or “sent
to settle”. The content displayed on the list of transfers depends on the scope of entitlements which have been assigned to the User.

Liabilities and other requests that have been selected for settlement by the User will be visible with “awaiting” status under the
transfer details. After the User's request for settlement is verified by the Bank, its status will change accordingly to “accepted” or
“rejected". If all settlement requests have been accepted and the amount remaining to be settled equals O, the payment will appear
on the list with the status “settled".

lobal imvoice list R .
| List of payments Faymen®- 0o ( Selection of the form featuring Payments. )
HAlerts
- Facter's invoic
Fiter Letters
Sender account [ ] Settlement acount [ ]
Sencler [ ] Status [ar v
Title: [ ] Amourt irom | | o ]
Date from| | | to| | 3]
[CIShow only payments left to settle
=
List of payments  Page [ 1]ofa Number of results 1 Number of results per page B Adust
D Sender's accourt no. Settlement accourt no. Dste Sender Title: Amourt Amount to settle Status Details  Action The Setﬂe “n k |S aval |a ble on |y fOI’ the
D 0089333032 T O30 R R R R MM 20022014 test2 test2 test2 10099 100,99 new show | gettf—) .
transfers with status new.

Details screen (which can be accessed through the link in the “Details” column) displays general information about the payment as
well as information on the liabilities, which are selected to be settled with that transfer.

The payment settlement screen (accessed by clicking the link “settle” in the “Action” column) displays general information about the
payment as well as the unpaid liabilities, which the User can select for settlement.

To settle a payment:
1) find a payment with status “new" on the list;
2) click on the “settle” link to open the “Settlement of payments” form;

3) onthe “Settlement of payments” screen, on the “Invoice - related payables” screen, press “Search” button - this will display the
invoices available for settlement;

4) select the amounts (payables) you wish to settle and click on “settle".

The payment on the list will receive status “sent to settle”, and in the details (under the “show" link in “Details” column) for this
payment you will be able to see which payables were selected for settlement.

The Bank analyses the settlement proposal sent. On the “Details of performed settlements” form, in the Status” column, you can
check whether the liability is accepted for settlement or rejected.

If all settlement requests have been accepted and the amount remaining to be settled equals O (the "List of payments” form, the
“Amount to settle” column), the payment will appear on the list with the status “settled".
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I Settlement of payments

Seftlement accourt 74103011910000000100065355

Sender accourt 0089333032
Sender data test2
Transter title test2 test?
Amaurt 0,04 PLN
Date 20.02.2014

The final settlement wil be conducted by the factor.

Invoice.related payables Others

Filter

Invoice no [ ]

ey tol

Due Date

Payables  Page [ 1ot HNumber of resuts 3
Buyer Seller Invoice no
DEMOF Buyer Client 222933
DEMOF Buyer Euro Bl 5.4 555555
DEMOF Buyer TEST /s 1n2233

4.2. Alerts

Type

Amourt left to pay

[an

=]

from | | tof

Humber of results per page

Duedate  Type Tatal amourt to pay

20032014 Discourt 17,22
16042014 Discourt | 17,22
20032014 Discourt 17,22

Proposed amount to pay

001 change
003 chengs
[ 172z

After you press Settle, details of the payables
selected on the list below will become available on
the "Details of performed settlements” form (after
clicking show in the Details column in the List of
payments) and the transfer status on the payments
list will change from new to sent to settle.

Displayed on this screen are all alerts that have been generated by the system for the User.

| List of alerts

Glebal invoice Ii
Payments
Alerts [

Factars invaices

Latters

Filter
Date trom | | ] 1o | ]
Status = ~|
Topic: al v

= | Canrespondence was sert from the Bank
h ﬁ Defined limit has been crossed
| Financed invoices
| Informetion about paid invoiced [

|Infarmation about rejected invaices
Invoices spproved to ncasso
Listofalerts  Page (I3 PP of resutts per page (20 v B Adust
irvaos s v J
| Niew doeument to covenigad -
b Y02 vy invoice {o downiosd R
[]|20022014 11:22 | New do Overdue invoices T
| | Recourse matle .
[ 2002204 1195 Finence: oo ey ssout imvoice payment dats new | detells
| D 20022014 1112 \r\fmmaé Reminder about payment date of LIC Inew | details
| Reduest for proposal of paymert setting | e
L]} 20.02.2014 0353 | The 208) 1e appication his been retumed for carrections new | detalls
[]| 20022014 03:55  Thetrar, The applcation has been reviswed new | details
| The application wes aooepted | o
(7| 20022014 08:49 | Coress g oot was refcted neve | detais
|[[]/ 14022014 16:25  The trar The transaction has been opened new | details
Delate @ A

Selection of the form featuring a list of Alerts.

Defined alert subjects - availabledepending
on User rights to the given Product.

You can configure them in the

Settings -> Notifications tab.

You may delete the alerts, pressing Delete
(the button is available for each User). The
Delete button will be activated upon ticking
the check box by at least one notification.

Once you have opened the details of an alert with the “unread" status, the status will change into “read".
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4.3. Factor's invoices

On this screen you can view the list of invoices issued by the Bank and made available in the system. The content of this list depends
on scope of assigned User entitlements.

Glnhalnvmce list
I Factor's invoices Payments
Alerts
_ et ° Selection of the Factor's invoices form.
Fitter Latters
Cortract [ v
Invoice no | |
Invoice date from | ] ] to] ] =
Amourt from | | o] |

*fou can dowriload only invoices less than 90 days old. Older invoices are available on request to InfoTrade under infctrade@eiti.com

Invoice list  Page T dof2s Mumber of resutte 2496 Number of results per page 100 = Adiust
= iy Invoice no ) Description e
[7] DEMOF. Tregresem | 123422345ABC  10.082012 4160,61  Faktura VAT NR 123422345A8C archived
[[] DEMOF zregresem 222332114444 21082012 412,25 | Faktura VAT NR 222333114444 archived
[C]| DEMOF. Zregresem | 4sevasasskvz | 23.082012 25650 Fakiura VAT NR 45673323582 archived
[T] DEMOF. Zregresem 2303331 10FFF 23082012 161,04 Faktura VAT NR 22223311DFFF archived
[7] DEMOF. zregresem | oop33ziisess 20.01.2014 87,86 Faktura VAT NR 000333118883 gevenicad
[T] DEMOF. Tregresem  ono227111134 27.01.2014 3.06581 Fakiura VAT NR 000227111134 gownioad

4.4, Letters/Confirmations

The form enables access to representations made available in the system.

Glabal invsice list

I Letters Payments

Alerts

Factars invaices
Filter Latiers C ® Selection of the Letters form.
Contract all - @

Document no.

Document date from @ to @

“You can download documents that are less than 90 days old. Older documents are available on request to InfoTrade under infotrade@citi com.

Listof letters  Page T 1of1 Number of results 5 Number of results per page 100 +

B Adjust
[] Contract no. Document no Document date Templatz type  Action
[£] | ascaori1za4saTes HNNOODO0D12287 16.01.2014 Rejected invoices download
Ell ABC/XTA000111222 AVC00000011123 17.022014 Rejected invoices downioad
[ xvzncrresssssess 123476500012347 17.02.2014 Rejeoted invaioes download
[F1| sHvrernzssziiza MNBISTET211111 17.022014 Rejected invoices | downioad
[E]| ey roo7eroon 00006TE00121451 21.01.2014 Rejested invoices. | downioad

If the system made the representation available three months ago (or earlier), the note “archived" is displayed instead of “download”.
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5. CONTRACTS

The screen available under Contracts -> Contract list features a list of agreements concluded with the Bank which are serviced
through the Citi Trade Portal.

) Contract it @ o | Selection of the form featuring Contract list.
I List of contracts
Filter
Seller £ ¥ @
Buyer [a = (3

List of contracts  Page [ ot Mumber of results 1 Number of results per page B Adjust
[ Contract no Client Contract type Currency Limic Threshold Detsils Action
[ DEMOF. 2 regresem DEMO Kiiert Fatoring z Regresem PLH 9.999.999.999.599.399,00 detalls | moclfy

When you click:
o ‘“details” you will see detailed information on each contract;

*  “modify"” in the “Action” column you can modify the threshold amount which, if exceeded will result in a notification to be
sent to the User. Such a notification can be set up from the Settings -> Notifications tab (“Defined exposure limit has been
crossed"” notification).
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6. ADDITIONAL INFORMATION
6.1. File templates

In the Settings -> File templates tab, you can view import templates predefined by the Bank or create your own file import template
by clicking “New template” button

I Configuration of file templates Nofifications
Shotouts
Global settings

Trads Servicss . Banks

File templates —e ( Selection of the File templates tab )

Filter

Template kind [an v

List of file templates

Hame Action
Faktoring Ocwrécany show
TUF4. show

Click here to create your own
file import template.

The “New file template” creation screen is formed out of three parts:

* The part concerning the file structure - here you can set up technical parameters of the file, e.g. column separator type or date
format;

e Configuration of file columns - here you may specify the order of columns in the imported files. You can also set up a fixed value for
particular columns;

* Test of the new file template - here you may test if the files you wish to upload to the system are formatted according to the
specified new import template.

Homepage Invoices . General overview . Reporis Contracts -~ Settings- = Logout

New file template
& Columns in a file Py :
Template name ® - ® | Part related to structure of the file.
D Ignore first rows No. Column. Length Constant value
[ignere last [ Jrows 1 sy 20
2 av Contract 0
Fie structure [ with separator [=]
V]| 3 a v BuyerTexD 20
Sesrt [ TR— Mk p
it chay [mone) [=] S av hvoice date w0 . .
Decimal separstor [commal, = 8 v Duedate 10 Part relat'ed to Fhe conflgt{rahon of
Thousands separator [ tdot =] T 4 ] Anairt 15 columns in the imported files.
& aw Currency 3
L s ‘ [éod EI ] Instaliment ne. 20 madify}
Date | formei [yyyy omag [=] ) Instalment amount 15 medify}
Fie encoding [uTFe [=] &] Action after rejection 1 modi
9 aw Requesitype 1
10 v Fiancig date o
[l Inslalment currency. 3 modify.
B Installment rate 15 modify}
TR T Testing section, where you can test the created
; ; invoice file if it is correctly formatted accordin
S omia WSO MO s ey 2O et el g el o s | orrecty ne
- to the template. Click Browse to select the file,
Ho recerds found .
and then click Run test button.

Crreget) ()

6.2. Reversed factoring

The reversed factoring is offered in several options. The option number is located in the upper right corner of the first contract page.
Depending on the contract option:

a) inthe Invoices -> Add new tab, the “Due date" should be populated with:
e for option1, 2, and 3 - the invoice maturity date (the due date specified on the invoice);

» for option 4 - the requested date of payment of liabilities for the Bank; for this option, the maturity date does not need to be
inserted in this field or any other field;

b) in the Invoices -> Send tab, the “Purchase request date"” should be populated with:

e inoption1-the field,,Purchase request date” does not require to be populated, the request will be executed within the invoice due date;
in relation to preparation of transactions for execution, the request needs to be sent at least 2 business days before the invoice due date;
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* inoption 2 - the purchase request date is specified by the User, it should be at least 2 business days before the invoice due
date and not earlier than 2 business days from the day on which the request is sent to the Bank;

* in option 3 - the purchase request date is specified by the User, it should be at latest on the maturity date and not earlier
than 2 business days from the day on which the request is sent to the Bank;

* in option 4 - the purchase request date is specified by the User, it should be not earlier than 2 business days from the day on
which the request is sent to the Bank.

7. IMPORT LETTER OF CREDIT

Import letter of credit allows the Customer to send the following documentation to the Bank:
1) Application to open an irrevocable documentary letter of credit (Application for documentary letter of credit);

2) Application for transfer of cash to Bank Handlowy w Warszawie S.A. (the “Bank") to open a documentary letter of credit reimbursed in advance
(Application - reimbursement in advance (opening of a letter of credit));

3) Request for change of terms and conditions (Request for change);

4) Amendment of application for transfer of cash to Bank Handlowy w Warszawie S.A. (the “Bank'’) to open a documentary letter of credit
reimbursed in advance (Amendment of application - reimbursement in advance (documentary letter of credit))

5) Application for deferral of the date of refund to the Bank of the amount paid to the Beneficiary for the documentary letter of credit (Application
for an extension);

6) Request of the ordering party regarding prepayment of the extension (Request - prepayment of the extension)
7) Request of the ordering party regarding change of the account to be debited (Request for change of account);

8) Request of the ordering party regarding the method of assignment of rights arising from the documents presented as a part of the irrevocable
documentary letter of credit (Change of the method of assignment of rights arising from documents);

9) Request of the ordering party regarding cancellation/write-off of the documentary letter of credit (Request - cancellation of the letter of credit);
10) Request of the ordering party regarding import documentary letter of credit (free format);

11) Lifting of objections arising from documents (Lifting of objections) - as a response to objections submitted by the Bank;

12) Sustaining of objections (Sustaining of objections) - as a response to objections submitted by the Bank;

13) The following applications: Application to open an irrevocable documentary letter of credit; Application for transfer of cash to Bank Handlowy
w Warszawie S.A. (the “Bank’) to open a documentary letter of credit reimbursed in advance and application for deferral of the date of refund to
the Bank of the amount paid to the Beneficiary, under the condition of being submitted together with the application to open a letter of credit, can
be sent to the Bank as draft versions (for the Bank to assess their correctness). However, the application initiating the transaction in the system is
application No 1(which may be accompanied by application No 2, if applicable). Application No 5 may be sent both before and after conclusion of
the transaction. The remaining applications can only be sent after the Bank has opened a Letter of credit (transaction) based on applications No 1
and No 2.

The following applications:
1) Application for a documentary letter of credit,
2) Application for a letter of credit reimbursed in advance,

3) Application for extension only from the position of conversation with the Customer (application for extension presented
at the Bank together with application to open a letter of credit)

can be sent to the Bank as a draft version (for the Bank to assess their correctness).
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Documentation concerning the documentary letter of credit sent by the Bank to the Customer includes:

1) Confirmation of opening or change of the documentary letter of credit (Confirmation of opening/change),
2) Submission of documents (Submission of documents),

3) Submission of objections concerning documents (Notification of objections),

4) Information concerning import documentary letter of credit (free format),

5) Additional information (Additional information).

All foregoing types of documentation are hereinafter referred to as “applications”. The names provided in parentheses are
abbreviated names of applications used in Citi Trade Portal.

Confirmation of submission of the declaration of intent by the Bank will take place immediately by assigning the appropriate status
online. The meaning of the statuses assigned by the Bank online is stated in this User Manual in chapter 4.

The following terms apply during application processing:

Conversation - means documentation (applications) sent between the Bank and the Customer, with all statuses but before execution
of a given application by the Bank. The conversation will be created after the application is saved.

Transaction - means a conversation referring to applications which have already been executed by the Bank (with the assigned letter
of credit number). The letter of credit number is filled in by the Bank in the application to open an irrevocable documentary letter of
credit and after its approval by the Bank, the transaction is created in the Citi Trade Portal system.

The available functionalities depend on the products made available to a given User and on the authorisations assigned by the
Customer to a given User.

Custom applications are made available by the Bank in the Letter of credit -> Open -> Custom tab. Templates of custom applications
are created by the Bank based on the provisions of the agreements concluded by and between the Bank and the Customer and
reflect the arrangements included in these agreements.

7.1. Creating applications

Wprowadzanie wnioskéw przez Klienta do systemu Citi Trade Portal w kontekScie Akredytywy importowej odbywa sie na trzy sposoby
- poprzez zaktadki:

e Letter of Credit -> Open - as a new application;

e Letter of credit -> Applications - by editing an existent application or as a reaction to an application sent by the Bank (e.qg.
submission of objections concerning documents by the Bank);

* Letter of credit -> Transactions - as additional applications in the context of an existing transaction, after pressing the
“Create an application” command on the “Details of the transaction” screen.

An application is created by filling in a form with all necessary information and pressing the “Save" button. After saving, the
application is available in the Letter of credit -> Applications -> In creation tab.

The application can be sent directly from the form after being saved or from the Letter of credit -> Applications tab.

The “Add an attachment” button allows for any document to be attached to the application. Acceptable file formats are: .jpg, .jpeg,
tif, .pdf, .doc, .docx, .xIs, .xIsx, .ppt, .txt, .htm, .html, .rtf,. png. Every file is scanned for viruses. Data entered into the application are
validated and marked with the following colours while the application is being filled in:

* red - means missing information or errors which prevent the application from being sent to the Bank for execution (such an
application can only be sent to the Bank as a draft),

e green - means a correctly filled in field/section of the form,

* yellow - means warnings (which do not block the application from being sent to the Bank).
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Bani Sandlowy w Warszawiz 24
ul. Senatorsks 15

00223 Wierezawa

12l +45 (22) 657 72

tel, +45 (22) 630 47 DORY, fax +45 (22) 552 5023

APPLICATION FOR Ah“[lRRE\I’OCABLE DOCUMENTARY LETTER OF CREDIT
The application is filed by the natural persons or entities without corporate existence

¢iti handlowy”

7.2. Libraries

Letter of cradit numbsr (20)
This lcation I flied In the performance of Framawork | Applicant {S0]
agrem”uﬂv Agresment for ISSUENCE Dark guArAnisss End 4 ED
lietiers of cradit No: %Oapdm
The dictionary a0
s | e
Advieing bank {573} Thedcticnary | ~Advies through™ bank {57a) The dictionary
s e
Benaflclary (53] Tnedctionary | Detalle
Snort name Amur {326) 50000 oo =uA
senetiaycects [ | e o+ x *
in worss
Expiry aste {310) ﬁ
310 o0
3 Expiry place (310} |pewx

Soaiional cetals
county EE]
Features of the Lettsr of Cradit
Avalable 3t (413) | C\Bank Hanolowy w Werszawie SA.

Cladhvising bank

Clany pank in

Cine pank
Avalztiz by (413) [T aight payment

[ payment ca

{ List of errars \

-~
Tha flzld “Agreemant numbar

s required.

The fizld "Advising bank (573}

s required.

Tha fizld “Detzlis (frst Ing)” Is
required

The fiald "Country” Is required.
o—]
The fizid "Explry datz (310)" I8
raquired.

Invalid number.

Tha fizld "Avaliable at (£13)" ks
raquired
The flald "Tranztar:
ot transferabis L
raquired

Blocking errors on the error list are marked with
red font and warnings are black.

Clicking on the information in the error list brings
the error / warning link to the request field.

The fizid "Confirmad LC / Not W

Creating the application to open an irrevocable documentary letter of credit requires it to be supplemented, among others, with the
following data: the bank, the counterparty (beneficiary), agreement and accounts. These data can be entered into the application by

typing them in or selecting them from the library.

Data can be entered into libraries from the application level or in the Settings tab (such data can only be modified in the Settings tab).

I Trade Services - Banks

Filter
SWIFT [ ] Exchanged keys [ves v]
Name [ ] In user dictionary [an ~|
Listof Banks  Page [ of722 Number of resuits 14427 Number of results per page
SWIFT & Name Exchanged keys In user dictionary  Action
ABBLEDDHO04 A8 BAMK LIMITED, DHAKA yes no include
ABBLBDDHOOS A8 BAMK LIMITED (PRINCIPAL BRANCH) DHAKA yes no include
ABBLEDDHO11 A8 BAMK LIMITED DHAKA BANGLADESH yes yes exclude
ABBLEDDHD1S AB BANK LIMITED DHAKA yes no ey @
ABBLEDDHO20 AB BANK LIMITED DHAKA yes no include
ABBLEDDH101 AB BANK LIMITED CHITTAGONG yes no include
ABBLBDDH110 A8 BAMK LIMITED CHITTAGONG BANGLADESH yes no include
ABBYGB2L SANTANDER UK PLC LONDON yes no include
ABBYGBILANE SANTANDER UK PLG, LONDON ves no include
ABCJJOAM ARAB BANKING CORPORATION (JORDAN) AMMAN yes no include
ABDIEGCA ABU DHABI ISLAMIC BANK-EGYPT, CAIRO yes no include
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Clicking the exclude link will cause a no to
appear in the In user dictionary column.
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Homepage Letter of credit Guarantee Collection Invoices General overview Reports Contracts Trade Loan Settings Logout

I Trade Services - Contractors

Filter
ST @O | ::;imal confractor ‘ ‘
Contractor details [ | Country [an v
Ve
= Contractors located in the library can be
—e o
. modified or removed.
ontractor data 4
Listof contractors  Page [ AJort \_
Short name
‘Contractor details Country Action]
DEMO KLIENT SP. Z O
TEST 3 Poland edit remove
WARSZAWA (
= Additianal contractor details PS PY Pressing one of the buttons causes a popup to
t Country Selert < appear for entering the contractor's data.
oh [~ Privacy Statement | Temns of Use | User manual Contractors can be added from file by clicking
Cricom Copyright @ 2018 Bank Handlowy w Warszawie S A _ . | )
b Add from configuration file button.
Import contractor data 4 \_
 Przegladsj. | J
Import |
| Trade Services - Agreements
List of agreements.
Page of 1 et TE sl pﬂpﬁgﬂ ® Contracts in the library can be deleted.
Action
BODK/URT/IO0056540/0062M15 delete
® Add a new element P .
m- ® Pressing the Add button causes
Agreement number | pop up field to enter the contract
E ° ° number.
citi
Citi.com
| Trade Services - Accounts
List of accounts Page of 1 Number of results 8 Number of results per page
Action
ITRERREE G d R BaR LZEE Account numbers in the library
11 1030 1508 2222 1111 2222 4444 delffE d can be deleted.
11 2222 333 4444 5555 6666 7001 delete
11 2222 3333 4444 5555 6666 7777 delete
22 2222 2222 2232 2222 2772 delete
2342342342342 delete
Add a new element 4
m ° ecouRTRoEET | T e | Pressing the Add button causes
pop up field to enter the Account

m o e | number.

citi

Data concerning the agreement, accounts and counterparties, entered into the library, are available to all Users on the Customer's side.
The possibility of managing the library content (adding, removing, modifying) depends on the authorisations assigned to the User.

Information available in the library also includes information about banks, SWIFT codes and information about the key exchanged
with a given bank. Information about banks cannot be modified by Users.
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7.3. Browsing and sending applications

In the Letter of credit -> Applications tab, there are 5 folders containing applications with the following statuses:

* In creation - applications with “Correction”, “Sent working copy" and “Working copy" statuses;

e Waiting for correction - applications with “To modification" status;

e Waiting for authorisation - applications with “To authorisation” status;

e Uploaded by the Bank - applications with the following statuses: “To correction”, “To answer"”, “To read"”, “Verified working copy";

e All - applications with the above statuses as well as: “Sent"” “Processed”, “Rejected”, “Accepted”, “Deleted”, “Processed working
copy”, “Read”, "Answered".

The meaning of individual statuses assigned by the Bank regarding the applications (declarations) submitted both by the
Customer and the Bank is described below:

Applications initiated by the User:
1) Working copy - a saved draft version prepared by the User, not sent to the Bank;

2) Sent working copy - a draft version of the application sent by the User to the Bank for the purpose of assessment (sending a draft
version does not constitute an instruction to provide a product);

3) Processed working copy - the draft application is being verified by the Bank;

4) Verified working copy - the draft application has been assessed by the Bank;

5) Sent - the final version of the application sent by the User to the Bank (it constitutes an instruction to provide a product);
6) Verification in progress - the final version of the application is being assessed by the Bank;

7) Accepted - the submitted application has been executed by the Bank, i.e. e.g. the product has been provided;

8) Rejected - the final version of the application has been rejected by the Bank - i.e. the product has not been provided;

9) To correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction;

10) Correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction and is being adjusted by the Customer;

11) To modification - an application rejected during the authorisation process on the Customer’s part (before it was sent to the Bank)
in order for it to be corrected (it is the status for an application which had the "held for authorisation” status and was submitted for
adjustment by the authorising User);

12) To authorisation - an application undergoing the authorisation process on the part of the Customer (this status is assigned to the
application when the User presses the function button “Send" if authorisation by a different User is required on the Customer’s part);

13) Deleted - application removed by the User before being sent to the Bank.
Applications initiated by the Bank:

14) To answer - applications created by the Bank which require a response, presented to the User but without a saved response from the
User to the Bank’s application;

15) Answering - status of an application which requires the User's response once the Customer saves the application, e.g. in order to
supplement it, but before sending a response to the Bank;

16) Answered - a response given by the User to an application sent by the Bank;

17) To read - applications created by the Bank, in particular for information purposes, with respect to which it is not necessary to respond
to the Bank, i.e. applications made available to the User and not read by the User;

18) Read - applications created by the Bank, in particular for information purposes, with respect to which it is not necessary to respond to
the Bank, i.e. applications made available to the User and read by the User.
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Applications can be looked up based on the following criteria: application name, application status, association with a conversation/
transaction, counterparty name and country, date range for the last action performed and ID number (the ID number assigned and
entered in the application by the Customer/the Customer's own reference).

Clicking the link in the column “Within the scope of” grants access to details of the transaction or conversation. If the “Within the
scope of” column contains the transaction number, the Transaction details page will open. If the “Within the scope of" column
contains the reference number of the application initiating the conversation (because the transaction has not been created yet),
the Conversation details page will open.

| Letter of credit - Applications - All

=N o .
& Fiter ® | The number assigned by the system.
Type of spplication [an v Contractor [ |
Status [an v] Contractor country [ ]
Wihin the scope of | ] Date of lsstastion from| 1B tof f:iii
e + Clstomar e : . L (Own number assigned by the Customer.)
4 )\
List of applications ~ Page [E3) [ 1]of3 Number of resulld 51 Number of results per page e g ° Indicates conversations / transactions within
Type of application Referencd number C““"ﬁ Status mhf:um Contractor E""""‘”“' Detzils which the application operates.
LCIMP - Request for extension of the Repayment | AI19299/23/03M5 | 1223 ‘Working copy | AI'@RS7/23/03M 5 04-01-2017 show .
LEDXP - notuon of e gansacton 010 | sz rosguptry ® . ) O en12017 - If the transaction has not yet bee.n .crea.ted, the
. To reference number of the request initiating the
LCIMP - Application for an Letter of Credit Al33462/22/03M6 o AI2B462/22/0311 01-12-2016 show
conversation is displayed here, which means that
the request is in the conversation.
g J
Ve
_ Clicking a link displays a Details of the
transaction form.
.
4
_Clicking a link displays a Details of the
conversation form.
.
| Details of the conversation
! i Status of sets and payments g
Type of application ‘Stams Detsils
LCIMP - Application for an Letter of Credit ‘Wnrklng copy 10-07-2017 show

After you have pressed the Create an

Create an application [ _

citi

Giti.com

application button, a list of possible

List of available applications

LCIMP - Applieation for transfer of funds
LCIMP - Request for extension of the Repayment

conversational requests will be displayed.

cy Statement | Terms of Use | User manual
ght @ 2016 Bank Handlowy w Warszawie S.A

Clicking the “show" link in the “Details” column will display the application details.

I Letter of credit - Applications - All

Filter

Type of application [an

| Contractor [

Status.

Within the scope of [

Reference number [

—
=3 B3

List of applications

Type of application

LCIMP - Application for an Letter of Credit
LCIMP - Application for an Letter of Credit

30

[an v] Contractor country [
] Date of last action  from | 1B to ] B
| Customer reference |
Page [ eta Mumber of results 51 Number of results per page [20 | B Adjust
Customer . Coniractor Date of last
Reference number Status Within the scope of  Gontractor 5 Details . . . .
[EEEIEE ULy CEE Clicking a link displays a Details of the
AISE216MNOTAT Working copy | AISS21610/07/17 10072017 sholp—-@ ) .
AISTB28/119D6MT Working copy | AIST823M9/DENT. 19-08-2017 show appllcatlon form
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Details of the application

Clicking the link allows you to go over to the
Trpe of applcation SEFE T LA S DA RS LieTetise T details of the conversion / transaction.
Status To answer

File

Date of last action

Mo records found

Contractor

Contractor country

Within the scope of | Details of the transaction
Refersnce number AIB1834/22/08117 OCosumeatoccn
] -
(250 -oeummeyiotrCravons -
[“Back || “Cance the obiections | e Possible actions (depending on the
— 0 permissions assigned to the User, the type
The licati List of cl es . .
e T B and status of the application).
\_
Bank Handloy w SA. i *
AL S citi handlowy
00-823 Warszaws
tel. +43 (22) 857 72
tel +48 (22) 600 40 0§, fax. +43 (22) 602 50 23 (
ing objections to Place to enter the note and give the
identification number.
To: PVT POLAND \
Mizdzks 42
‘Warszawa 04-136 PL
5210324100
Date 31-08-2017
Under dacumentary lettpr of credit AB183321/0817
Invoice Fakturz.
- PROVINGE. SBAIN. SFAIN o The List of changes tab presents information
Wircszk Hisiora . . .
_ p* _ | about all actions taken on the application.
Uryizwns Tpag A4 v
3o oy
Under sbove named latter of credit we have received documents. We have notad following objections:
] Required information confirming transfer is not recsived

The following actions are possible from the level of Details of the application:
* Back - the appropriate screen will open in the Letter of credit -> Applications tab;
e Edit - it is possible to change the application fields which are editable by the User;

* Delete - the application is moved to the “deleted” status; the application is still in the system - it can be seen in the Letter of
credit -> Applications -> All tab;

* Send as a draft - regardless of errors or missing information on the form, the application draft can be sent to the Bank. Sending
the draft version to the Bank allows for substantive verification of the application contents with the assistance of the Bank's
employees;

e Send - it is synonymous with submitting the application to the Bank;
* Print - allows for printing the entire application for the letter of credit as a form;

* Show as SWIFT - allows for illustrating terms and conditions of the ordered letter of credit (terms and conditions entered in the
application to open a letter of credit) - in the form of a SWIFT message.

| Details of the application

Type of application LCIMP - Agplication for an Letter of Credit List of attachments
Status Working copy fie
Date of l3st action 10-07-2017

N records found
Contractor

Contractor country
\Within the scope of ASO218N 07T
Reference numbear AlS0218100717

[Eﬁﬁmﬁm J

Comments

MNo comments avaiiable

]
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7.4. Authorization
Applications which require authorisation are available in the Letter of credit -> Applications -> Waiting for authorisation tab.

The authorisation option becomes available after clicking the “show" link in the transaction details column. The application can be
authorised by a person empowered by the Customer according to the Configuration Application.

The authorisation mode laid out in Section Il of the Configuration Form (Activation / Configuration - Citi Trade Portal - Trade
Services) specifies the representation type of the Customer indicated in Section | of the application, i.e.:

1) one-person representation - occurs in case of selecting the “By sending” or “1 - one level” authorization scheme

The "By Sending” authorisation means that a given User is authorised to contract obligations as one person and create/send
applications on their own.

The “1- one level” authorisation means that the User is authorised to contract obligations as one person; however, if the User is
entitled to create/send and at the same time to authorize requests, it is not possible for this User to create/send and then authorize
the request they created in the system, even in case of one person representation.

2) two-person representation - if the “2 - two levels" authorisation is marked

The “2- two levels" authorisation means that the User is authorised to contract obligations jointly with another person empowered
to perform authorisation; however, if the User is simultaneously authorised to create/send and authorise in spite of being authorised
to representation jointly with another person empowered to perform authorisation, the User cannot perform the authorisation
individually or jointly with that person if the User or that person created the application in the network themselves.
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7.5. Transaction browsing

The Letter of credit -> Transactions screen presents applications to open a letter of credit which have been executed by the Bank.

Due to the connections between the applications and transactions, which group them in terms of content, it is possible to browse
applications in the context of the transaction to which specific applications refer. The list of transactions is available in the Letter of

credit -> Transactions tab.

Transaction browsing is possible according to the following criteria: transaction number, customer reference, transaction amount
range, transaction currency, opening, expiration and maturity date range, payment deadline (descriptive), contractor name and

country, transaction status and product type.

After clicking the “show" link on the transaction list, the details of the transaction are displayed.

‘Homepage Letter of credit Guarantee Collection Invoices. ‘General overview Reports. [ ‘Settings Logout
I Letter of credit - Transactions
Filter @ . N . h
i The details marked are transaction details
Transaction number [ ] Contractor [ | .
PR S | R | completed by the Bank, available on the next
Amount from|[ | 1w ] Staws B V] business day following the execution of the
Curency [an ~] Product [E ~] o application.
Dste of opening from| 168 o] )i
Expiration date from|[ 1B o f:iii The transaction list may include transactions with
Maturity [ ] complementary transaction details and without
=33 additional transaction details.
. J
List of transactions  Psge of 1 Mumber of resuits 2 Number of results plarpage B Adjust
Transaction number Customer reference  Status  Product Contractor  Contractor country Amount Curency Dateofopening Expiration date  Maturity Details
PLOEXLC160060028 Export letter of credit ¢ show
PLIEXLC170010001 Export letter of credit show

| Details of the transaction

BIOCHEMISTRY CO_, LTD.

SPAIN

Exportas: PDF C§V

Transaction number AB183NZ08NT Contractor

Hwots 78.000,00

isluts PLN _ Contraster cauny
Data utworzenia 25102017 - Stats

Dists waznokei 11207

Documentation | | Status of document sets and payments

Type of appiication Status

LCIME - Abalition of chjections Sent

LCIMP - Raising objections to documents Answearng
LCIME - Agglicaten for 2n Letier of Credit osgted

Create an application

Active

Date of last action ¥
22-08-2017
22408-2017
21-08-2017

Clicking a link displays a Details of the
- transaction form.
J
=]
Deatils \
show Clicking a link displays the application
% o ! g play PP
hawt details form.
J

Opening of an import letter of credit by the Bank is also confirmed by presenting to the Customer, in the Letter of credit ->
Applications -> Uploaded by Bank tab, a Confirmation of opening/change of the documentary letter of credit, whose appendix will

be a copy of the SWIFT message sent by the Bank.
I Letter of credit - Cut-off times

Page [_]of4

Type of event

Issuing of Letter of Credit

Amendment of Lefter of Credit Terms and Conditions
Lifling of discrepancies

Cut-off time Number of results 3

Number of results per page 20 V]

Product

Import letter of credit
Import letter of credit
Import letter of credit

Letter of credit Guarantee Collection Invoices General overview Reports Contracts

Trade Loan

Settings. Logout

& Adjust

Cut-off hour
13:00
13:00
13:00

Exportas: PDF CSV

Times provided under the Cut off Times Chart mezn that documentation received by Trade Operations unti the specified time will be processed on the date of receipt (bank business day) provided

that they are cormect and complete, and have necessary approvals.
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7.6. Parameters

Parameters are available in the Letter of credit -> Other Parameters tab and present cut-off time values defined by the Bank
(execution time, provided that the application is complete and correct and that required approvals have been obtained) as well as
fees for individual events as a part of products.

Homepage Letter of credit Guarantee Collection Invoices General overview Reports Contracts Trade Loan Seftings. Logout

I Letter of credit - Cut-off times

Cut-offtime  Page [ dlot1 Mumber of results 3 Number of resuits per pag: [ Adjust
Product Type of event Cut-off hour
Import letter of credit Issuing of Letter of Cregit 1300
Import letter of credit Amendment of Letter of Credit Terms and Conditions 13:00
Import letter of credit Lifting of discrepancies 13:00

Exportas: PDF CSV

Times provided under the Cut off Times Chart mezn that documentation received by Trade Operations unti the specified time will be processed on the date of receipt (bank business day) provided
that they are cormect and complete, and have necessary approvals.

Homepage Letter of credit Guarantee Collection Invoices General overview Reports. [ Trade Loan Sattings Logout

I Letter of credit - Fees

Filter
Product [an ~
Fees Page Aof3 [E]  Numberofresuts 41 Number of results per page [21 B Adust
Proguct Type of event The fee
Import etter 0,25 % 23 kazay rozpoczsty miesiat waznosti, nis mnis] niz 200,00 USD za taiy okres waznosi
of credit leataneetlialPolarorCredd (Frowizia pobisrana = gory, za caly okres waznosel)
Impr K\ yance of g pre-peid Laterof Crect o ity o L D e gory, w dniu otwarcia
Import Istter N § § . §
e Amendment - extension of walidity or increase in amount jak 22 otwartie akredytywy (prowizja liczona za okres przediuzenia lub od kwoty podwyzszenia).
Import letter . . o §
| Amendment - increase in amount re. pre-paid Letter of Credit) 0,15 % od kwoty podwyzszenia, nie mniej niz 150,00 USD
Import etter
St ther amendment 75,00 USD
Import 1S86r oo ment 0,2% kwoty platnosci, nie mriej iz 200,00 USD
of credit
N jak 22 otwartie akredytywy Prowizja pobierana z géry, w dniu akceptulwydania dokumentow
nfmf"’edf T Deferred payment (nia for pre-paid Letter of Credit) liczona od kwoty Sw oraz za okres od terminu waznosei akredytywy do dnia
piatnosc
Import letter | i .
o Discount margin (no recourss to the beneficiary) 3% rocznie, nie mniej niz 100,00 USD (platne przez zleceniodawce lub beneficjents)
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7.7. Lifting objections

Objections are presented to the User in the form of a document initiated by the Bank in the Letter of credit -> Applications ->
Uploaded by the Bank tab.

Leterofcredit ~ Guorantee | Collecion  Invoices  General overview  Reports | Confracts  TradeLoan Seffings  Logout

Details of the application

Type of application LCIMF - Raising cbjeciions to documents List of atiachments
Status To answer File
Date of last action 22-08-2017
No records found

Contractor BIOCHEMISTRY CO_, LTD.
[of SPAIN .
cnuastar sauny Pressing the button causes a Cancel the
Within the scope of e . ] A .
Referance numser AIB1834122108117 objections application to be created.
it 5. &

N . . = . o
The application | | Listof changes =] _ | Pressing the button causes a Sustain the

objections application to be created.
Bank Handloy Wa ie 5.4, il *
el citi handlowy

00-023 Warszawa
tel. +48 (22} 857 72 00
tal +48 (22) 890 40 00, fax. +48 (22) 882 50 23

ing objections to
To: PVT POLAND
Mizdzks 42
Warszawa 04-136 PL
5210324100
Dat= 31082017
Under documentary letter of credit AIS1633/21817
Invoice faktura
Beneficiary BIOCHEMISTRY CO.. LTD. NO 80 STREET, CITY.
PROVINCE  SPAIN, SPAIN
Concemning decuments for amount 222,00 DOP
paid —

Under above named letter of credit we have received documents. We have noted following objections:
O Required informaticn confimming transfer is not received

Objections will be described in the form of a page entitled “Abolition of objections to documents”. The application will be
accompanied by a scanned copy of the document to which the objections pertain.

The Customer has the option to lift or sustain objections and to add any description.

Homepage Letterof credit  Guarantee Collection Invoices General overview [ Contracts Trade Loan Settings Logout
| Details of the application

Changes have been saued

Type of spplication LCIMP - Abaition of objections List of attachments
Staru Worki

s ing copy -
Date of last action 22052017

Mo recards found

Contractor BIOCHEMISTRY €O., LTD.
Contratsar country SPAIN
Within the scope of AIB183312110817
Reference number AIB1835/221851 7
e s ey s ey
The application List of changes E

Bank Handlowy w Warszawie SA. »
ul_ Senatorsks 16 citi handlowy’

00-223 Warszawa
tel. +48 {22) 657 7200
tel. +45 (22) 600 40 00, fax. +48 (22) 692 50 23

Abolition of objections to documents

Concaming: documsniay Ieter of credi no 91833200517 issued by Bank Handlowy v Warszawie S.4, (dslej zwany
Bank’ cunt 78.000,00 PLN beneficiary BIOCHEMISTRY EET. CITY, PROVINCE, SPAIN,
SPNN as wel as raised objections submittad via Network under no A\ﬂ|534 22 I]S |?

Acting for and on behalf of PWT POLAND, Migdzka 42, Warszawa 04-136 PL. 5210324100 . we accept commercial
documents for amount 222.00 DOF included raised objections by the Bank, which wers presented under documentary letter
of credit we have submitted,

tedares

testarea

BANK HANDLCIWY w WARSZAWIE 5 A; 00-323 Warszawa; Sentorska 16 street; District Court for the capital city of
w, XIl Commercial Division of the National Court Register, National Court Register No.: KRS 000 000
1533 NIF| 526<DBD~02 €1: paid-in share capital: FLN 522.638.400.-

The history of correspondence concerning objections is available in the system.
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| Details of the transaction

Transaction number AB163321/081T Contractor BIOCHEMISTRY CO_, LTD.

Kot 78.000.00

Waluts PLN Contractor country SPAIN

Dats utworzenia 25102017 Status Active

Data waznoii 20112017

Documentation Status of document sets and payments E

Tyee of apgiication Staws Date of last zction ¥ Detaiis

LCIMP - Aolition of objections Sent 22082017 show

LCIMP - Raising otjscions to documents Answering 22082017 show

LCIMP - Application for an Letter of Credit Accepted 214082017 show
B Privacy Statement | Terms of Use | Usermanual
Cieom Copyright & 2018 Bank Handiowy w Warszawie S A.

7.8. Notifications
For a detailed description of the parameters of the Notifications, see chapter 2.4.

Receiving a notification from the Bank is connected with a separate entitlement of the User. If the User has the right granted, at the
time of the event, the notification will be generated and sent by the User selected channels (if specified for him/her on the Settings
-> Notifications tab).

Unread alerts are displayed on the home page, and can be read only from the “Alert list” form in the General overview tab.

Events initiating sending notifications to the User:

No \ Notification \ Event

After the Bank accepts the application initiating the transaction with the supplemented

1 The transaction has been opened )

transaction number (for Customer requests and Bank requests)
2 The application was accepted The Client's request received a status “"Accepted”
3 Application rejected The Client's request received a status “Rejected"”

The application has been returned for

4 ) The Client's request has been granted the status of the waiting for correction
corrections

5 The application has been reviewed The Client's request has been granted the status of the working version

After the Bank accepts the application (concerns the Bank applications created from the level of
6 Correspondence was sent from the Bank . L L )

transactions and applications of the Bank initiating the transactions)

X days before maturity date (the notification only for import letter of credit); X - days set in the
7 L/C due date is coming (X days ahead) y v ( v P ) v

Settings -> Notifications tab
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8. EXPORT LETTER OF CREDIT

8.1. Export letter of credit notification

The export letter of credit is initiated in the Citi Trade Portal system by the Bank, which, acting pursuant to a letter of credit issued
by another bank (the opening bank), notifies of this letter of credit, enclosing its terms and conditions (a copy of the SWIFT message
- MT700).

The User does not need to log on to Citi Trade Portal to verify whether the notification of the export letter of credit has appeared
there. The “Notifications” functionality of Citi Trade Portal makes it easier to receive information about any correspondence being
sent, including information about the letter of credit notification.

Receiving notifications via text messages, emails and in the form of an alert on the home page requires appropriate settings in the
system. Notifications are configured on the Settings -> Notifications page and require subscribing to the “Correspondence was sent
from the Bank" notification type.

If notifications are set to appear in the form of an alert on the home page - it is recommended to log on to Citi Trade Portal to verify
whether the notification of the letter of credit has appeared.

For more details about the “Notifications” functionality, see item 2.4 of this User Manual. The image below depicts the configuration
screen for the “Correspondence was sent from the Bank" notifications.

Homepage Letter of credit Guarantee Callection Invoices General overview Reports Contracts. Settings Logout

I Reminders configuration

Phone 4811122233 Letter of Credit/Guarantee/Collection/eForms
SMS hours from [08:00 | to [ unlimited Reminder type Alet  SMS  E-mail
Email o Application rejected
| cormespondence was sent from the Bank |
E LiC que date is coming (3 days ahead) (mogify)
Cancel
= The application has been retumed for corrections.

The application has been reviewsd

The application was accepted

OoooooRp
OoooooRp
OoooooRp

The transaction has been opensd

The notification is visible in the system in the following spot: Letter of credit -> Applications -> Uploaded by Bank (see the screen below).

Homepage - Guarantee Collection
Open
Applications ’ In craation
Transactions Waiting for corection
Other parsmeters b Waiting for authorization
Regulation Uplosded by Bank
All
Homepage  Lefleroforedit  Guarantce | Collestion | Invoices  Gemeralovenview | Reports  Contracs | Tradeloan Settings | Logout

| Letter of credit - Applications - Uploaded by Bank

Filter
Type of application (El | Contractar [ ]
Status. (El | Contracter country [ |
Within the scope of | | Dste of last action from | 1B o] | B8
Reference number | | Customer refarence | ]
)
List of applications  Page [dlof1 Number of resuhs 1 Number of resuhs per page [20 v| B Adjust
Type of application Refersnce number Customer reference  Ststus  Within the scope of  Contractor  Contractorcountry | Date of lsst action ¥ Detaits After clicking the show hyperlink, the Detail of
LGEXF - Documentary Letter of Gredit advice | AEB1825/21/08117 To read | ELOEXIG18008002 21082017

the application screen will be displayed.

Exportas: PDF CSV

cifl Privacy Statement | Terms of Use | Usermanual

Citicom Copyright @ 2018 Bank Handlowy w Warszawie S.A.
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| Details of the application

Type of appiication LCEXP - Documentary Letter of Credit advice List of attachments
Status Resd
File
Date of last action 23-11-2018 - E—
Ap———
Gy _ _ After clicking the show hyperlink, the Detail
Contractor country A . . . .
e — [P of the application screen will be displayed.
Reference number AE45R1T/23111/156
=3 3
The application List of changes %
Bank Handlowy w Werszawie S.A. cﬁ'i hand‘owy'

ul. Senatorska 18
00-623 Warszswa
tel. +43 (22) 857 72

tel. +43 (22) 890 40 3% fax. +48 (22) 692 50 229

Documentary Letter of Credit advice

Conceming: documentary letier of credit no PLOEXLC 160060028

This i the advice of the Documentary Latter of Credit

BANK HANDLOWY w WARSZAWIE S.A; 00-823 Warszawa; Sentorska 16 street; District Gourt for the capital city of
Warssw in Warsaw, XI| Cemmercial Division of the Natonal Court Ragister, Nations| Court Register No.: KRS 000 000

8.2. Creating applications
The following terms apply during application processing:

Conversation - means documentation (applications) sent between the Bank and the Customer, with all statuses but before execution
of a given application by the Bank. The conversation will be created after the application is saved.

Transaction - means a conversation referring to applications which have already been executed by the Bank (with the assigned letter
of credit number). The letter of credit number is filled in by the Bank in the “Export letter of credit notification” application and after
its approval by the Bank, the transaction is created in the Citi Trade Portal system.

The available functionalities depend on the products made available to a given User and on the authorisations assigned by the
Customer to a given User.

Applications relating to an Export letter of credit can be entered by the Customer into the Citi Trade Portal system in two ways, using
the following tabs:

* Letter of credit -> Applications - by editing an existing application;

* Letter of credit -> Transactions - as additional applications in the context of an existing transaction, after pressing the
“Create an application” command on the “Details of the transaction"” screen.

An application is created by filling in a form with all necessary information and pressing

the “Save" button. After saving, the application is available in the Letter of credit -> Applications -> In creation tab. The application
can be sent directly from the form after being saved or from the Letter of credit -> Applications tab.

The “Add a new attachment” button allows for any document to be attached to the application. Acceptable file formats are: .jpg, .jpeg,
tif, .pdf, .doc, .docx, .xIs, .xIsx, .ppt, .txt, .htm, .html, .rtf, .png. Every file is scanned for viruses.

Data entered into the application are validated and marked with the following colours while the application is being filled in:

* red - means missing information or errors which prevent the application from being sent to the Bank for execution (such an
application can only be sent to the Bank as a draft),

e green - means a correctly filled in field/section of the form,

* vyellow - means warnings (which do not block the application from being sent to the Bank).
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The following applications can be created from the User's level as a part of an export letter of credit:
* Application for taking up an obligation to negotiate documents as a part of documentary letter of credit,
e Export letter of credit transfer order,

* Document shipment order as a part of letter of credit (disclaimer - commercial documents required by the letter of credit
must be sent/submitted in writing),

* Request of the Customer (letter of credit beneficiary) associated with assignment of receivables from an export letter of
credit,

* Request of the Customer (beneficiary) concerning a documentary letter of credit (free format)

* Request of the beneficiary concerning documents which are not compliant with the terms and conditions of the letter of
credit,

e Request of the Customer regarding change of the account to be debited/credited.

A document shipment order as a part of letter of credit can be sent to the Bank as a draft version (for the Bank to assess its
correctness).

In the case of an export letter of credit, the Bank will commence execution of the Document shipment order as a part of

letter of credit after receiving the order and the commercial documents in written form. It means that apart from sending the
aforementioned order electronically (filling out the order in Citi Trade Portal and enclosing appendices), it is necessary to deliver
the original commercial documents to the Bank and the printed order can constitute a cover letter for the documents being sent.

Homepage  Lefteroferedit  Guarantee  Collection | Invoices  Generaloverview | Reports | Confracts | Trade Loan Seffings  Logout

| Filling in the application

Type of apglication LCEXP - Documents delivery erder List of attachments
S File Action.
=l et Spiod skltest tet added by le g (21-08-2017) delete
Contractor
Em ey IE———
Within the ssope of
Reference number
v o —
List of errors
Bank Handlowry w Warszawie S.A. iTi * At lzast one document should be
ul. Senstorska 18 SO selected
00-923 Warszaws T
tel. +48 (22) 057 7200 The field "Ask for exsminstion” is

tel. +48 (22) 000 40 00, fax +48 (22) 89250 23
required.

Blocking errors on the error panel are marked

Documents delivery order under Letter of Credit The feld Relvary conciiens" 1= ) . .
requirsd with red font and warnings - with black font.
The field "Amount and the
Bank Handlowy w Warszawie 5.A.('Bank") referance no FLOEXLC16005002 2CCOUNE" IS MEQUINed. (@ —) . . . " . "
‘;BE";M" Biz'“e'e*f;bed": ) I;:’:?:: land. TEST 3. WARSZAWA 00-000 PL. 000000 [n= fE hesount number s C'IICKInq e mfo‘rma‘tlon‘on e er‘ror ot YVI”
aneficiary (name 2nd sddress cland, ] ) —
=y DN Pond TEET L squirad. display the application field associated with
‘Opening Bank TAIPEIBANK The field "Bank” is required. the given error/Warninq message
The field "Account number” is
Documents EZ N ] required.

We are sending the following decuments under the a/m Letter of Credit expiring on 10-08-2017 The field "For informstion contact!

s required.

The field "Fhone” is required.
Instructions

Instructions re_ the documents presented under Latter of Credi, unconfrmed by Bank Handlowy w Warszawie S A {‘Bank’)
We hersby ask for examination the sttached documents against terms and condibons of aim Letter of Credit. () YES () NO

Instructions re_ the mannar of sanding the documents to the issuing bank

8.3. Libraries

Creating applications relating to an export letter of credit requires their supplementation with, among others, the bank data and
account data. These data can be entered into the application by typing them in or selecting them from the library.

Data can be entered into libraries from the application level or in the Settings tab (such data can only be modified in the Settings tab).

The system libraries functionality, together with preview screens, are described elsewhere in this User Manual, e.g. in the chapter on
Import letter of credit, item 4.2.
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8.4. Browsing and sending applications

In the Letter of credit -> Applications tab, there are 5 folders containing applications with the following statuses:
e Increation - applications with “Draft"”, “Corrected application” and “Sent draft” statuses;

* Waiting for correction - applications with “Held for modification” status;

* Waiting for authorisation - applications with “Held for authorisation” status;

* Uploaded by the Bank - applications with the following statuses: “held for adjustment”, “held for response”, “held to be read”,
“reviewed draft";

e All - applications with the above statuses as well as: “Sent”, “Processed”, “Rejected”, “Accepted”, “Removed", "Verified working
copy”, “Read”, "Answered".

The meaning of individual statuses assigned by the Bank regarding the applications (declarations) submitted both by the
Customer and the Bank is described below:

Applications initiated by the User:
1) Working copy - a saved draft version prepared by the User, not sent to the Bank;

2) Sent working copy - a draft version of the application sent by the User to the Bank for the purpose of assessment (sending
a draft version does not constitute an instruction to provide a product);

3) Verified working copy - the draft application is being verified by the Bank;

4) Processed working copy - the draft application has been assessed by the Bank;

5) Sent - the final version of the application sent by the User to the Bank (it constitutes an instruction to provide a product);
6) Processed - the final version of the application is being assessed by the Bank;

7) Accepted - the submitted application has been executed by the Bank, i.e. e.g. the product has been provided;

8) Rejected - the final version of the application has been rejected by the Bank, i.e. the product will not be provided;

9) To correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction;

10) Correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction and is being adjusted by the Customer;

1) To modification - an application rejected during the authorisation process on the Customer’s part (before it was sent to the Bank)
in order for it to be corrected (it is the status for an application which had the “held for authorisation” status and was submitted
for adjustment by the authorising User);

12) To authorisation - an application undergoing the authorisation process on the part of the Customer (this status is assigned to the
application when the User presses the function button “Send" if authorisation by a different User is required on the Customer’s part);

13) Deleted - the application removed by the User before being sent to the Bank;
Applications initiated by the Bank:

14) Held for response - applications created by the Bank which require a response, presented to the User but without a saved
response from the User to the Bank's application;

15) Answering - status of an application which requires the User's response once the Customer saves the application, e.qg. in order
to supplement it, but before sending a response to the Bank;

16) Answered - a response given by the User to an application sent by the Bank;

17) To read - applications created by the Bank, in particular for information purposes, with respect to which it is not necessary
to respond to the Bank, i.e. applications made available to the User and not read by the User;

18) Read - applications created by the Bank, in particular for information purposes, with respect to which it is not necessary
to respond to the Bank, i.e. applications made available to the User and read by the User.
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Applications can be looked up based on the following criteria: application name, application status, association with a conversation/
transaction, counterparty name and country, date range for the last action performed and ID number (the ID number assigned and
entered in the application by the Customer/the Customer's own reference).

Clicking the link in the column “Within the scope of” grants access to details of the transaction or conversation. If the “Within the
scope of” column contains the transaction number, the Details of the transaction page will open. If the “Within the scope of" column
contains the reference number of the application initiating the conversation (because the transaction has not been created yet), the
Conversation details page will open.

I Letter of credit - Applications - All

-
Filter Indicates conversations / transactions within which
Type of spplication [l v Contractor [ ] the application operates.
Status [al v Contractor country [ |
Witnin the seopeof [ ] Diste of st 5ction —iaan R =l ° If the transaction has not yet been created, the
Reference number | ] Customer referenfe | reference number of the request initiating the
ﬁ E conversation is displayed here, which means that the
request is in the conversation.
List of applications ~ Page [L4] [ 1]of3 Numberof results 51 Number of resuits perpage [§0_ | & Adiust -
Type of application Reference number mﬂ: Status Within 1@ scope of  Contractor f"’m“"' :"’""' Details 4 o ' ) )
LCIMP - Application for an Letter of Credit AISS216/10/07HT Working copy | AIS9216/10 o ° Clicking a link displays a Details of the
LCIMP - Application for an Latter of Credit M7eosnensnt | @ Working copy | AISE28/18/D6/17 18-06-2017 show transaction form.
.
_ Clicking a link displays a Details of the
conversation form.
.
o ( Own number assigned by the Customer. )
® (The number assigned by the system. )
I Details of the transaction
Transaction number PLOEXLC18006002 Contractor TREUTUTUTUT
Kwots 428.766,80
e o == e e ® | After you have pressed the Create an
Data utworzgniz 20-08-2017 Status Active
Dsta waznodei 10-08-2017 application button, a list of possible
o transaction requests will be displayed.
Status of sets and payments E
Type of apgfication List of available applications 1 Details
LCEXP - Dcumentary Letter of Credit sdvice _ show
LCEXP - Reguest for Commitment to Megotiate Documents
LCEXP - Reguest for Transfer
LCEXP - Insvuction re. an sssianment of pracssds
LCEXP - Instruction re. change of account to debit/credit
L Documents delivery order [ ]
LCE: - Instructions re. documents not complying with the Credit
LCEXP - The Customer's instructions.
ot | Terms of Use | User manual

Citcam Copyright ® 2018 Bank Handlowy w Warszawie 5.4,

I Szczegoly konwersacji

Ve kit b § platnodcl ! ® After you have pressed the Create an
application button, , a list of possible
LCIMP - Wrliosek o Wersja robocza —=reoor e o conversational requests will be displayed.
afi B Rl g
Citi.com LCIMP - Wniosek - pokrycie 2 aéry (chvarcie skradytyay) [ ] Juht © 2010 Bank Handiowy w Warszawie 5.A.

LCIMP _ Whiosek o prolongste
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Clicking the "“show" link in the “Details” column will display the application details.

Homepage Letter of credit Guarantes Collestion Invoices General overview Reports Contracts Settings Logout

I Letter of credit - Applications - All

Filter
Type of application [all ]| Contractor [ |
Status [all v Contractor country [ ]
‘Within the scope of [ ] Date of last action from iz Y ]z L . .
s ) ] I — ] Clicking a link displays the application
details form.
=l e
List of applications ~ Page of3 Number of results 51 Number of results per page B Adigst
Type of application Reference number Customer Status Within the scope of  Contractar f;."";;"' Dele orlast Ddsils
LCIMP - Application for an Letter of Credit AlSS216/M10/07/17 ‘Working copy AlSS216/10/07/17 10-07-2017 s
LCIMP - Application for an Letter of Credit AISTE28/18/08/17 ‘Working copy ~ AISTE28/19/08/17 19-08-2017 show

I Details of the application

Clicking the link allows you to go over to the

Type of application LCIMP - Agglication for an Letter of Credit List of attachments
Ssts Working edpy = Details of transaction / conversation form.
Diate of l251 3ction 10-07-201
Mo records found
Contractor

| Details of the conversation
Confractor country

N : o | [ B
Fisference numbsr AISGZIBNOTIT Type ot osaison S Osectemesmony  oewns
LOMR - Aokt for o Lt of et Wby o weraom e

EEEW.. ==

Comments (
No comments avaitable Possible actions (depending on the
2 0 permissions assigned to the User, the type
and status of the application).
The application List of changes =
List of errors
EIT?.EE:‘.'\."H}%gm sz 54 cifi handlowy’ i‘::::‘r";%“"“‘* 107 Place to save the note and give the
tel. +43 (22) 857 72 [ The fiesd "Expiry place (31D]" identification number.
tel. +43 (22) 620 40 00K, fax. +48 (22) 602 50 25) = rerpired \_
The field "Avsilable at (41a]"
APPLICATION|FOR AN IRREVOCABLE DOCUMENTARY LETTER OF CREDIT —
he application is filed by entities with corporatg existence (
iy The List of changes tab presents information
Letter of eredit numbgr (20) \ e _ | about all actions taken on the application.

T T T T T T \_

The following actions are possible from the level of Details of the application:

* Back - the appropriate screen will open in the Letter of credit -> Applications tab;
e Edit - it is possible to change the application fields which are editable by the User;
* Delete - deletes the application;

e Send as a draft - regardless of errors or missing information on the form, the application draft can be sent to the Bank. Sending
the draft version to the Bank allows for substantive verification of the application contents with the assistance of the Bank's
employees; in case of the export letter of credit, the only possible application to be sent as a draft is Document shipment order as
a part of letter of credit;

e Send - it is synonymous with submitting the application to the Bank;

* Print - allows for printing the entire application for the letter of credit as a form.
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8.5. Authorization
Applications which require authorisation are available in the Letter of credit -> Applications -> Waiting for authorisation tab.

The authorisation option becomes available after clicking the “show" link in the transaction details column. The application can be
authorised by a person empowered by the Customer according to the Configuration Application.

The authorisation mode laid out in Section Il of the Configuration Form (CitiDirect, CitiDirect EB - Activation/Configuration - Citi
Trade Portal - Export letter of credit) specifies the representation type of the Customer indicated in Section | of the Application Form,
i.e.:

1) one-person representation - if “By sending” or "1 - one level” authorisation is marked

The "By Sending” authorisation means that a given User is authorised to contract liabilities as one person and create/send
applications on their own.

The "1- one level” authorisation means that the User is authorised to contract obligations as one person; however, if the User is
entitled to create/send and at the same time to authorize requests, it is not possible for this User to create/send and then authorize
the request they created in the system, even in case of one person representation.

2) two-person representation - if the “2 - two levels" authorisation is marked

The “2-level” authorisation means that the User is authorised to contract liabilities jointly with another person empowered to
perform authorisation; however, if the User are simultaneously authorised to create/send and authorise in spite of being authorised
to representation jointly with another person empowered to perform authorisation, the User cannot perform the authorisation
individually or jointly with that person if the User or that person created the application in the network themselves.
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8.6. Transaction browsing
The Letter of credit -> Transactions screen presents notifications of an export letter of credit which have been executed by the Bank.

Due to the connections between the applications and transactions, which group them in terms of content, it is possible to browse

applications in the context of the transaction to which specific applications refer. The list of transactions is available in the Letter of
credit -> Transactions tab.

Transaction browsing is possible according to the following criteria: transaction number, customer reference, transaction amount
range, transaction currency, opening, expiration and maturity date range, payment deadline (descriptive), contractor name and
country, transaction status and product type.

After clicking the “show" link on the transaction list, the details of the transaction are displayed.

Homepage Letter of credit Guarantee Collection Invoices General overview Reports Contracts. Settings Logout

I Letter of credit - Transactions

4 )\
Filter The details marked are transaction details
Transaction number | ] Contractor [ ] completed by the Bank, available on the next
Customer reference | ] Contractor country | ! business day following the execution of the
—_— . .
Amount from| ] I Status EL application.
Cumency [an v Product [z v
Date of opening from|[ |a@ o] \@;ﬁ The transaction list may include transactions with
Eoaniae ‘f'“'"' I ol ‘% complementary transaction details and without
Maturity

additional transaction details.

—— by — \ <

List of transactions ~ Page of 1 Number of results 2 Number of results per page [20 | B Adjust
Transaction number  Customer reference  Status  Product Contractor Contractor ¢ountry  Amount Cumency Dateofopening Expirsffon date  Maturity Details
PLOEXLC160060025 Export lefter of credit [ ) show
PL1EXLC170010001 Export letter of credit show

Exportas: PDF C3V

Clicking a link displays a Details of the

| Details of the transaction transaction form

Transaction number 183321087 Contraster SIOCHEMISTRY 0., LTD,

Kuwats 76.000.00

Walits PLN Contractor country SPAIN

Dists urworz=nia 25102017 Status Active

Data waznotei 21112017

Documentation Status of document sets and payments

Type of appiication Status Dste of kst action ¥ Detsiis

LCIMP - Aslitin of cbjsctions Sert 22-08-2017 show

LCIMP - Raising objections to decuments Answering 2082017 show Clicking a link displays the application
LCIMP - Apglication for an Letter of Gredit Ancepted 21082017 PN AR

details form.
[ Crestean spptston |

8.7. Parameters

Parameters are available in the Letter of credit -> Parameters tab and present fees defined by the Bank for individual events as a part
of products.

Homepage Letter of credit Guarantee Collection Invaices General overview Reports. Contracts Trade Loan Seftings Logout

I Letter of credit - Fees

Filter
Product [ ~

Fees Page of3 [E]  Numberofresulis 41  Number of results per page B Adjust
Proguct Type of event The fee
Import Ietter 0,25 % za kazdy rozpoczsty missiac waznosci, nie mnis] niz 200,00 USD za caly okres waznosi
of credit lazteneculialPeleror Credl (Prowizja pobierana = gory, 23 caty okres wazncdel)
Import Istter ; 1% od kwoty akredytywy, nie mnisj niz 150,00 USD - Prowizja pobierana z gory, w dniu otwarcia
B Issuance of a pre-paid Letter of Cregit e
Lf”"["“e';;f“” Amendment - extension of validity or increase in amount jak za otwarcie akredytywy (prowizja liczona za okres przedfuzenia lub od kwoty podwyZszenia).
Import ISKEr | Amendment - i i t d Letter of Credi 0,15 % od kwoty pod i, i 2 150,00 USD
S mendment - increase in smount (re. pre-psid Letter it) ! ty podwyzszenia, nie mniej niz
Import etter
St ther amendment 75,00 USD
[;'E:;lf“” Payment 0,2% kwaty platnogci, nie mnie] niz 200,00 USD
ot st jak 22 otwartie akredytywy Prowizja pobierans z géry, w dniu akceptulwydania dokumentow
mmf'“edf "®T | Deferred payment {nia for pre-paid Letter of Credit) liczona od kwoty Sw oraz 7a okres od terminu waznodei akredytywy do dnia

platnosci

Import letter | i .
e Discount margin (no recourss to the beneficiary) 3% rocznie, nie mniej niz 100,00 USD (platne przez zleceniodawce lub beneficjents)
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8.8. Notifications

For a detailed description of the parameters of the Notifications, see chapter 2.4.

Receiving a notification from the Bank is connected with a separate entitlement of the User. If the User has the right granted, at the
time of the event, the notification will be generated and sent by the User selected channels (if specified for him/her on the Settings

-> Notifications tab).

Unread alerts are displayed on the home page, and can be read only from the “Alert list” form in the General overview tab.

Events initiating sending notifications to the User:

No Notification

1 The transaction has been opened

Event

After the Bank accepts the application initiating the transaction with the supplemented
transaction number (for Customer requests and Bank requests)

The application was accepted

The Client's request received a status “Accepted”

Application rejected

The Client's request received a status “Rejected”

The application has been returned for

4 ) The Client's request has been granted the status of the waiting for correction
corrections
5 The application has been reviewed The Client's request has been granted the status of the working version
After the Bank accepts the application (concerns the Bank applications created from the level of
6 Correspondence was sent from the Bank . o o .
transactions and applications of the Bank initiating the transactions)
. ) X days before maturity date (the notification only for import letter of credit); X - days set in the
7 L/C due date is coming (X days ahead)

Settings - Notifications tab
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9. GUARANTEES

A Guarantee allows the Customer to send the following documentation to the Bank:

1) Application for verification of the contents of the guarantee / standby letter of credit (Application for verification of the contents
of the guarantee),

2) Application for preparation of the contents of the guarantee / standby letter of credit according to the template of Bank
Handlowy w Warszawie S.A. (Application for preparation of a draft guarantee according to BH),

3) Application for preparation of the contents of the guarantee / standby letter of credit according to the agreed template
(Application for preparation of a draft guarantee according to the Customer),

4) Application for provision of a bank guarantee / opening a standby letter of credit (Application for a guarantee / standby letter of credit),
5) Request for change of terms and conditions (Request for change),

6) Request of the ordering party regarding change of the account to be debited (Request for change of account)

7) Request of the ordering party regarding the standby letter of credit / bank guarantee / counter-guarantee (Request - free format).

The application for a guarantee / standby letter of credit and the request for change of terms and conditions (of a guarantee
/ standby letter of credit) can be sent to the Bank as a draft version (for the Bank to assess their correctness). However, the
application initiating the transaction in the system is application No 4.

If there is a need for the Bank to provide a guarantee according to the Customer’s template, such a template should be submitted
to the Bank for the purpose of its assessment. It should be sent to the Bank for assessment prior to submitting the application for
provision of a guarantee. To this end, one should send to the Bank an application for verification of the contents of the guarantee /
standby letter of credit, enclosing the guarantee template.

Some of the applications listed above, which are created in connection with a transaction (e.qg. the request for change) can only be
created if an initiated transaction exists in the Citi Trade Portal system. This means that every application created by the Customer
will be supplemented, among others, with the transaction number, counterparty data and data of the presenting entity’s or the
payer's bank. If the transaction lacks this information, after performing the “Create an application” instruction from the level of
transaction details, the User will receive a message that it is impossible to create applications as a part of the transaction.

If there is a need to prepare custom contents of a guarantee / standby letter of credit - one can submit an application to the Bank for
preparation of the contents of the guarantee / standby letter of credit according to:

* the Bank's template; or
e the agreed template.

The agreed or assessed template of the guarantee / standby letter of credit should then be enclosed to the application for provision
of a bank guarantee / standby letter of credit.

Documentation concerning the Bank guarantee sent by the Bank to the Customer includes:

1) Information concerning own guarantee (free format),

2) Confirmation of provision/change of the bank guarantee / standby letter of credit (Confirmation of provision/change).
The aforementioned documentation is presented by the Bank in the Guarantees -> Applications -> Uploaded by the Bank tab.

All foregoing types of documentation are hereinafter referred to as “applications”. The names provided in parentheses are
abbreviated names of applications used in Citi Trade Portal.

Confirmation of submission of the declaration of intent by the Bank will take place immediately by assigning the appropriate status
online. The meaning of the statuses assigned by the Bank online is stated in this User Manual in chapter 4.

The following terms apply during application processing:

Conversation - means documentation (applications) sent between the Bank and the Customer, with all statuses but before execution
of a given application by the Bank. The conversation will be created after the application is saved.

Transaction - means a conversation referring to applications which have already been executed by the Bank (with the assigned
guarantee number). The guarantee number is filled in by the Bank in the application for provision of a guarantee and after its
approval by the Bank, the transaction is created in the Citi Trade Portal system.
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The available functionalities depend on the products made available to a given User and on the privileges (authorisations) assigned
by the Customer to a given User.

Custom applications are made available by the Bank in the Guarantee -> Apply for -> Issuance of the guarantee -> Individualized tab.

Templates of custom applications are created by the Bank based on the provisions of the agreements concluded by and between
the Bank and the Customer and reflect the arrangements included in these agreements.

9.1. Creating applications

An application can be entered by the Customer into the Citi Trade Portal system in the context of the guarantee in three ways, using
the following tabs:

e Guarantee -> Apply for - as a new application;

e Guarantees -> Applications - by editing an existent application or as a reaction to an application sent by the Bank (e.qg.
submission of objections concerning documents by the Bank);

e Guarantees -> Transactions - as additional applications in the context of an existing transaction, after pressing the “Create an
application” command on the “Details of the transaction” screen.

An application is created by filling in a form with all necessary information and pressing the “Save" button. After saving, the
application is available in the Guarantees -> Applications -> In creation tab.

The application can be sent directly from the form after being saved or from the Guarantees -> Applications tab.

The “Add an attachment” button allows for any document to be attached to the application. Acceptable file formats are: .jpg, .jpeg,
tif, .pdf, .doc, .docx, .xIs, .xIsx, .ppt, .txt, .htm, .html, .rtf, .png. Every file is scanned for viruses. The following documents need to be
enclosed to the application for provision of a guarantee/standby letter of credit:

» atemplate of contents of the guarantee/standby letter of credit, previously assessed by or agreed upon with the Bank and

* acopy of the contract, agreement or other documents describing the underlying relationship between the Ordering party and
the Beneficiary:

- acopy of the contract, agreement, order or invoice - for an advance payment bond, guarantee of good performance of the
contract, payment guarantee,

- acopy of the credit agreement - for a credit repayment guarantee,
- acopy of Terms of Reference - for a bid bond,
- rules of the game - for lottery guarantees.

If the application concerns the provision of a customs guarantee, guarantee of tax (e.g. VAT or excise duty) payment to the
Agricultural Market Guarantee and the National Fund for Environmental Protection and Water Management, the basis for providing a
guarantee are the provisions of the relevant act / regulation; therefore, it is not necessary to enclose copies of documents associated
with the underlying transaction.

Data entered into the application are validated and marked with the following colours while the application is being filled in:

* red - means missing information or errors which prevent the application from being sent to the Bank for execution (such an
application can only be sent to the Bank as a draft),

e green - means a correctly filled in field/section of the form,

e yellow - means warnings (which do not block the application from being sent to the Bank).
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e Pole "Miejsce waznoscr jest request box associated with the error / warning
Bibliot=ka wymagane )
e — Pole ot oech procuk message displayed.
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O Whiosek o ctwartie akredytywy Pole "wrybdr pryczyny Zadania
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Zeceniodawea ® rwomrvncs [ )
DEMO Palang O ina kwora
TEST
'WARSZAWA 00-000 PL
Siownie
pmeeent et ||| e emenatcr S50 6 I P
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Pema  nazwa |
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9.2. Libraries

Creating the application for the provision of a bank guarantee / opening a standby letter of credit requires it to be supplemented,
among others, with the following data: the bank, the counterparty (beneficiary), agreement and accounts. These data can be entered
into the application by typing them in or selecting them from the Library.

Data can be entered into libraries from the application level or in the Settings tab (such data can only be modified in the Settings tab).

Homepage Letter of credit Guaraniee Collection Invoices General overview Reports Contracts Trade Loan Setfings Logout

I Trade Services - Banks

Filter
SWIFT [ | Exchanged keys [yes. v
Name [ ] In user dictionary [an v]

Listof Banks  Pags [ o722 Number of results 14427 Number of results per page [20 |

SWIFT & Name Exchangedkeys Inuser dictionary  Action Clicking the include link will cause a yes to
ABBLEDDHO04 A8 BANK LIMITED, DHAKA yes no include . P

ABBLBDDHOOS AB BANK LIMITED (PRINCIPAL BRANCH) DHAKA yes no include appear in the In user dictionary column.
ABBLEDDHD11 A8 BAMK LIMITED DHAKA BANGLADESH yes yes =

ABBLEDDHD19 AB BANK LIMITED DHAKA yes no include Clicking the exclude link will cause a no to
ABBLEDDHO20 AB BANK LIMITED DHAKA ves no include ) L

ABBLBDDH101 AB BANK LIMITED CHITTAGONG yes no include appear in the In user dictionary column.
ABBLEDDH110 A8 BAMK LIMITED CHITTAGONG BANGLADESH yes no include

ABBYGB2L SANTANDER UK PLC LONDON yes no include

ABBYGB2LANB SANTANDER UK PLG, LONDON yes no include

ABCJJOAM ARAB BANKING CORPORATION (JORDAN) AMMAN yes no include

ABDIEGCA ABU DHABI ISLAMIC BANK-EGYPT. GAIRO yes no include

ABGBUS44 ASSOCIATED BANK GREEN BAY N.A. GREEN BAY,WI yes no include

ABKLCY2N ALPHA BANK CYPRUS LTD, NICOSIA yes no include

ABKLCY2NLAR ALPHA BANK LIMITED LARNACA yes no include
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Homepage Letter of credit Guarantee Collection Invoices. General overview Reports Contracts Trade Loan

I Trade Services - Contractors

Filter
Short name [DEMO | mﬂ; [ ]
Contractor details [ ] Country [an ~]
= Contractors located in the library can be
modified or removed.
Contractor data
List of contractors ~ Page [ lof1 eriractor s -
Short name:
‘Contractor details Country Actiof
DEMO KLIENT SP.Z Ol "
TEST3 Poland edit FEmove:
WARSZAWA
Additional centractor detail & .
SE— d Pressing the Add button causes a pop up
‘Country select v B
° ° to enter the contractor’s data.
citi E Privacy Statement | Terms of Use | User manual

Copyright ® 2016 Bank Handlowy w Warszawie S.A.

Citicom

I Trade Services - Agreements ) )
Contracts in the library can be

i T | deleted.
List of agreements
Page [ 1lof1 Number of results 1 Number of resuts per page[20__ |
BDK/URT/0000E6340/0062/15 |
~ Add 3 new el t .
hd hd Pressing the Add button causes pop up
Agresment number | _ _ | field to enter the contract number.
citi E
Citi.com

I Trade Services - Accounts

Account numbers in the library
can be deleted.

List of accounts Page of 1 el Mumber of resulis T Mumber of results per page O

Aclion
00 9200 4950 G0080 D00 000 ﬁ
11 1030 1502 2222 1111 2222 4444
11 2222 333 4444 5555 5686 7001 delete
11 2222 3333 4444 5555 G866 TT7T delete

Add a new element 4

213124134125 delets
22 32330 333D 3333 2333 312 Account number delete

Pressing the Add button causes a pop up
to add account number.

2342342342342 ﬁ ® delete

el —

Data concerning the agreement, accounts and counterparties, entered into the Library, are available to all Users on the Customer's side.
The possibility of managing the library content (adding, removing, modifying) depends on the authorisations assigned to the User.

Information available in the library also includes information about banks, SWIFT codes and information about the key exchanged
with a given bank. Information about banks cannot be modified by Users.

9.3. Browsing and sending applications

The following folders are available in the Guarantees -> Applications tab:

* Increation - applications with “Draft"”, “Corrected application” and “Sent draft” statuses;
* Waiting for correction - applications with “Held for modification” status;

e Waiting for authorisation - applications with “Held for authorisation” status;

* Uploaded by the Bank - applications with the following statuses: “held for adjustment”, “held for response”, “held to be read”,
“reviewed draft";

e All - applications with the above statuses as well as: “Sent”, “Verification in progress”, “Rejected”, “Accepted”, “Removed”, “Draft
verification in progress”, “Read”, "Response given".
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The aforementioned folders contain applications with the following statuses:
Applications initiated by the User:
1) Working copy - a saved draft version prepared by the User;
2) Sent working copy - a draft version of the application sent by the User to the Bank for the purpose of assessment;
3) Verified working copy - the draft application is being verified by the Bank;
4) Processed working copy - the draft application has been assessed by the Bank;
5) Sent - the final version of the application sent by the User to the Bank;
6) Processed - the final version of the application is being assessed by the Bank;
7) Accepted - the submitted application has been executed by the Bank, i.e. e.g. the product has been provided;
8) Rejected - the final version of the application has been rejected by the Bank;

9) To correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction;

10) Correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction and is being adjusted;

11) To modification - an application rejected during the authorisation process in order for it to be corrected (it is the status for an
application which had the "held for authorisation” status and was submitted for adjustment by the authorising User);

12) To authorization - an application undergoing the authorisation process (this status is assigned to an application after being sent
to the Bank, when authorisation is required);

13) Deleted - an application removed.
Applications initiated by the Bank:

14) Held for response - applications created by the Bank which require a response, presented to the User but without a saved
response from the User to the Bank's application;

15) Answering - status of a “Submission of objections” application once the Customer saves the response application;
16) Answered - further specification: status of an application sent by the Bank to which the User has provided a response;

17) To read - applications created by the Bank, with respect to which it is not necessary to respond to the Bank, i.e. applications made
available to the User and not read by the User;

18) Read - applications created by the Bank, with respect to which it is not necessary to respond to the Bank, i.e. applications made
available to the User and read by the User.

Applications can be looked up based on the following criteria: application name, application status, association with a conversation/
transaction, counterparty name and country, date range for the last action performed and ID number (the ID number assigned and
entered in the application by the Customer/the Customer’s own reference).

Clicking the link in the column “Within the scope of” grants access to details of the transaction or conversation. If the “Within the
scope of” column contains the transaction number, the Transaction details page will open. If the “Within the scope of"” column
contains the reference number of the application initiating the conversation (because the transaction has not been created yet), the
Conversation details page will open.
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Homepage | Lefterofcredit | Guarantee  Collec Invoices | Generaloverview  Reports | Contracts  TradeLoan Settings | Logout
I Guarantee - Applications - All
& Filter
Type of application [ v Contractor [ | o
Stetus [=ll v Contractor cauniry| [ ]
Within the scope of | ] Daste of lsst sction from | 1 B o 1 BH
Reference number | ] Customer referen [ ]
=3 E3
List of applications ~ Fsge [ dlofa Number of results 54 Number of resits per page 2§ v B Adjust
Customer Within thi scg :
Type of application Reference number oo Status itnin gy Contractor Detsils
GTEE - Applicstion for changes LGB151 gBinaI17 Warking copy Les1san Tz (ot e NE 18-08-2017 show
i - BENE NENE
GTEE - Application for changes: LeE160412108/17 Warking copy LGAISTONTIENT | oo 12.08-2017 show
GTEE - Application for a Gusrantee! stand-by y .
e Lea 16017087 \Warking copy LGE18031 708117 17-08-2017 show
GTEE - Application for & Gusrantee! stand by 4 | c@srarmeerrBENENENE
letier of credit Lea1sTAITIORNT NE —

.

Indicates conversations / transactions within which
the application operates.

If the transaction has not yet been created, the
reference number of the request initiating the
conversation is displayed here, which means that
the request is in the conversation.

N

s

Clicking a link displays a Details of the
conversation form.

Letter of credit Guarantee Collection Invoices General averview

Homepage

Reparts. Contracts Trade Loan

Details of the transaction

Transaction number LGE15TRITI0BNT Gontractar BENE NE NE NE

Kol 213100

Waiuta PLN Gontractor country

Data utworzenia 10-08-2017 Stats. Active

Dats wasnosoi 01012018

§ -
Documentation B
ety : et
GTEE - Appliightion for changes . - . 2-2017 show
STEE - Avmickton for ohanaes List of available applications 017 I
GTEE - Appiichtion for changes TEE - fnaleston for chanes 82017 show
GTEE - Appiichtion for changes g colicstion for changes (ndwidusized] @, 01 now
STEE - Appickion for changss G siruction o change the sccount e e
GTEE - Instruction - free formst
GTEE - Appiichtion for changes I — 2017 show
GTEE - Appiichtion for changes 082017 show
GTEE - Appiichtion for changes Warking copy 18-08-2017 show
GTEE - Appiichition for s Gusraniee! stand-by lefter of oredit Acospted 17-08-2017 show
Create an application
Homepage | Letlerofcredt | Guaramiee | Collecton | Invoices | Generalovervew | Reporls || Contracts || Trade Loan Settings | Logout
| petails of the conversation |

Documentation

Type of Ststus

GTEE - Appiichiion for s Guarantee! stand-oy lefter of credit Warking copy 28022017

Create an application
ot Brivacy Statement | Tarms of Use | User manusl
Citicom List of available applications o | |19 © 2018 Bank Hendlouy w Warszawe 2.4

In the context of the current transaction csn ot creste any new spplicstion.

Clicking the “show" link in the “Details” column will display the application details.
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Clicking a link displays a Details of the
transaction form.

Own number assigned by the Customer.

The number assigned by the system.

When you click the Create an application
button, you will see a list of possible
applications for the transaction.

When you click the Create an application
button, you receive a message about not
being able to create an request within the
conversation.
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Homepage  Lefferoforedit  Guarantee  Colleon  Inwoices  Generaloverview  Reports | Confracts | Trade Loan Settings  Logout

I Guarantee - Applications - In creation

&) Filter
Type of application [=ll v Contractor [ ]
Status [all Rl Contractor country [ ]
Within the scope of [ | Dste of lsst action from | | m ta \Q
Reference number [ ] Customer reference | ]
List of applications ~ Psge of2 Mumber of results 8¢ Number of results per page [ Adjust
Type of application Reference number c“,s“""e’ Status :fm“" WOEEE ‘;‘L“;‘TW :""" Details
R Working . BENE NE NE
GTEE - Applicstion for changes LGE1811/13/08/1T copy LGB15TAMTI08MT NE 18-08-2017 show Cl . . .
) icking on the link causes the Detail of
GTEE - Applicstion for changes LGa810/18/02/17 m:“”g LGB157917I08IT EENE GELE 12-08-2017 0 the application form to appear.
GTEE - Applicstion for changes LGH1808/18/08/17 g‘;’;‘"‘ﬂ LGBIS79TI08IT EENE NENE 18-08-2017 show
Homepage Lefter of credit Guarantee Collection Invoices General overview Reports Confracts Trade Loan Settings Logout
| petails of the application
Typa of applicstion GTEE - Apolication for changes List of attachments Clicking a link displays a Details of the
S therena feRy Fis o | conversation/transaction form.
Date of last action 18-08-2047 v
Mo records found
Contractor BENE NE NE NE
Contractor couniry
Within the scope of LGB15TaQT7/08/MT
Reference number LGB1811/18/08/M1T
p— f— B
COOEmmEE . | o S —
=T eamaonr i
—
Comments
e
N sammants avzilatie Possible actions (depending on the
22 ® entitlements assigned to the User, the type
o | T — £ and status of the request).
List of errors
o . The field "Type of product’is " ("
BlenkHand\uwy;gWa ie S.A. cit] h,a,ndlnwv c ¥ o _ R ) )
Eisniol TEqUIE. @ The List of changes tab presents information
tel +48 (22) 857 72 e "Other t . . .
w,ﬂagzgeenm:%,ﬁax +48(22)802 50 220) @ Ihvu':e‘i:::mm Py about all actions taken on the appllcatlon.
The field "Costs and \
Application for changes in the terms and conditions. commissions of BANK
The Anplication is filed by the natural nersons or entities without cornorate existence U ————————

The following actions are possible from the level of Details of the application:

* Back - the appropriate screen will open in the Guarantee -> Applications tab;

e Edit - it is possible to change the application fields which are editable by the User;
* Delete - deletes the application;

* Send as a draft - regardless of errors or missing information on the form, the application draft can be sent to the Bank. Sending
the draft version to the Bank allows for substantive verification of the application contents with the assistance of the Bank's
employees.

e Send - it is synonymous with submitting the application to the Bank;

e Print - allows for printing the entire application concerning the guarantee as a form.
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Homepage  Lefteroforedit  Guarantee | Collecbion  Invoices  Generaloverview | Repors | Confracts | Trade Loan Settings  Logout

| petails of the application

Type of application BTEE - Application for changes. List of attachments
Stah Work
us ing copy File
Date of last sction 18-08-2017
Mo records found
Contractor BENE NE NE NE

Contractor country

Within the scope of LGBASTONTIE/T
Reference number LGB1811/18/02/17
Comments
o comments svailable
Add
. -
The application List of changes H
List of errors ~
Bank Handlowy w \Warszawie S.A. Cm hand |0Wy- The field "Type of product” is
ul. Senstorska 18 requireg
00-222 Warszsws .
tel. +48 (22) 857 72 The field "Other term of
tel. +42 (22) 820 40 . feux. +43 (22) 802 50 2209 expiry” s required.
The field "Costs and

Application for changes in the terms and conditions commissions of BAMK
The Annlication is filed by the natural nersons or entities withaut cornorate existence P —

9.4. Authorization
Applications which require authorisation are available in the Guarantees -> Applications -> Waiting for authorisation tab.

The authorisation option becomes available after clicking the “show" link in the transaction details column. The application can be
authorised by a person empowered by the Customer according to the Configuration Application.

The authorisation mode laid out in Section Il of the Configuration Form (Activation / Configuration - Citi Trade Portal - Trade
Services) specifies the representation type of the Customer indicated in Section | of the Forms, i.e.:

1) one-person representation - if the “By Sending” or “1-one level" authorisation is marked

The "By Sending” authorisation means that a given User is authorised to contract liabilities as one person and create/send
applications on their own.

The “1-one level” authorisation means that the User is authorised to contract liabilities as one person; however,

if the User is entitled to create/send and at the same time to authorize requests, it is not possible for this User to create/send and
then authorize the request they created in the system, even in case of one person representation.

2) two-person representation - if the “2-two levels" authorisation is marked

The “2-two levels" authorisation means that the User is authorised to contract obligations jointly with another person empowered
to perform authorisation; however, if the User is simultaneously authorised to create/send and authorise in spite of being authorised
to representation jointly with another person empowered to perform authorisation, the User cannot perform the authorisation
individually or jointly with that person if the User or that person created the application in the network themselves.
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9.5. Transaction browsing
The Guarantees -> Transactions screen presents applications for provision of a guarantee which have been executed by the Bank.

Due to the connections between the applications and transactions, which group them in terms of content, it is possible to browse
applications in the context of the transaction to which specific applications refer. The list of transactions is available in the Guarantee
-> Transactions tab.

Transaction browsing is possible according to the following criteria: transaction number, ID number, transaction amount range,
transaction currency, opening, expiration and maturity date range, payment deadline (descriptive), counterparty name and country,
transaction status and product type.
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After clicking the “show" link on the transaction list, the details of the transaction are displayed.

Homepage Letter ofcredit ~ Guarantze  Colleotion Invoices General overview  Reports Contracts Trade Loan Settings Logout

I Guarantee - Transactions

&) Filter
Transaction number | | Contractor [ |
Customer refernce | ] Contractor country | ]
Amount from [ ] wf | Status. [en w|
Curency IED ~| Product [an | (
P rom [ = | Clicking a link displays a transaction
Expiration date from | 1B o] 1 B8 details form.

Msturity [ | \

(S i — é

The area marked are transaction details completed

List of transactions  Fspe [L4] [ 1]of1 Mumber of results 1 Number of resuits par page 20| B Adj by the Bank, available on the next business day
Tramsaction number  Customer reference  Stafus  Froduet Contractor Confractor country  Amount  Curency Date cfopening Expiration dste  Maturity ils foIIowing the execution of the application.
LGA1578/1 70817 Active | Own Guarsntes [ BENE NENE NE | @ o100 PIN [ 00eo0tr 01012018 | Jzhow

— e | The transaction list may include transactions with

completed transaction details or without additional
transaction details.

Homepage Letter of credit Guarantee Collection Invoices General averview Reports. Contracts Trade Loan \

Details of the transaction

Transaction number LGA15TRIT/08/1T Gontractor BENE NE NE NE
Kurota 2.131,00

Waluta PLN Contractor courntry

Dats utworzenia 10-08-2017 Ststus Active

Dats waznosci 01-01-2013

Clicking a link displays a Details

Documentation of the application form.
Type of application Status
GTEE - Application for changes -08-2017 st
GTEE - Appiication for changss List of available applications Loa.2017 o
GTEE - Application for changes L08-2017 show
GTEE - Application for changes ® -08-2017 show
GTEE - Application for changes =| L08-2017 show
GTEE - Instruction - free format
GTEE - Application for changes - -08-2017 show
GTEE - Application for changes 08-2017 show
(GTEE - Application for changes Working copy 18-08-2017 show
GTEE - Appiication for s Guarantes! stand-5y letter of cradit = - hewr ® Clicking a link displays the List
P ° of available applications.

9.6. Parameters

Parameters are available in the Guarantees -> Other Parameters tab and present cut-off time values defined by the Bank (execution
time, provided that the application is complete and correct and that required approvals have been obtained) as well as fees for
individual events as a part of products.

Homepage  Letterofcredit  Guarantee | Collection  Invoices  Generaloverview  Reporfs  Confracts | TradeLoan Setings  Logout

| ewarancja - cut-off time

Cutofftime  Psge [ loft Mumber of resuits 2 Number of resuits per page[20__ | [ Adjust
Produst Type of event Cut-off hour
Oum Guarantee Gusrentes Issusnce 12:00
Oum Guarantee Amendment of Guarantee 12:00

Exportas FDF CSW

Times provided under the Cut off Times Chart mean that documentation received by Trade Operations unil the specified time will be processed on the date of receipt (bank business day) provided
that they are correet and complate, and have necessery spprovals.
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| Gwarancja - Prowizje

Fees

Produat

Ovm
Guaraniez

Cwim
Guarantes

Ovm
Guarantee

CQwm
Guaranies

Qum
Guarantes

Owm
Guarantee

Owm
Guaraniez

Owm
Guarantez

Guaranies

Qum
Guaranies

Qum
Guarantes
Qum
Guarantes

Ovm
Guaraniez

CQwm
Guaranies

Cwim
Guaranies

Type of event

Issuanos of a guarantss/s counter-uarantes! stand-by letter of
eredit (with validity up to 1 year)

Issuznce of 3 guarantes/a coumer-guarantes! stand-by letter of
credit {with validity from 1 unbi 3 years)

Issusnce of a guarantes/a counter-guarantss/ stand-by letter of
credit {with validity for more than 3 years)

Agreeing upon tzrms of guarantee /stand-by letter of cradit with 2
bank issuing a guarantee locally upen spplicant’s written reguest

Issuance of the quarantzistand-by leter of eredit according to the
template delivered by the spplicant (fees additional to the issuance
commission)

Amendment - extension of validity or increase in amount
Other amendment

Assignment of rights in guarantes! stand-by letter of credit
Claims - Verification of received elaim

Claims - payment

Freparing of comparison re. ransactions at tha applicant's request

in writing

Cancellation before the expiry (not applicable for bid-bend and so

called open-ended guarantees)

Cancellation of applicatien for guarantes! stand-by letiar of credit/
7 or a application for {before.

issuance/smendment)

Issuance of a duplicate

Filing of the Application for product or Apglieation for change in
paper form

9.7. Notifications

Page [_defi Number of results 15 Number of results per page 20 v [ Adpust

The fee

0.2 % 23 kaidy rozpoczety miesiac waznoéci, nie mnij niz 200,00 USD za caiy okres wainosci(Frowizja
pobierana z gory. za caly okres waznoci hezony o4 daty udzielenia gwarzneji /kentrgwarancy/akredytyvy
zabezpieczajacei).
0.3% za kazdy rozpoczety miesiae waznodel. nie mnig] niz 200,00 USD za oty okres waznodal: (Prowizia
pobisran z gary, za cafy okres wanoci kczony od daty udzielenia gwarsnci /kenirgwarancy/akredytywy
zabezpieczajace)).
0,4% za kaidy rozpocaety miesiac wainoici, nie mniej niz 200,00 USD za caly ohres waznosel (Prowizia
pobierana z gary. za cafy okres waznosci kezony o4 daty udzielenia gwarzneji /kentrgwarancy/asredytyvy
zabezpicczajace])

180,00 USD
150,00 USD

jak za udzislenie (prowizja liczona 23 okres preediuzenia lub od kwoty podwyzszenia).

75,00 USD

100,00 USD , prowizja pobierana pa o cesji, ni od przyjecia jej przez
Bankskutzcznosoi preenissienia praw

180,00 USD

200,00 USD {prowizia platna przez zleceniodawos)

100,00 USD

50,00 USD

100,00 USD

30.00UsD

50,00 USD

Exportas: PDF CSV

For a detailed description of the parameters of the Notifications, see chapter 2.4.

Receiving a notification from the Bank is connected with a separate authorization of the User. If the User has the right granted, at the
time of the event, the notification will be generated and sent by the User selected channels (if specified for him/her on the Settings
-> Notifications tab).

Unread alerts are displayed on the home page, and can be read only from the “Alert list” form in the General overview tab.

Events initiating sending notifications to the User:

No ‘ Notification

1

The transaction has been opened

‘Event

After the Bank accepts the application initiating the transaction with the supplemented
transaction number (for Customer requests and Bank requests)

The application was accepted

The Client's request received a status "Accepted”

Application rejected

The Client's request received a status “Rejected”

The application has been returned for

4 ) The Client's request has been granted the status of the waiting for correction
corrections
5 The application has been reviewed The Client's request has been granted the status of the working version
After the Bank accepts the application (concerns the Bank applications created from the level
6 Correspondence was sent from the Bank ) o L )
of transactions and applications of the Bank initiating the transactions)
. ) X days before maturity date (the notification only for import letter of credit);
7 L/C due date is coming (X days ahead)

X - days set in the Settings -> Notifications tab
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10. COLLECTION

10.1. Types of applications and their creation

The Citi Trade Portal allows the Customer to enter the following applications:

Applications concerning export collection

Applications initiating conversations are entered using the Collection -> Fulfill order page. These include:

1) Collection order (export collection) - with the reservation that commercial documents must be sent/submitted in written form;

2) Order of performance of collection activities (export collection) - with the reservation that financial documents (promissory
notes) must be sent/submitted in written form.

Other applications concerning export collection in the context of conversations/transactions are entered from the level of transaction
details, after pressing the “Create an application” command:

3) Request for change concerning the export collection (export collection),

4) Request for reminders concerning the export collection (export collection),

5) Request of the presenting entity regarding change of the account to be debited (export collection),

6) Request of the Customer (collection presenting entity) associated with assignment of receivables from export collection,
7) Request of the presenting entity concerning the export collection.

The following applications:

e Collection order,

e Order of performance of collection activities (note collection)

can be sent to the Bank as a draft version (for the Bank to assess their correctness).

In the case of export collection, the Bank will commence collection activities after receiving a collection order or an order of
performance of collection activities as well as commercial or financial documents in written form. It means that apart from
sending

the aforementioned orders electronically (filling out the order in Citi Trade Portal and enclosing appendices), it is necessary to
deliver the original commercial or financial documents to the Bank and the printed collection order or order of performance of
collection activities can constitute a cover letter for the documents being sent.

The remaining applications can only be sent after the Bank has opened Collection (transaction) based on application No 1 or No 2 and
after the Bank has received the original documents concerning the collection and processed them.

Applications concerning import collection
In the case of import collection, the application initiating the transaction is the following application initiated by the Bank:
1) Presentation note, which constitutes a notification of the import collection,

Applications concerning import collection are available to the User from the level of transaction details, after pressing
"“Create an application” command.

2) Response to the presentation note,

3) Collection payment order,

4) Request of the payer concerning the import collection,

5) Request of the payer regarding change of the account to be debited.

In the case of collections, the applications sent to the Bank are as follows:
* Presentation note (import collection),

e Collection change notification (import collection),

e Information concerning import collection (free format),
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e Confirmation of collection order execution (export collection),
* Information concerning export collection (free format).

All foregoing types of documentation are hereinafter referred to as “applications”. The names provided in parentheses are
abbreviated names of applications used in Citi Trade Portal.

Confirmation of submission of the declaration of intent by the Bank will take place immediately by assigning the appropriate status
online. The meaning of the statuses assigned by the Bank online is specified below.

The following folders are available in the Collection -> Applications tab:

* In creation - applications with “Draft”, “Corrected application” and “Sent draft” statuses;
e Waiting for correction - applications with “Held for modification” status;

e Waiting for authorisation - applications with “Held for authorisation” status;

* Uploaded by the Bank - applications with the following statuses: Held for adjustment”, “Held for response”, “Held to be read",
"Reviewed draft";

e All - applications with the above statuses as well as: “Sent”, “Verification in progress”, “Rejected"”, “Accepted”, “Removed"”, “Draft
verification in progress”, “Read", “Response given".

The aforementioned folders contain applications with the following statuses:
Applications initiated by the User:
1) Working copy - a saved draft version prepared by the User;
2) Sent working copy - a draft version of the application sent by the User to the Bank for the purpose of assessment;
3) Verified working copy - the draft application is being verified by the Bank;
4) Processed working copy - the draft application has been assessed by the Bank;
5) Sent - the final version of the application sent by the User to the Bank;
6) Processed - the final version of the application is being assessed by the Bank;
7) Accepted - the submitted application has been executed by the Bank, i.e. e.g. the product has been provided;
8) Rejected - the final version of the application has been rejected by the Bank;

9) To correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction;

10) Correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction and is being adjusted;

11) To modification - an application rejected during the authorisation process in order for it to be corrected (it is the status for an
application which had the "held for authorisation” status and was submitted for adjustment by the authorising User);

12) To authorization - an application undergoing the authorisation process (this status is assigned to an application after being sent
to the Bank, when authorisation is required);

13) Deleted - an application removed.
Applications initiated by the Bank:

14) Held for response - applications created by the Bank which require a response, presented to the User but without a saved
response from the User to the Bank's application;

15) Answering - status of a “Submission of objections” application once the Customer saves the response application;
16) Answered - further specification: status of an application sent by the Bank to which the User has provided a response;

17) To read - applications created by the Bank, with respect to which it is not necessary to respond to the Bank, i.e. applications made
available to the User and not read by the User;

18) Read - applications created by the Bank, with respect to which it is not necessary to respond to the Bank, i.e. applications made
available to the User and read by the User.
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Applications can be looked up based on the following criteria: application name, application status, association with a conversation/
transaction, counterparty name and country, date range for the last action performed and ID number (the ID number assigned and
entered in the application by the Customer/the Customer's own reference).

Clicking the link in the column “Within the scope of” grants access to details of the transaction or conversation. If the “Within the
scope of” column contains the transaction number, the Transaction details page will open. If the “Within the scope of” column
contains the reference number of the application initiating the conversation (because the transaction has not been created yet),

the Conversation details page will open.

Some of the applications listed above, which are created in the context of a transaction (e.g. the request for change), can only be
created if an initiated transaction exists in the Citi Trade Portal system. This means that every application created by the Customer
will be supplemented, among others, with the transaction number, counterparty data and data of the presenting entity’s or the
payer's bank. If the transaction lacks this information, after performing the “Create an application” instruction from the level of
transaction details, the User will receive a message that it is impossible to create applications as a part of the transaction.

Data from the fields on the form are validated dynamically while they are being entered as well as during an attempt to save or send
them - fields containing discrepancies are marked in yellow or red and textual information explaining the reason for errors appears
in the margin. It is possible to save the form (using the “Save" command) at every stage of form completion, regardless of the
discrepancies and/or missing information.

When the final version is sent (the “Send” command), two-level validation is carried out, i.e. any errors preventing the form from
being sent and warnings are marked visually (in red and yellow, respectively) and accompanied by a comment (in the margin),
informing about the cause of the discrepancy.

Discrepancies marked in red require the User's reaction - completion of the field / change of the value; otherwise, the form will not
be sent. Yellow warnings do not require changes (only suggest them) - the form can be sent in spite of the warnings but lack of the
User's reaction will mean their conscious acceptance of the terms and conditions of the application being sent.

When sending the draft version for verification by the Bank's employee (using the “Send as a draft" command), any discrepancies
and/or missing information will be treated as warnings, i.e. sending the draft will not be blocked.

The following terms apply during application processing:

Conversation - means documentation (applications) sent between the Bank and the Customer, with all statuses but before execution
of a given application by the Bank. The conversation will be created after the application is saved.

Transaction - means a conversation referring to applications which have already been executed by the Bank (with the assigned
collection number). The collection number is filled in by the Bank in the application entitled Collection order or Order of performance
of collection activities and after its approval by the Bank, the transaction is created in the Citi Trade Portal system.

The available functionalities depend on the products made available to a given User and on the authorisations assigned by the
Customer to a given User.

10.2. Libraries

Creating applications relating to collection may require their supplementation with, among others, the bank data, counterparty data
and account data. These data can be entered into the application by typing them in or selecting them from the Library.

Data can be entered into libraries from the application level or in the Settings tab (such data can only be modified in the Settings tab).

The system libraries functionality, together with preview screens, are described elsewhere in this User Manual, e.g. in the chapter on
Import letter of credit, item 4.2.
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10.3. Import collection notification

Import collection is initiated in the Citi Trade Portal system by the Bank, which, acting based on the collection documents received
from a third-party bank, notifies this collection (sends a Presentation note with enclosed scans of commercial or financial documents
received for the collection).

The User does not need to log on to Citi Trade Portal to verify whether the notification of the import collection has appeared there.
The “Notifications” functionality of Citi Trade Portal makes it easier to receive information about any correspondence being sent,
including information about collection notification. Receiving notifications via text messages, emails and in the form of an alert on
the home page requires appropriate settings in the system. Notifications are configured on the Settings -> Notifications page and
require subscribing to the “Correspondence was sent from the Bank" notification type.

If notifications are set to appear in the form of alerts on the home page - it is recommended to log on to Citi Trade Portal to verify
whether the notification of collection has appeared.

For more details about the “Notifications” functionality, see item 2.4 of this User Manual. The image below depicts the configuration
screen for the “Correspondence was sent from the Bank" notifications.

Homepage Letter of credit Guarantee Caollection Invoices General overview Reports Contracts. Settings Logout

I Reminders configuration

Phone +48[T122233 L Letter of Credit’/Guarantee/Collection/eForms
SMS hours from [DB:00 | to [ uniimited Reminder type Alet  SMS  E-mail
o f T Applic ation rejected 0O [m]
| Comespondence was sent from the Bank FEEZEEE |
LIC due date is coming (3 days ahead) (modify) O o O
E E The spplication has been refumed for comrections OO O
The zpplication has been reviewsd O d O
The spplication was accepted O g O
The transaction has been opensd Ol g O

The notification is visible in the system in the following spot:
Collection -> Applications ->Uploaded by the Bank (see the screen below) or on the Collection -> Transactions screen - only if the Bank

has opened a transaction for a given initiating application.

Homepage  Letterofcredit  Guarantee  Collecion  Invaices  Generaloverview  Reports  Contracts | TradeLoan Seftings  Logout

| Collection - Applications - Uploaded by Bank

Filter
Type of application (ED v Contractar [ |
Status. (Ell | Contractor country [ ]
Within the seope of | | Date of last action from [ = 1 B
Reference number | ] Customer refersnce | ]
]
List of applications  Page et Mumber ofresults 0 Number of resubts per page [20_ v] B agjust
Type of application Reference number Customer reference Status  Within the scope of Contracior  Contractor country Date of [ast action ¥ Detais.

Mo records found

Expontas: POF CEV

dfi Frivacy Statement | Terms of Use | User manual

Citi.com Copyright @ 2015 Bank Handiowy w Warszawis S.A.

10.4. Browsing and sending applications

The following folders are available in the Collection -> Applications tab:

* In creation - applications with “Draft”, “Corrected application” and “Sent draft” statuses;
* Waiting for correction - applications with “Held for modification” status;

e Waiting for authorisation - applications with “Held for authorisation” status;

* Uploaded by the Bank - applications with the following statuses: Held for adjustment”, “Held for response”, “Held to be read",
“Reviewed draft";

e All - applications with the above statuses as well as: “Sent"”, “Verification in progress”, “Rejected”, "Accepted”, “Removed”, "Draft
verification in progress”, “Read”, “Response given".
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The aforementioned folders contain applications with the following statuses:
Applications initiated by the User:
1) Working copy - a saved draft version prepared by the User;
2) Sent working copy - a draft version of the application sent by the User to the Bank for the purpose of assessment;
3) Verified working copy - the draft application is being verified by the Bank;
4) Processed working copy - the draft application has been assessed by the Bank;
5) Sent - the final version of the application sent by the User to the Bank;
6) Processed - the final version of the application is being assessed by the Bank;
7) Accepted - the submitted application has been executed by the Bank, i.e. e.g. the product has been provided;
8) Rejected - the final version of the application has been rejected by the Bank;

9) To correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction;

10) Correction - the final version of the application has been rejected by the Bank and presented to the User for the purpose of its
correction and is being adjusted;

11) To modification - an application rejected during the authorisation process in order for it to be corrected (it is the status for an
application which had the "held for authorisation” status and was submitted for adjustment by the authorising User);

12) To authorization - an application undergoing the authorisation process (this status is assigned to an application after being sent
to the Bank, when authorisation is required);

13) Deleted - an application removed.
Applications initiated by the Bank:

14) Held for response - applications created by the Bank which require a response, presented to the User but without a saved
response from the User to the Bank's application;

15) Answering - status of a “Submission of objections” application once the Customer saves the response application;
16) Answered - further specification: status of an application sent by the Bank to which the User has provided a response;

17) To read - applications created by the Bank, with respect to which it is not necessary to respond to the Bank, i.e. applications made
available to the User and not read by the User;

18) Read - applications created by the Bank, with respect to which it is not necessary to respond to the Bank, i.e. applications made
available to the User and read by the User.

Applications can be looked up based on the following criteria: application name, application status, association with a conversation/
transaction, counterparty name and country, date range for the last action performed and ID number (the ID number assigned and
entered in the application by the Customer/the Customer’s own reference).

Clicking the link in the column “Within the scope of” grants access to details of the transaction or conversation. If the “Within the
scope of" column contains the transaction number, the Transaction details page will open. If the “Within the scope of"” column
contains the reference number of the application initiating the conversation (because the transaction has not been created yet), the
Conversation details page will open.

Some of the applications listed above, which are created in the context of a transaction (e.qg. the request for change), can only be
created if an initiated transaction exists in the Citi Trade Portal system. This means that every application created by the Customer
will be supplemented, among others, with the transaction number, counterparty data and data of the presenting entity’s or the
payer's bank. If the transaction lacks this information, after performing the “Create an application” instruction from the level of
transaction details, the User will receive a message that it is impossible to create applications as a part of the transaction.
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10.5. Authorization
Applications which require authorisation are available in the Collection -> Applications -> Waiting for authorisation tab.

The authorisation option becomes available after clicking the “show" link in the transaction details column. The application can be
authorised by a person empowered by the Customer according to the Configuration Application.

The authorisation mode laid out in Section Il of the Configuration Application (CitiDirect, CitiDirect EB - Activation/Configuration - Citi
Trade Portal - Trade Services - Collection) specifies the representation type of the Customer indicated in Section | of the Application, i.e.:

1) one-person representation - if the “By Sending” or “1-one level" authorisation is marked

The "By Sending” authorisation means that a given User is authorised to contract liabilities as one person and create/send
applications on their own.

The “1-one level” authorisation means that the User is authorised to contract liabilities as one person; however, if the User is entitled
to create/send and at the same time to authorize requests, it is not possible for this User to create/send and then authorize the
request they created in the system, even in case of one person representation.

2) two-person representation - if the “2-two levels” authorisation is marked

The “2-two levels" authorisation means that the User is authorised to contract obligations jointly with another person empowered
to perform authorisation; however, if the User is simultaneously authorised to create/send and authorise in spite of being authorised
to representation jointly with another person empowered to perform authorisation, the User cannot perform the authorisation
individually or jointly with that person if the User or that person created the application in the network themselves.

10.6. Transaction browsing

The Collection -> Transactions screen presents transactions relating to the collection, executed by the Bank. Due to the connections
between the applications and transactions, which group them in terms of content, it is possible to browse applications in the context
of the transaction to which specific applications refer. The list of transactions is available in the Collection -> Transactions tab.

Transaction browsing is possible according to the following criteria: transaction number, ID number, transaction amount range,
transaction currency, opening, expiration and maturity date range, payment deadline (descriptive), counterparty name and country,
transaction status and product type.

After clicking the “show" link on the transaction list, the details of the transaction are displayed. It displays the screen included in
chapter concerning import letter of credit.

10.7. Parameters

Parameters are available in the Collection -> Other Parameters tab and present cut-off time values defined by the Bank (execution
time, provided that the application is complete and correct and that required approvals have been obtained) as well as fees for
individual events as a part of products.

Citi Trade Portal 12 gruenia 2013

citi handlow

Akredytywa Gwarancja

I Inkaso - Cut-off time

Cut-off time 1.4z24 lladt wynikéw nia stronie (20 v [ Dostosyj
Produit Zdarzenie Godzina

Inkaso importowe Awizacja inkasa imporiowego 1300
Inkasa importovwe Zaphata za inkaso importovve 11:00
Inkaso ekspotows Awizacia inkasa eksportoweso 1300
Inkaso eksportowe Zapkata Za inkasa eksportowe 11:00

Eksportup PDF CSY

Czasy podane w tabed Cut-off time oznaczela, 2e dokumentacis ofrzymana przez Biuro Operac] | Finansowania Handl do wskazanej godziny zostanie przeprocesowana w dniu otrzymaria (dniu
roboczym Banku) posl warunkiem, £ olrzymana dokumertacia bedzie popravnie | kompletnis wypeiniona oraz uzyskano niszbgdne sprobaty.

offi Zapewnienie prywatnosci | Zasady korzystania z serwisu
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I Inkaso - Prowizje

12 Futer
Product (=1 ~
Fess  Fage [ [ flor1 [EJ] Mumberofrasuis 30 Numberaf results parpage 20w [ Agjust
Product Type ot event Thates
Impart dacumentary . ,1%, Ml ey iz 75,00 USD, e wiecey
ol g mﬂ"g miﬂﬂchmm coliaction or clean colliection it 300,00US0
Import dacumentary Canceliation (defivery of dacumants or bils frae of payment of refum of Lnpald documents or bills, Upan raquest, ung | o oo
Collectians e transaction - addtional fe applieE) ot
port dacumentary Fartlal payment for Import collection (whhout documents or bl eilversd) 2501USD
et St Gengy et Sy
Import dacumentary
Collectians ST &0,00USD
Import dacumentary
= Sl pratest (In addiian to notary's fes) 500,00 USD
Import dacumentary Tranemissln of axplanatians, Infomation o queries 1o e drawer's bank o ta the drawer upen wiitlen request of D
Collectians aawze .
m“m Preparing of comparisan r2. YEnsactions at the drawes's requatt In wiiting 100,00 USD
Import dacumentary
o Soo Filing the Payment orer far colzction In papsr fam 50,00 USD
Expart documentary @,1%, ni2 mniej niz 50,00 LS, nie wiece)
Expart documentary Cancelation (defivery of dacumants or bils frae of payment or retum of Lnpald dacuments or bills, UPN r2quest, dung | oo oo
Collectians the transaction - addtional fee applisE) .
documenta 15,00 USD strang
Drpon oot + Payment raminder (Iracr) Lpon drawer's wiitian reguzst “2‘] e
opan documentary Payment o anothar bark Upch drawer's faquast - In LN 20,01USD
Eopan documentary Fayment 1o another bank upon drawer's raquast - In FX 3501USD
Expart documentary r
R Amenament 0,00 USD
‘documental
Drpon oot + Direct collection - Fegistration 40,01USD
Expart documentary
s Assignmant of procests 50,00 USD
documental Tranemisskon of Inatiang, Informatian or querias to he drawee's bank of to the drawer writtzn 5t of
?;:mt "::‘WG'Y Preparing af comparisan 1. ¥ENE3CIONE &t e drawer's rquest In wikng 100,00 USD
Eopan documentary Additional to form— the paper farm of . by th Bank 50,01 USD

10.8. Notifications
For a detailed description of the parameters of the Notifications, see chapter 2.4.

Receiving a notification from the Bank is connected with a separate authorization of the User. If the User has the right granted, at the
time of the event, the notification will be generated and sent by the User selected channels (if specified for him/her on the Settings
-> Notifications tab).

Unread alerts are displayed on the home page, and can be read only from the “Alert list” form in the General overview tab.

Events initiating sending notifications to the User:

No ‘ Notification ‘ Event

After the Bank accepts the application initiating the transaction with the supplemented

1 The transaction has been opened )
transaction number (for Customer requests and Bank requests)
2 The application was accepted The Client's request received a status “Accepted”
3 Application rejected The Client's request received a status “Rejected”
The application has been returned for
4 p;? The Client's request has been granted the status of the waiting for correction
corrections
5 The application has been reviewed The Client's request has been granted the status of the working version
After the Bank accepts the application (concerns the Bank applications created from the level
6 Correspondence was sent from the Bank . L L .
of transactions and applications of the Bank initiating the transactions)
X days before maturity date (the notification only for import letter of credit);
7 L/C due date is coming (X days ahead) v y ( y P )

X - days set in the Settings -> Notifications tab
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citi handlowy”

11. TRADE LOAN

Invoice entry screen - basic info.

The drop down menus of Buyers are limited to 30 items. If the list of Buyers is made up of more than 30 items, you can access the
full list, clicking the icon on the right side of the drop down menu.

Letter of credit Guarantee Collection Invoices General overview

Homepage Reports
Add new
Send

Approve
Global invoice/order list

Invoice/Order submission

Ve
Selection of the form to enter and

edit invoices/orders

N

Ve
Section in which you can specify parameters of

entered or edited invoices/orders included in the
application.

Contract [URKHSPROBAPROBA v @ Kredyt handlowy Sprzedajacy Import
List of contracts
Borrower [PoLanG TFEPVT ol 4 | TaxID: 5210324100 AdUress: Miduznorreorou-rvarszawa
Contractor [select v @3
Invoice/Order [1nvoice v ® ®
Invoice no Invoice date Maturity date Amount Currency
‘ [ ] B8 | — ] C [seect_v]
BEX e || conen
Preview of submitted invoiceslorders  Page [L] of1[E]  Numberofresults0  Number of results per page B Adjust
D Contract Bomower Contractor Orderno  Invoice no  Invoice date  Maturity date  Amount Currency  Instalimentnumber  Amount number  Instaliment currency Action
No records found ® °
Delete
navigate to theg N jnvoice Send Page” ===
-~ @

11.1. Manual entry of invoices/orders

s

Section with a list of invoices/orders you have entered
from the day on which the form was last opened.

.

If you use the hyper-link, you will be redirected
to the form featuring a list of applications
related to invoices/orders to send.

.

Add new

Send ["}

Approve
Global invoiceforder list

11.2. Entering invoices

I Invoice/Order submission

Contract URKHS/PROBA/PROBA V] ﬁ Kredyt handlowy Sprzedajacy
Borrower LPOLAND TFE PVT v \ m Tax |D: 5210324100 Address: Miadzka 42 04-136 Warszawa
Contractor LDDFFAWCA TFE PVT v ‘ m Tax |D: 12345677745 Agdress: Rzeczna 10-900 Mokre:
Invoice/Order [Invoice: ~]
Invoice no e Invoice date Maturity date e Amount e Currency e
[irolee 52017 [f&05.2017 i 16052017 m
Save Cancel
Preview of submitted invoicesiorders  Page (L) [ 1jof1 Number of results 0 Number of resuls per page 20 | & Adjust

[] Contract Borrower Contractor Orderno Inwoicenc Invoice date  Maturity date  Amount Curency Instalimentnumber  Amountnumber  Installment cuency  Action

No records found

Delete %

navigate to the “Invoics Send Page” =»»

Selection of the form to enter
invoices/orders manually.

Detailed steps you need to take in the “Invoice/Order Submission” form in order to enter your invoices in the system:

 Selection of the agreement in the “Contract” field. @

(This is an optional step, necessary only when the User is authorized to more than one agreements. Otherwise, the “Contract” will
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be populated automatically).

 Selection of the borrower in the “Borrower” field. @

(This is an optional step, necessary only when the User represents more than one entity. Otherwise, the “Borrower” field will be
populated automatically).

e Selection of the counterparty in the “Contractor” field. o
+ Selection of the “Invoice” option. @
(If only one invoice/order option is set forth in the agreement, the field will be populated automatically).
 Entry of the invoice No. in the “Invoice No.” field. @
(this field label will change once you have made your selection in the “Invoice/Order” field).
e Entry of the invoice issuance date in the “Invoice Date” field. @
e Entry of the payment date in the “Maturity Date” field. @
e Entry of the invoice amount in the “Amount” field. @
» Selection of the invoice currency in the “Currency"” field. @

(This is an optional step, necessary only when the agreement you have selected stipulates the handling of more than one
currency. Otherwise, the “Currency” field will be populated automatically).

Once the parameters of the invoice have been entered, use the “Add" button ® to save the invoice and make it automatically
available on the “Invoice/Order Sending" screen with the “To Send"” status.

The list of the newly entered invoices will also be visible in the “Preview of submitted invoices/orders" section. In that section, you
can edit the invoice, clicking “modify" in the table featuring the invoice/order items. The fields in the upper part of the form will be

populated with the edited invoice data. Once the changes are saved (upon clicking “Save"), the table item will be updated with the
values you have provided. If you mark a given item in the list of the entered invoices preview, and click the “Delete” button, the
entered invoices will be deleted.

I Invpice/Order submission
Invoice/order Inveice 052017 has been sucessfully submitted @ 0 The Spot n WhICh messaqes relatEd

to the entered invoices are displayed.

Contract URKHS/PROBAIPROBA ~] 63 Kredyt handlewy Sprzedajacy
Bormower [POLAND TFE PVT v 3 TaxID: 5210324100 Address: Migdzka 42 04-136 Warszawa
Contractor [DOSTAWCA TFE PvT v @3 TaxID: 12345677745  Address: Rzeczna 10-900 Mokre
Invoice/Order [setect v]|
Preview of submitied invol [ Lt b Ciee - S o (Sectlon displaying entered invoices/orders. )
Order Invoice  Maturity instalimert  Amount  Instaliment :
D Contract Bomrower Confractor e Invoice no date. Amount  Cumency o Cimee currency Action

DOSTAWGA TFE Invoice 14-05-  31-05-

PVT
[ URKHSPROBAIFROBA ooy gy | pryr 0572017 207 2017

1.000,00 | PLN modify

The total number of submitted invoices 1 The total amount of submitted invoices  1.000,00 PLN

The functionality connected with entering/editing/deleting/importing invoices under agreements supporting the Split Payment
Method in settlements does not change.

The following is extended:

- fields available on forms to enter/edit/delete/import invoices in the trade loan only for agreements for which a possibility to use
the Split Payment Method in settlements is specified;

- validations of fields (gross amount, net amount, VAT amount) available on forms to enter/edit/delete/import invoices in the trade
loan only for agreements for which a possibility to use the Split Payment Method in settlements is specified.

The list of fields on enter/edit/delete or import invoices forms will be extended with the fields:

+ Net amount (Numerical data type, the field length 15)

+ VAT amount (Numerical data type, the field length 15).

In addition, the “Amount” field name will be changed into “Gross amount".
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Validations:

+ the sum of the invoice net amount and the VAT amount must be equal to the gross amount,
+ the net amount is required,

+ the VAT amount is required.

The image of the form to manually enter invoices under agreements supporting the Split Payment Method in settlements:

| Invoice/order submission

Contract URKHSF/BAKIG2013 v Kredyt handlowy Sprzedajacy
Borrower [ > @3 TaxID: 8370000812 Address: POLCZYNSKA O7A 01-203 WARSZAWA
Contractor [ ~] @3 TaxID: 0370002188 Address: TARGOWA 72 03-734 WARSZAWA
Invoice/Order [invoice: ]
Invoice no I | Grass amount Currency PLN v
et C——m oo —
Nty dee — | e —
Preview of submitted invoicesiorders  Fage [ Toft Numberof resuls 0 Number of results per page 20 v) B Adjust
— -
[] Contrsct Borrower Contractor Orderno Invoiceno  Inveice date | Gross Net Amount number Inshlnenlmncylmrrenq- Action

No records found

Delete

navigate to the “Invoice Send Page” >»=

11.3. Entering orders

I Invoice/Order submission

Contract BDK/URKHI0000S1292/0007/16 ~] 6 Kredyt handiowy Kupuiacy
Sorower [selest o 4|

Gontractor select ol 4|

Invoice/Order Order V]

Order no i) Amount: Currency

[Order 01-2017 10000 select ~

fe

Preview of submitted invoicesforders  Pags (L) [ 1ot [1)  Numberofresuts0  Mumber of results per page (20 v| B Acjust

[] Contract Borrower Contractor Orderno Invoiceno Invoice dste  Maturity date  Amount Currency  Installment number  Amount number  Installment currency  Action

Mo records found
Delete

navigate to the “Invoice Send Page” ===

Detailed steps you need to take in the “Invoice/Order submission” form in order to enter your orders in the system:
e Selection of the agreement in the “Contract” field. @

(This is an optional step, necessary only when the User is authorized to more than one agreements.
Otherwise, the “Contract” will be populated automatically).

» Selection of the borrower in the “Borrower” field. @

(This is an optional step, necessary only when the User represents more than one entity.
Otherwise, the “Borrower” field will be populated automatically).

e Selection of the counterparty in the “Contractor” field. @
e Selection of the “Order” option. @
(If only one invoice/order option is set forth in the Agreement, the field will be populated automatically).

o Entry of the order No. in the “Order No.” field @ (this field label will change once you have made your selection in
“Invoice/Order”) field.

e Entry of the order amount in the “Amount” field. @
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e Selection of the order currency in the “Currency” field. @

(This is an optional step, necessary only when the agreement you have selected stipulates the handling of more than one
currency. Otherwise, the “Currency” field will be populated automatically).

Once the parameters of the order have been entered, use the “Add"” button O to save the order and make it automatically available
on the “Invoice/Order Sending” screen with the “To Send” status.

The list of the newly entered orders will also be visible in the “Preview of submitted invoices/orders"” section. In that section, you
can edit the order, clicking “modify” in the table featuring the invoice/order items. The fields in the upper part of the form will be
populated with the edited order data. Once the changes are saved (upon clicking “Save"), the table item will be updated with the
values the User has provided. If you mark a given item in the list of the entered orders preview, and click the “Delete"” button, the
entered orders will be deleted.

I Invpice/Order submission
The spot in which messages related to
the entered orders are displayed.

Invoice/order Invoice DS/2017 has been sucessfully submitied

Contract URKHS/PROBAIPROBA ~] Ej Kredyt handlowy Sprzedajacy
Borrower [PoOLAND TFE PVT v @3 TaxID: 5210324100 Acdress: Migdzka 42 04-136 Warszawa
Gontractor [DOSTAWCA TFE PVT ~] 63 Tax ID: 12345677745 Address: Rzeczna 10-600 Mokre
Invoice/Order [setect v
Section displaying entered
Preview of submitted invoices/orders @-Rsaemf-m—r-siimtl T O ving
§ orders.
[ Contract Sormower  Confractor Order nyogeno  IMOCE MUY uount Gumency IMStaliment  Amount ':':.",::";‘:“‘ Action
PVT DOSTAWCA TFE Invoice 14-05- 31-05- .
[]| URKHSPROBAPROBA D41, \0 | por = | (B 1.000.00 PLN modi
Delete
The total number of submitted invoices 1 The total amount of submitted invoices  1.000,00 PLN

navigate to the "Invoice Send Page” ===
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11.4. Entering invoices / orders via data import

You may also enter invoices or orders, using the ‘import” function. Choose “Trade Loan"” from the main menu bar, then “Import".

- Settings Logout
Add new
| Send F adjust
Approve
Global inwoicelorder list rove invoicesiorders
[ - - _ Selection of form to import
|I'I'IFH:I-I'|I - E invoice/order data.
List of contracis Import a filz

Tremdm | e I Gms md ot o e

The file import is carried out by a wizard in two steps:

e Indication of the file to be imported, and selection of the file import mode from the templates specified by the Bank or
prepared by the User;

* Review of read invoices, error correction, and data edition.

Homepage Letter of credit Guarantee [T Invoices General overview Reports Contracts Trade Loan Settings Logout

I Invpice/order submission from a file - step 1/2 Decision whether import will refer to

invoices or orders.

[select [ v

File containing

o - (

Template select @ A -

Selection of the file with invoices to import.)

Selection of the import mode defined in the import
template configuration (Settings -> Import Mode).

citi TTVRCY STEEmERT T TErms o7 Uee T User menual
Citicom Copyright © 2016 Bank Handlowy w Warszawie S.A.

Click the File upload button, and the
data import process will commence.

Once the file has been loaded into the system, each row will be analyzed in line with the selected import mode - the rows with
appropriate structures will be marked with a &, while the erroneous ones will be marked with a ¥ cross.

I Invoice submission from a file - step 2/2

File name kh_prod_TFE - Kopia.txt

Total number of invoices 5 Total number of approved invoices 4 Total number of invoices being not loaded 1 Total number of records with detected (

erors 1 _ | Marking of invoices/orders

[ Shbw onty records with cetested erors imported successfully.

It is popsible to edit uploaded invoices by selecting appropriate option in the columin "Action”

I

Invoide list from afile  Page (L[ Tlor1 [J]  Numberof resuts§ _ Number of resuits per page[20 v B adust Icon signifying an error in the imported

0 ot Borouer Comagor  IMOCEots MR i ouengy e Kol nsslmen: Amowt bsnent invoice/order.
Trade

URKHS/PRDBAPROBA EETLAND ?ES;C‘?’CA TESTOO1 ;gf' ;gﬁg' 1.000,01 PLN (L;’n?;r change
send) 4
Trade P i i it

wncsrrbaserosa 2 DOSTAMCA resrony 795 805 ooy puy Lo e Loading invoices into the Citi Trade Portal base
=T ® with a possibility to send them later, using the
Loan Trade Loan -> Send tab

urkrsipRDanrRoBA | EXT, o | SeETen et | estoos | JT05 | 150F [ 1o000s PN |20 change rade Loan end tab.
send) \
Trade

URKHSPRDBAFROBA BT, o DRSTAWCA I esToos 3105 1505 100004 PLN | pER change Ve
send)

® Trade _ | Sending an application to be executed by the Bank
PVT DOSTAWCH a4
URKHS/PROBA/FROBA TESTO05 1.000,05 h: . .
* POLAND | TFEPVT 217 | 2007 ! ot e without having to go through the Trade Loan / Send tab.
‘Save approved invoices Send approved invoices. |

The total number of submitied invoices 4 The total amount of submitted invoices  4.000,10 PLN.
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The invoices or orders read from the file will be entered in the Citi Trade Portal base with a “To Send" status only after you have
pressed the “Save approved invoices” button. At this point, the validation of selected items will be carried out. Using the “Send
approved invoices” button, you can send the invoices imported from the file (and omit the invoice entry step). The invoices referring
to a given invoice/order will be marked with a “Sent" status following successful validation of sent applications.

I Invoice submission from a file - step 2/2

File name  kh_prod_TFE - Kopia.txt
Total number of invoices 5 Total number of approved invoices 4 Total number of invoices being not loaded 1 Total number of records with detected

emors 1

[] Show only records with detected errors

Itis possible to edit uploaded invoices by selecting appropriate option in the column "Action”.

Invoice list from afile  Page [l [ 1]of1 Number of resits 5 Number of results per page [20__ V| B Adiust
invoice Invoice  Maturity Requested  Instalment Amount Instaliment )

[] Contract Borrower Contractor olte MAMTY amount  Currency Type xomion date mumber | mumbar  cumency | Action
Trade

URKkHSIPROBAPROBA| EOT, o | DOSTANCA | resmogr | JT05 11508 10001 Py | F20 change
send)
Trade

URKHS/PROBAIPROBA ;;TLAND .?SESMCA TEST002 ;g'gﬁ' ;g'ﬁf* 1.000,02 | PLN (L:r\?:r change
send)
Trade

URKHS/PROBAPROBA E;TLAND ?EES;C‘#’CA TESTO03 ;;'1[;5' ;g‘%g' 1.000,03 PLN (L;’n?e”r change
send)
Trade

URKHS/PROBA/PROBA ;g[mm QSESMCA TESTO04 gﬂs' ;g;ﬂﬁ 1.000,04 PLN (L;ﬂ?g change
send)
Trade
BVT DOSTAWCA 17.05- | 1508- Loan

2 URKHSIPROBAPROBA i1 SOOI TEsToos Lo | 1o 100005 ol change

The total number of submitted invoices 4 The total amount of submitted invoices  4.000,10 PLN.

» to send applications relating to confirmed invoices/orders, the “Requested Execution Date” will be set in the system, by
default, as the current date. You can change the Requested Execution Date, editing each invoice/order in the file import step
2, and using the “Change" hyper-link;

* to enter confirmed invoices or orders and send them from the Trade Loan -> Send tab, select the Application Execution Date
in a dedicated field (where it is possible to indicate it for a group of invoices/orders). The sending of invoices/orders from the
Trade Loan / Send tab has been described in the “Sending” chapter below.

Notwithstanding the above, in the event that the agreement concluded with the Bank stipulates an application execution date set
in advance (e.g. Due Date, always), the system will make the transactions pursuant to the terms and conditions of the Trade Loans
Framework Agreement.

The date in the “"Requested Execution Date” field means the day the Borrower expects the Bank to accept the application. It is not
the Execution Date within the meaning of the Trade Loans Framework Agreement.

What the system does once the “Send approved invoices” option has been selected

The system begins to process the import and sending of the application/applications to the Bank. The process is asynchronous, i.e. it
is taking place in the background, making it possible to use other functions of the system, while the result/response of its activity is
not shown immediately.

At the same time, you may perform other operations in the Citi Trade Portal.

You will find information regarding the status of the application/applications, imported and sent to the Bank, in the current status
preview screen (“Trade Loan / Preview") in line with the displayed message:

* The import and sending of the application/applications has begun. You can check the invoice status in the current status
preview screen.

In addition, in the “Background Tasks" info panel at the bottom of the screen, you will see the processing status of the imported file.
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I Invoice submission from a file - step 2/2
Import and sending of invoices has begun. Status of invoices can be checked in the Global Invoice List screen.
Filename ~Trade Loan.txt

Total number of invoices 5 Total number of approved invoices 4 Total number of invoices being not loaded 1 Total number of records with detected
ermors 1

[] Show only records with detected errors

Itis possible to edit by selecting the column "Action”.
Invoice listfromafile  Page [ [ 1flof1 Number of results 1 Number of results per page 20~ B Adjust
Invoice  Invoice  Maturity Requested  Instalment Amount Installment
[ Contract B no. date date e ErmEsy T execution date number number  currency S
Trade
PVT DOSTAWCA 17-05- 1508 Loan
3 URKHS/PROBA/PROBA POLAND | TFE PVT TEST005 2017 2017 1.000,05 (atter change
send)
The info panel presenting data concerning
oifi Privacy Statement | Terms of Use | User manual B
Chicom Copyright © 2016 Bank Handlowy w Warszavie SA. ongoing and completed system tasks.

Background tasks

20520171145 Invoiceslorders from file dispatch

The correct loading of the file depends on whether the file has been prepared in line with an appropriate import mode. The Bank may
give you ready-made templates, or you can set the mode yourself. Detailed info on import modes and their creation is available in the
platform (Settings -> File template tab), and in the User’'s Manual (Chapter 12) - File Templates.

11.5. Sending applications

Applications are sent through a dedicated form available in the Trade Loan -> Send menu.

- Settings Logout

Add new

Send % o E_ﬁﬂ]ﬂﬁ_° ( Selection of the Send form. )

Approve
Global invoiceforder list  fove invoices/orders
Import
List of contracts - Import a file

The invoice sending form is made up of four parts: the filter, the main table, functional elements, and the summary.

I Sending invoices/orders

Selected invoices/orders have been successfully sent

Filter
Invice/Order [all v Contract [al =20 4 |
Borrower [al = 4 Contractor [al v 3
Creator [l v (3 Status [al V]
Invoice/Order no. [ | Request type [an v

Submission date from [04-05-2017 @ o] @

‘ List of sent invoices/orders

Number Status of authorization
TESTO002 te
Invoice/Order list  Page (L] [ o1 TESTOD4 o 2::::2
TESTO01 to approve - Requested
[ Contract Borrower Contractor 2esen | Send | Exeenion guecuion  Statis Inste
Trade 4
[[]| URKHS/PROBA/PROBA E;LWD [T’SES;ferVCA TEST002 b ‘1770572017 ;g""f' 100002 | PLN (L:;D::r 18-05-2017 ;5?75' ':ppmve This is where you can select your invoices/
send) . . .
o o orders to be financed with a loan being
Trade
| urkrsPROBAPROBA BT A\ ZESTACA TESTODS 05207 (1505 qoooos PN LS 18052017 P — applied for.
send)
Trade
[f urkrsProBAPROBA PET, | DESTAWCA TESTOO1 17082017 | 3595100001 | PLN ‘La"'fs"r 18-05:2017 we :’ppme -
send)
i The Summary section - refers to the invoices/orders
Requested execution date
B | simusato costs ® ® | you have selected by clicking the left column (check
Modiy [Jamount [J%loan | Send Edit Delete m‘ box ticked).
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To send your applications, you should:

* mark the check box in the main table by the invoice/order you have selected (the last column on the left);

* choose the Requested Execution Date, i.e. the day on which the Borrower would like the Bank to execute the application;
e press “Send".

You may mark for sending any item with the status: “to send"” or “rejected".

Once you have clicked the “Send" button, all the marked invoices will be validated.

If any irreqularities are found, the sending process will fail, and you will receive an appropriate message displayed in red, for instance:
* The financing period for Invoice 123/2015 is shorter than the minimum financing period.

* Process aborted. No application has been sent.

In the case of a positive system verification, there will be a message in green, for instance:

e Selected invoices/orders have been successfully sent.

In addition, the system will display - in the info window - confirmation of your operation, showing the application status. What you
can see on the screen below are the invoices/orders sent by a User bound by the 1-one level Authorization Mode (please see the
chapter titled "Authorization”).

| Sending invoices/orders

Selected invoices/orders have been successfully sent

Filter
Invoice/Order [al v Contract [al V1@
Borrower [al = 4] Contractor [al ) 4 |
Creator [l v (63 Status [a v
Invoice/Order no. [ | Request type [an v
from 04052017 ] [ o] B
‘ List of sent invoices/orders
Number Status of authorization
i i TESTO02 to approve
Invoice/Order list  Page (L] [ o1 TESTOD4 o approve
TESTO01 to approve F—
ission Send Execution o) Instally
[] Contract Borrower Contractor date  date :;:ecunm Status |
Trade
PVT | DOSTAWCA 15-08- Loan 1805 |
[] URKHSIPROBAPROBA p7 o DESTECA TesTons L 052017 | JA0% ooog2 PN LS 18.05:2017 B aprove
send)
Trade
PVT | DOSTAWCA 15-08- Loan 1805 o
[] URKHS/PROBAIPROBA 41 anry | TrE Pyt | TESTOD4 7052017 55T 100004 PN (S 18052017 e prove
send)
Trade
PVT | DOSTAWCA 15.08- Loan 1805
[] URkrsiPROBAPROBA Pl o DCSTACA TesTo0t 052017 | 1605 100001 PN RSN 18052017 s o orove
send)
Requested execution date
18.052017 B | simuate costs

Modiy [Jamount [J%loan | Send Edit Delete m‘

From the level of this form, you may also edit your invoice, delete it or simulate the costs, by pressing the appropriate buttons located
under the invoice list. These buttons will be activated upon ticking the check box by at least one invoice from the list.

Also, if you tick a check box by at least one of the invoices from the list, you will see - in the lower right corner of the screen - the
application amount, the number of invoices in the application, and the available financing limit stemming from the Trade Loan
Framework Agreement.
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11.6. Authorization

Authorization may be carried out in the Trade Loan -> Approve tab.

- Settings Logout

Add new
Send

Approve ® ] ( Selection of the Approve form. )
Global invoicelorder list D

Impaort
List of contracts l_l

=

e

The application authorization consists in marking the invoices/orders for authorization in the appropriate check boxes and pressing
the “Approve" button.

The application sent to the Bank via the Citi Trade Portal, duly authorized by the User, will be deemed confirmed by the User, valid
and commissioned to the Bank.

I Invoice approval

Filter
Invoice/Order [al v Contrast [al | 44 ]
Borrower [ ol 4 Contractor [a V] 6
Creator [an v (@) Submission date from[04-082017 | [ 1o Iz
Invoice/Order no. [ | Maturity date from [ | @ o | @

=3 B3

Invoice/Order list ~ Page [ AJof1 Number of results 2 Number of results per page 20 v|  Number of selected rows: 2

. Requested
Invoice Order Invoice/Order Maturity Total Request Submission - Instaliment Ar
Contract Borrower Contractor | - no. | date date Amount Cumeney - User [ date gzzumn number. .
Trade
1
PVT | DOSTAWCA 15-08- Loan 1805
RKHS/PROBA/PROBA POLAND TFE PVT TEST005 17-05-2017 2017 1,00 PLN 1,00 w:haﬂ (ater 18-05-2017 2017 ( L
send) _ This is where you should select your
T e hd s . .
PVT | DOSTAWCA 15-08- Loan 1805
RKHSIPROBAPROBA Bl o\ry DESTAWCA | 1EsTO03 rosaorr | 3o 010 PLN 010 Merait (G 18052017 137 applications for authorization.
cend)

Contract ] Organizat Avalable fimit Number of items within the Sum of the Remain Section with the Financing Limit and
COESERACIGES o without sent requests with sent requests request request without sent requests | o P
BOKIURKHKI00009129210007/16 =+ 17057 5740 84.919,14 PLN E55.58 PIN ® the summary of applications marked for
URKHS/MAP/14/2012 /0 4.841,70 EUR 4.841,70 EUR B H
URKHSIPROBAIPROBA -1 2110 1+ -1 1,00 PLN 1,00 PLN 2 1,40 PLN 20,40 PLI S authorization.

The form is made up of four parts: the filter, the main table, functional elements, and the summary.
You can:

e return the invoice/order for corrections (the “Pass to modification” button);

» delete the invoice/order (the “Delete"” button);

* make your authorization (the “Approve" button);

e simulate the costs (the “Simulate costs" button).
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The authorization mode laid out in Section Il of the Configuration Application (CitiDirect / CitiDirect EB - Activation/Configuration - Citi Trade
Portal - Trade Finance) specifies the Customer representation type indicated in Section | of the Configuration Application, i.e.:

1) one-person representation - if you have marked the “By Sending" authorization or “1-one level”, taking into account that:

The "By Sending” authorization means that you are authorized to contract liabilities as one person and create/send applications on
your own;

The "1- one level” authorization means that you are authorized to make one-person representations on behalf of the Customer (to
authorize applications) with the reservation that if a given User authorized to create/send applications has created the application in
the Network on their own, they cannot authorize it;

2) two-person representation - if you have marked the “2-two levels" authorisation

The “2-levels” authorization means that You are authorized to make representations on behalf of the Customer (to authorize
applications) along with another person holding the same authorizations, with the reservation that if any User authorized to create/
send applications has created the application in the Network on their own, they cannot authorize it.

Therefore, it is advisable for the Customer to configure their authorization in a way making it necessary for at least two Users to act.

www.citihandlowy.pl

Bank Handlowy w 'a:‘Jarszaaic- S.A, Cltl hand lOWY

nit with access fo a syste
nentiagreements specif sp
to performance of bank electronic form, along with the tﬂ,es

1. Account Holder's Data
Account Holder's Name
Number of the Cument Account

Telephone number E-mail *

ng/ Uptathe i | 1-one tevel / Limit 2—two levels { Limit
' ' '
] T 1

The Client’s representstion method has been specified in Section Il hereinabove. A detailed description of the terms of use and operstion of the Netwark, slong with
dlarification of the Autharization scheme, as referred ta in Section Il hereinbelow, has been provided in the manual supplied by the Bark to the Cliert {the “User's Manual”).
The ization sch ines the method of the Cient's ian and stands fo

1) one persan representation —in case of selecting the "By sending” or “1— one level” Autharization option with considerstion tothe fact that:

Authorization "By sending” means that the User is entitled to make statements on behalf of the Client (perform Authorization of the Forms) and is entitled to
Create / Send the Forms.

Authorization "1 — one level” means that the User is entitled to make statements on behalf of the Client (perform Authorization of the Forms) with the
following limitation: if 2 User who is entitled to Create / Send the Forms has created a particular Form, this User will not be sble to perform the Authorization
s2ep for this Form.

2) two persons representation —in case of selecting the *2 - twa levels” Autharization option.

Authorization “2 — two level” means that the User is entitied to make statements on behalf of the Client (perform Authorization step of the Forms) in
cooperation with another User with same entitiements, with the following limitation: if a User who is entitled to Create / Send the Forms has created a
particular Form, this User will not be able to perform the Authorization step for this Form.

With regard to the abave, it is recommended for the Client to configure the autharization in such a way that sctions must be performed by at least two Users.

Tne Client hereby represents that it has read the User's Manual svailable on the Bank's website: weeyw citidirect pl or werw citidirecteb ol in the Manuals section,
scoepted i | ensure that the farth in the User's Manual have been presented to the Users. Any changes to the User's Manusl shall

be published by the Bank on the aforementioned website of the Bank, of which the Client shall be natified by the Bank posting 3 message in the Network or sending it
to the e-mail address speciied in Section | hereinabove.

3. User entitlements *

Full name

Mctile [astional|| %

ad
eetithements
Remave
]
Remove User
iy
rapayment ¢

*In case of creating new User and choasing “Harcware
Token" please enter “New"

#rom the Siystam

O|0|0|0|0|0|0
O|0|0|0|0|0|0
O|0|0|0|0|0|0
O00|0|0(0|0O] ossssea
O|0|0|0(0|{0|0)| #wrisstions
O|0|0|0(0|{0|0)| #weionz
Oi0o|0|o|0|gl s
ojoojo|o|o|o
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11.7. Trade Loan - invoices/orders status preview

The Trade Loan / Global invoice/order list form is the basic system form from the level of which you can preview the current situation
with regard to the invoices, orders, applications, and granted loans (and their current statuses).

l - Settings Logout

Add new
| Send Ef Adjust

Approve

Global invoiceforder st —<tove-nvoicestorders————| go.nicire i o
| Import ¥

List of contracts - Import a file

Use the upper part of the screen (grey background) to specify your search/filtering criteria.

| overview
&) Firter

Invoice/Order [al v Contract [ el 4]

Borrower [al v @) Contractor [ el 4]

Invoice/Order no. [ ] Request type ED <]
from[03052017 | [ 1o 168 Payment status [an v]

Loan maturty date  from [ 1B wof 168 Status [an v]

Maturity date from| 1B wof 1B Prolongation [ai v]

[ scarci [ Ciear |

Invoice/Order list ~ Page [ o3 Number of results 43 Number of results per page (20 v|

- Loan
Invoice Invoice/Order Maturity Total Amount Request Paym
[] Contract no. Order no. Borrower Contractor date date :nﬂ;:}unly Amount  Currency nced | due e status
Trade
DOSTAWCA 15-08- Loan
[]| URKHS/PROBA/PROBA TEST002 PVT POLAND | Tee gy 17052017 507 1.000,02| PLN 1.000,02 (afer | TOUPE
send)
Trade
DOSTAWCA 15-08- Loan
[] URKHS/PROBA/PROBA TEST004 PVTPOLAND | £ pyT 17052017 | o7 100004 PLN 1.000,04 {aher  MotPE
send)
Trade
DOSTAWCA 15-08- Loan 4
[[]| URKHS/PROBA/PROBA TESTO01 PVT POLAND | 1re by 17052017 | 07 1.000,01 | PLN 1.000,01 {aer  M9LRE
send)
Trade
DOSTAWCA 15-08- Loan i
[[] URKHS/PROBA/PROBA TEST00S PVT POLAND | ZeEpur 17052017 | o7 1,00 PLN 1,00 (oo M9LRE

send)

The current status screen will present information on the current status of the invoices. Possible statuses:

* to approve - the invoice/order applications are expected to be authorized;

* to modify - the invoice/order applications have been rejected during the authorization process, and are expected to be modified;
* to sent - the invoices/orders have been entered in the system and await the Borrower's decision on sending the application to the Bank;

* sent - the invoice/order applications have been sent to the Bank for execution, before their acceptance by the Bank's transaction
system;

e waiting for realization - the invoice/order applications have been sent to the Bank and are being processed by its transaction
system;

e financed - the invoice/order applications for which the application has been financed, and a loan agreement concluded;
» waiting for limit - the invoice/order applications sent to the Bank for which there is no limit in the contract;

* rejected/cancelled - the invoice/order applications have been sent to the Bank and rejected during the execution process. It is
possible to resend them;

e corrected - the invoice/order applications subject to corrections by the Borrower.
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11.8. Early repayment” function

It is possible to apply for an early repayment in the Trade Loan -> Global invoice/order list form.

l - Settings Logout

Add new
| send £} Adjust

Approve

Global ivoice/order ist —<(ove-nvoieesiorders————| (o.nicre o
| Import ¥

List of contracts - Import a file

Utilizing the form, you should:

e find the invoice or order that needs to be repaid before its due date. Specify your search/filter criteria at the top of the screen
(grey background), and click “Search";

{ overview
&) Fitter
Invoice/Order El v Contract [an V1@
Borrower [an v (3 Contractor [alt v
Invoice/Order no. [test002 | Request type [an v|
date from [0052017 ] (5] to] | Payment status [ <]
Loan maturity date from | i ] B Status [ v]
Maturity date from | i ] Prolongation [al v]
= 3
Invoice/Order list  Page [ Jof1 Number of results 2 Number of results per page 20 v|  Number of selected rows: 1
Loan
Invoice  Order Invoice/Order Maturity Total  Amount Request Payment Submissio
[[] Contract ey no. | Borower Contractor o7 ) gl:;mly Amount  Curreney e IO by tatus | StAS o
Trade
URKHS/PROBAIPROBA  TEST002 POLAND | e A 17052017 | Jo 0¥ 1.000.02| PLN 1.000,02 (L;;:r notpaid | deleted | 18-05-201
ng) ° Select the row with an appropriate invoice
Trade . .
PVT | DOSTAWCA 1508 Loan . or order (tick the check box), and click
[] URKHSIPROBA/PROBA TEST002 POLAND | e ivp oA 17052017 | 2o 1.000,02| PLN (x| notpaid | deleted 1305201 '
E T ® Early Repayment.
< >

e then, select the invoice/order to be repaid early, ticking the check box in the last column on the left in the chosen row with the
invoice/order, and click “Early repayment” (see screen above);

* once the “Early repayment” button has been clicked, there will be a window with a date field. Use this field to provide the
early repayment requested date. By default, the system will suggest the current date in this field (screen below);
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I Overview
Filter
Invoice/Order [an v] Contract [an v @
Somower [an 1@ Contractar [an V] 6D
Invoice/Order no. lem328 | Request type [an v
ion date from [12-05-2017 | . -] V]
Request for earlier repayment £
Loan maturity date flom[ ] all v
Maturiy date o Date of earlier repayment ENES e222] T <]
|
=1
=

Invoice/Order list ~ Page [ Aloi1 Mumber of results 1 Number of results perpage 20 /| Number of selected raws: 1

_ o Loan
Invoice Order Invoice/Crder Maturity ) Total  Amount Request Payment Submission
[] Contract o oe" Bormower Contractor gt cete | Ty Amount CUTSNGY ooy cie tpe  stes | SEMS g |
Trade
PVT | DOSTAWCA 15-08- Loan |t
/]| URKHS/PROBAPROBA | EMS83 POLAND | TrERVT || 17052017 | S5 148801 | PLN [aner  moteaid | L 17052017
send)

* once the date has been provided, confirm your operation with the “Send" button and have your application sent to the Bank,
or press “Cancel” to abort the operation.

Once you have clicked the “Send" button, all the marked invoices/orders will be validated.

If any irreqularities are found, the sending process will fail, and you will receive an appropriate message displayed in red, for instance:
* Invoice/Order no. INVOICE123 - the maturity date has passed.

* Process aborted. No request for earlier repayment has been sent.

In the case of a positive system verification, there will be a message in green, for instance:

* The request for earlier repayment of selected invoices has been successfully sent.

11.9. Additional “Preview"” screen functions (Trade Loan / Preview)
You can adjust what is displayed in your screen, hiding/unhiding columns.

If you press “Adjust”, you will see a selection panel of columns on the current status screen. Complete each modification with the
“Save" button at the bottom of the panel. Otherwise, your changes will not be saved.

The configuration is saved individually for each User.

Homepage Letter of credit Guarantee Collection Invoices. General overview Reports. Contracts Trade Loan Settings. Logout.
IL\\Dverview
Showlhide columns
Filter
Invoice/Order [an Contract [an vIEd
[ Invoice no. m
2
Borrowsr [an Order no. [an |
Invoice/Order no. [ Borrower N v
Submission date from (2052017 Jf to___ ] & Contractor [al v
. ity ot ‘ 1B wl |§ Himoceorercat @ r ’Y R . .
COEIHEED G & ] Maturty te E ] If you press Adjust, you will see a selection panel
Maturity date from [ | fo[ | [al
] Loan maturty aste of columns on the current status screen.
[ Amount
[] Total advanced
(] Amount due
esults per pags 20 /| Request type
n [ Payment status
_ Totsl  Amount Request Payment Su Instaliment Amount  Instaliment Early
:""' Amount  CUTENSY yenced due  type  stas  SOWUS ¥ status number  number cumency  TOON@AHON oo ment Details
Submission oate
Trade
Losn i Send date
1.000,00 | PLN 1.000.00 not paid 150 no no show
tﬁm:’) approve ] Execution date
sen
e Requested exceution date
1.489,01 | PLN 1.498.01 Loan | ot paia 17-0f I nstaliment number no no show
(after spprove
e [/] Amount number
— Installment currency
Loan id | Prolongstion
142801 | PLN 1.438,01 ater | MOtBE L 17D g no no show
send) [ Early repayment
Trade
E ok =
1.487.01 | PLN 1.487.01 (oo |MOUPRIS | oo 1701 no no show
send)
Trade
Losn i 1o 19.05-
1.483.01 | PLN 1.488,01 oy [notpeia |2 7052017 oy no no show

send

How to sort data in the columns

Any data list in the Citi Trade Portal may be sorted in the descending or ascending order. All you need to do is double click the
selected column header. The triangle symbol you will see in the header means that the sorting has been set.
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Saving data into PDF or CSV files.

Once the data has been displayed and at least one list item selected (by marking the check box in the left column), at the bottom of
the screen, you will be able to export selected data into PDF or CSV files.

In particular, the CSV format is quite useful, because it is universal and may be used in different spreadsheets, which makes it
possible to further analyze exported data.

I Overview
Filter
Invoice/Order [an ~] Contract [an ~] u_j
Bomower [an V] .._Li Contractor [an V] u_j
Invoice/Order no. [Em1000 | Request type [an ]
ion date. from [12-05-2017 \ﬂé@ to[ \E Payment status [ar ~]
Loan maturity date  from | B8 tof | B Status [al ~]
Maturity date from [ I ;| Prolengation [an ~]
(I —
Invoice/Order list  Page (L] [ 1jof1 Number of results 1 Number of results per page (20 w|  Number of selected rows: 1 B Adjust
[] Contract :::t‘i':e Borrower  Contractor '5;‘"2“"0"1“' 3‘;‘;‘"’" Amount  Cumency mﬂced ;‘;‘;‘“" :‘:‘i’]':"" Status 3:;"“"‘ %ﬁ? Details
Trade
‘ EOEA EAA000. IP-':‘:L-!NU E‘JSESIJ-:\HViCA 4205201 13-'(]& 440804 CLAL 445004 L?{I'I?E”} ot paid :]DDVWE 42052042 40052047 Lchou PY S ) L
o, election of list items and data

— export format.

The total number of selectsd invoizes 1 The total amount of selected invoices  1.499,01 PLN

11.10. Notifications
For a detailed description of the parameters of the Notifications, see chapter 2.4.

Receiving a notification from the Bank is connected with a separate authorization of the User. If the User has the right granted, at the
time of the event, the notification will be generated and sent by the User selected channels (if specified for him/her on the Settings
-> Notifications tab).

Unread alerts are displayed on the home page, and can be read only from the “Alert list” form in the General overview tab.
Events initiating sending notifications to the User:

\[e} Notification Event

Invoices/orders are sent and await authorization at the level to which the User has entitlements in that
Agreement (and the User may authorize this invoice/order, i.e. he / she has not authorized it previously
at a lower level).

1 Invoices/Orders to approve X . . - . e .
If there are no invoices fulfilling the condition at the time the notification is generated, the process will
be canceled.

Notification generated for invoices and orders.
Loans were granted - in the contract, in which the User has the right to send invoices / orders.

2 Financed Invoices/Orders

Notification generated for invoices and orders.

Invoices / orders have been rejected by the Bank in a contract where the User has the right to send
Information about rejected

3 invoices / orders.
Invoices/Orders o o
Notification generated for invoices and orders.

Invoice / order has been completely repaid in a contract where the User has one right to send invoices / orders.

4 Information about paid If there are no invoices / orders fulfilling the condition at the time the notification is generated, the process
Invoices/Orders will be canceled.
Notification generated for invoices and orders.
. Credits have not been fully repaid and the repayment date has expired; concerns contracts in which
5 Overdue Invoices/Orders

the User is authorized to send invoices / orders.
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No ‘ Notification ‘ Event

Invoice / Order has not been fully repaid, and in X days (according to the current setting), there is the day
of repayment of the loan - it also applies to invoices / orders whose repayment term expires in less than X
days but has not yet been notified to the User.
Payment date is coming (X
6 v 9 ¢ The notification concerns invoices / contracts in contracts where the User is granted the right to send
days ahead) L
invoices / orders.
For setting the notification date, free days are excluded (for example, the invoice payment date is set to
Tuesday and with the setting for 2 days before the alert will be sent on Friday).
End of asynchronous invoicing / post-import orders from the contract file to which you have the authority.
- Result of importing Invoices/ The notification is generated after each event (each asynchronous invoice/order import action), separately
Orders from a file for each User.
Notification generated for invoices and orders.
End of asynchronous sending of invoices / orders after import from the contract file to which the User has
rights.
Result of sending Invoices/ . N .
8 ) The notification is generated after each event (each asynchronous invoicing / order action), separately for
Orders from a file
each User.
Notification generated for invoices and orders.
End of asynchronous invoice / order authorization running from the invoice / order authorization form
under contracts where the User has the right.
Result of asynchronously . . . . . N .
9 . . The notification is generated after each event (each asynchronous invoice / invoice authorization action),
authorizing Invoices/Orders o
for each User individually.
Notification generated for invoices and orders.
End of asynchronous sending of invoices / orders running from the invoice / order format under contracts
where the User has rights.
Result of asynchronously . ) L )
10 ) ) The notification is generated after each event (each asynchronous sending of invoices / orders running
sending Invoices/Orders L
from the invoice / order format), separately for each User.
Notification generated for invoices and orders.
Notification generated:
) based on the contractors’ payment references report (Notification generated only for Trade Loan
1 Payment received from under the Seller option);
Contractor...X )
for contracts where User has rights to send invoices / orders;
for invoices and orders.
Notification generated:
based on the repayment information from the Bank's system;
12 Loans were partially settled for contracts where User have rights to send invoices / orders. No account information and repayment
will be displayed.
If there are no invoices / orders fulfilling the condition at the time the notification is generated, the process
will be canceled.
Whenever you increase your contractual exposure beyond your specified threshold, as long as the User is
3 Limit threshold set was granted the right and one of the rights to send invoices / orders.
exceeded If the condition is not present at the time the notification is generated for the User (the engagement level
is less than the set threshold), the process will be canceled.
Notification generated:
on the basis of the Information, whether the repayment has been settled by way of collection;
Bank made debits on
14 , for contracts where User has the authority to send invoices / orders;
Borrower's Account
generated for invoices and orders. If there are no invoices / orders fulfilling the condition at the time
the notification is generated, the process will be canceled.
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11.11. List of alerts

The form enables you to view all the alerts generated for you by the system.

Homepage Latter of credit Guarantee Collection Inwoices -

Glabal invaice list

| List of alerts Faymerts
Porticlio L4
Alerts.
Filter Factorsinoices |3

Date. from [ 1B 1o \E Leter

Status [new V]

Topic [ar V]

—

Listof alerts  Page [ Tlefs Wumber of results 88 Mumber of results per page B Adiust
[] Date Type Status Details
[[]| 13-05-2017 17.00 Reminder sbout invoice payment cate new | details
[ 18-05-2017 13:37  Invoices/Onders to approve new | getails
[ 18-05-2017 1318 Result of importing Invoices/Orders from s file new | details
[[]| 18-05-2017 1313 Invoices/Orders to approve new | details
[[]| 13-05-2017 11:46  Result of sending Invoices/Orders from a fie new | details
[ 18-05-2017 11:43 Result of sending Invoices/Orcers from a file new | getails
[7]| 18-05-2017 11:42 | Result of sending Invoices/Orders from a file new | getails
[[]| 18-05-2017 11:38 Resut of importing Invoices/Orders from & file new | details
[]| 18-05-2017 11:13 Result of importing Invoices/Orders from a file new | details
[]] 18-05-2017 11:10 Result of importing Invoices/Orders from a file new | details
[[]| 12-05-2017 08:27  The application was accepted new | details
[[]| 12-05-2017 02:27  The application hes been reviewed new | details
[[]/12-05-2017 0&:27  The application has been retumed for comections new | getails
[ 11-05-2017 13:44  The application was accepted new | getails

Delete

Once you have opened the details of an alert with the “Unread"” status, the status will change into “Read".

11.12. Agreements

The list of trade finance products framework agreements concluded with the Bank and serviced by the Citi Trade Portal is available in
Trade Loan -> List of contracts tab.

Homepage | Letierofcredit - Guaraniee | Collection | lImvoices = Generaloverview | Reports = | Contracts - Setfings | Logout
Add new
I List of contracts Send
Approve
Giossl musice/order list
Filter \mport
Borrower [ v @ st ® ® Selection of the List of contracts form.
Contractor [an ~1 @
e
List of contracts  Psge [ ef1 Number of results 3 Number of results per page[20 | & Adjust
[] contract no. Borower Contract type Curency  Limit Threshold Details Action
[] URKHSMAP/H4! MA Kredyt handlowy Sprzedsjacy EUR 220.000,00 details modify
details -
[] BDK/IURKHK/00081292 BT IMPORT Kredyt handlowy Kupujacy PLN 3.000.000,00 Creit iterests | modiTY

[]| URKHS/IPROBA/PROBA POLAND TF Kredyt handlowy Sprzedsjacy PLN 1,00 details modify

Upon pressing the hyper-link:
* "“show" - you will see detailed information on each agreement;

*  “modify"” in the “Actions” column, you can change the limit threshold amount of which you may be notified with a notification.
The configuration takes place in the Settings -> Notifications tab (the “Limit Exceeded" notification).

* “Credit interests” - you will see contractual interest resulting from the Borrower's loan in the loan period in line with the
definition in the Trade Loan Framework Agreement.

11.13. Contractual (credit) interest

The info on the amount of interest arising from the loan is available in the Citi Trade Portal, in the “List of contracts” form upon
clicking the "Credit interests” hyper-link - “Details” column.

The interest will be charged and presented in line with the Trade Loan Framework Agreement.
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Homepage Letter of credit Guarantee General overview Reports Contracts -

Settings Logout
Add new
I List of contracts Send
aoprove
Giossl musice/order list
Filter \mport
Borrawer [z Y1 @ et ® Selection of the List of contracts form.
Contractor [an ~1 @
=3 3
List of contracts  Page [ 1ot Number of results 3 Number of results per page 20 /| & Adjust
Confract no. Borrower Contract type Currency Limit. Threshold Details Action
|
URKHS/MAP/M 4/ MA Kredyt handlk Sprzedajac EUR 220.000,00 details modif
O iyt lowy Spi jacy details ‘modify
D BDK/URKHK/000091292 BT IMPORT Kredyt handlowy Kupujacy PLN 3.000.000,00 Cr!ddn ilv{evesls ‘modify The crEdIt InterESt Charged IS dlsplayed'
URKHS/PROBA/PROBA POLAND TF Kredyt handlk Sprzedajac PLN 1,00 details modif
O iyt lowy Spi tjacy details ‘modify
I List of contracts
Filter
Borrower [an V] @3
Contractor [an o2 |
=3
List of contracts ~ Page [_1Jor1 Number of resubs 2 Number of results per page [20 /] [ Adust
[] Contract no. Borrower Contract type Currency  Limit Threshold  Details. Action
D URKHS/MAR/14/ MA Kredyt handiowy Sprzedajacy EUR 220.000,00 details modify
[[] BDK/URKHK/000091292 BT IMPORT Kredyt handlowy Kupujacy PLN 3.000.000,00 Gt m“:rem modify
D URKHS/PROBA/PROBA Credit interests )| details modify
T e Gorrency = If you click the Credit interests hyper-link,
1440-2018 1226 | EUR yes there will be a window notifying you of the
14-11-2016 58579 EUR yes

of jEeta 20 B2 ° yes ° credit interest charged.
Citicom 14122018 69269 ELR U= 16 Bank Handlowy W Warszavie S.A.
16-01-2017 715,78 EUR

yes

11.14. File Template
In the Settings -> File templates tab, there are file import modes defined by the Bank.

In this form, you may create a new template (if you click the “New template” button). The Citi Trade Portal lets you create your own
file template configuration with the reservation that it should be a flat text file

| configuration of file templates risingass  @————@ | Selection of the File templates tab. )
‘Shorteuts
Filter Glool setings
Template type [an v]
Template kind [an v

=3 3

List of file templates

Name Template type

Faktoring Odwrécony
Faktoring Standard

Kredyt Handiowy - Fakiury
Kredyt Handiowy - Zambwienie

] @

Invoice:

Invoice:

Invoice of Trade Loan
Order of Trade Loan

EEEEE
P
EEEEE
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The “New file template” creation screen is formed out of three parts:

e Structure parameters - this is where you are supposed to define technical parameters of the file (such as column separators
and date formats);

* File columns - here, you set the order of columns, and you can set permanent column values;

* Import Template Test - this is where you can test the file you created and check whether it is consistent with the newly
defined import mode/template.

I New file template
Naming of one's own import

Ui [invoice f | template and parameter setting.
Templste name [NEW TEMPLATE [ ] | No. Column Length Constant value
Clignore first roms. [~ w  Seller Tax ID 20
] 2 aw Contract 30
Dlgnnrelast fows |z| 3 aw BuyerTaxID 20
File structure. | with separator v 4 — 50 . . .
S =i = S T e Do — ® | Setting column parameters in the file.
Quote char [inone) M ¥ & aw Dusdate 10
Decimal separator [icommal, ~] M 7 aw Amount B
] 8 aw Cumency 3
VIETE TSR T [idot V] W] @ aw|instslimentnc 10
Date separator [idsshy - v] ] 10 aw Instalment amount 15
Date format [dd mm yyyy V] W] 11 . Action after rejection 1
File encoding [UTFs V] ] 12 aw Requestiype 1
] 13 aw Financing date 10
E E ] 14 aw Installment currency 3
|z| 15 & Instaliment rate 15
Test of a file template
3% o UL ImOke RS D o iy [ONON Ioen Acenoher  fegest faco paeert i
No records found
Tr el - _ P055|b|l|ty to test the created
import template.
citi Privacy Statement | Terms of Use | User manual
Citicom Copyright @ 2016 Bank Handlowy w Werszawie S.A
I Configuration of file templates
- 5
Filter
Template type |aII b |
Template kind [all v |
List of file templates
MName: Template type Action
Faktoring Odwrocony Invoice show
MEW TEMPLATE Invoice show

g
4|
B

o ® ( Import template created by the user. )

The import template configuration is saved for the Customer, which means that the template will be available to all the Company
Users.

Description of import templates existing in the system

(“Trade Loan - Invoices import format).

It is a simple template in which the import file should be prepared as a text file coded in accordance with UTF-8.

Such an import template, in line with its name, may be used only for invoice data import as regards the Trade Loan Agreements.

In the import file, there will be transaction rows, each containing necessary information about one invoice.
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Row structure:
Contract;Borrower Tax ID;Contractor Tax ID;Invoice no;Invoice date;Maturity date;Amount;Currency; Requested execution date

I Preview of file template

Columns in a file

Template type Invoice of Trade Loan v
Template name Kredyt Handlowy - Faktury No.  Column Length Constant valus.
 lgnors first 0 lrows M| 1 |Coniract B0
¥ 2 | BomowerTaxID 0
+ lgnore last 0 rows
W 3 | Contractor Tax ID 50
File structure with separator 2 | 4 [imowe o -
Separator [semicalon] ~Ik W 5 | invoice date 10
Quote char [none] ~ W B | Maturity date 10
Decimal ssparator [comma] . v | 7 |Amount i8
W & |Curency ES
2
LT Ty Inenel W 10 Requested execution gate 10
Date separator [dash] - 2
Date fermat yyyy mm dd v
File encoding UTF3 v
| import_file INVOICE Trade Loan — Notatnik o o5 S
Plik Edycja Format Widok Pomoc
URKHS/BTH/07 /2013 ; 6793106652; 5220100924 ; Invoi ce0l; 2016-04-01; 2016-06-30; 1,01 ; PLN; 2016-04-29 =

URKHS /BTH/07/2012; 6793106652; 5220100924 Invoice02; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-29
URKHS/BTH/07/2013; 6793106652; 5220100924 Invoice03; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-29

« v ff

One transaction row looks as follows:
URKHS/BTH/07/2013;6000000000;5000000000;Faktura01;2016-04-01;2016-06-30;1,01;PLN;2016-04-29
“Trade Loan - Order" import format

It is a simple mode in which the import file should be prepared as a text file coded in accordance with UTF-8. Such an import mode, in
line with its name, may be used only for order data import as regards the Trade Loan Agreements.

In the import file, there will be transaction rows, each containing necessary information about one order.
Row structure:

Contract;Borrower Tax ID;Contractor Tax ID;Order no;lssue date;Maturity date;Amount;Currency; Requested execution date.
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I Preview of file template

Columns in a file

Template type Order of Trade Loan ~
Template name [Kredyt Handlowy - Zaméwienie No.  Column Length Constant value
¥/ lgnore first 0 lroms | 1 | Contract 20
W 2 | BomowerTaxID 50
/! Ignore last 0 rows
¥ 3 | Contractor Tax ID 50
File structure with separator ~ v 4 Oerns =
Separator [semicolon] v ¥ 5 | Amount 18
Quote char [none] ~ | 6 | Cumency 3
7 Requested tion dat 10
Decimal separator fcomma] , ~ o e
Thousands separator [none] ~
Date separator [dash] - ~
Date format yyyy mm dd
File encoding UTF-8 ~

—

Example:

| | import file ORDER Trade — i

=#Plik Edycja Format Widok Pomoc
URKHS/BTH/07 /2013; 6000000000; 5000000000; Order01; 2016-04-01; 2016-06-30;1,01;PLN; 2016-04-29 .
URKHS,/BTH,/07/2013; 6000000000; 5000000000; Order02; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-29
URKHS,/BTH,/07/2013; 6000000000; 5000000000; Oorder03; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-29

K i | ™

One transaction row looks as follows:
URKHS/BTH/07/2013;6000000000;5000000000;0rder01;2016-01-04;2016-06-30;1,01;PLN;2016-04-29

For contracts using the Split Payment Method in settlements, the list of columns available on the “New file template” creation form
will be extended for the “Invoice - Loan"” template with the following fields:

+ Net amount

* VAT amount.

In addition, the “Amount” field name will be changed into “Gross amount".

The predefined import template containing additional fields for the Split Payment Method:
» SP Trade Loan - Invoices.

Form image - an example for the Invoice - Loan template type:

| Preview of file template

Template type Invoice of Trade Loan v B
Template name SP Kredyt Handiowy - Fakiury No.  Calumn Lengih  Constant valus
7 Ignore first 0 lrows B = Copec 20

¥ | 2 BomowerTaxID 50
) Ignore last 0 [rows

¥ 3 | Contractor TaxID 50
File structure with separator v S g e P
Separstor [semicalon] vlf | 5 invoice dme 10
Quote char Tnone] v W 8 Mauriy date 10
Diecimal separator [comma] . % W7 | Cmasmomnt =2

W 8  Netamount 20
Thousands separator [space] v

| 8 Camency 3
Lazsiean L i | 10 | Requestsd execution date 10
Date format yryy mm dd v [52] 11 VAT amount 20 |
File encading TS 7 Instaliment no. T

Instaliment amount 15

— Instaliment currency 3
=3

Row structure:

Contract;Borrower Tax ID;Contractor Tax ID;Invoice no;Invoice date;Maturity date;Gross amount;Net amount;Currency; Requested
Execution Date;VAT amount

Example:

= —— .
7] SP Kredyt Handlowy — Notatnik - — — e e

Plik Edycja Format Widok Pomoc

EDK/URKHSF /000805050;1234567890; 0987654321 ; Faktural; 2018-06-20; 2018-06-28;7,33;4,33; PLN; 2018-06-30; 3,00 .
EDK/URKHSF /000805050; 1234567890; 0987654321 ; Faktura2; 2018-06-20; 2018-06-28;7,33;4,33; PLN; 2018-06-30; 3,00
EDK/URKHSF /000805050;1234567890; 0987654321 ; Faktura3; 2018-06-20; 2018-06-28;7,33;4,33; PLN; 2018-06-30; 3,00

4 m ] b

84



www.citihandlowy.pl t h d | ®
Bank Handlowy w Warszawie S.A. CI I a n OWy

One transaction row looks as follows:

BDK/URKHSF/000805050;1234567890;0987654321;Faktural;2018-06-20;2018-06-28;7,33;4,33;PLN;2018-06-30;3,00

12. REPORTS

The list of available reports depends on the entitlements assigned to the User on the configuration form.
The form consists of three parts:
e At the top - a drop down list from which the desired type of report is chosen;

* Inthe middle, configuration part where, once the type of report has been indicated, the fields are displayed to enter the report
parameters as well as the configuration of the lists of columns to be returned in the report;

* the lower part of the form contains action buttons used to generate the report and view it in the form and to download the
CSV or PDF file containing the report.

( Selection of the Reports form. )

Report Finance: Factored ivaices over 1 v

r Finance: Factored inveices over defined pe

_ T e oy s (R sl e i e e Factoring/Suppler Finance: Factored inusices over defined penod {detailed costs) Dropdown selection list of available
e Finance contracts over a given period of time. Data preserted in Financing history over 3 given percd e report types and descriptions.
the report show current state of those invaices. Invoices not paid
Invoices overdusd
Invoices becoming duz over specified period
Factors invoices becoming due over specified period
Saller [al ~ 3 Balances and limits of debtors
Balances and limits
Contract [al - @ Measures
Contracts
Buyer [l ~ 3 Proposals of payment setlement
Factoning - Financing of Invoices (detailed costs)
Execuion date from ®21m 2014 @Ol:havs a0 Settlement Report
Own Guarantses
Exeouton datato ClFTE TR e — Import ocumantary redi - ssusnoss 4 )
Imgon documentary credit - realizations
Request type [an L2 Export Letter of Credit - advises _ Here you select the columns
@ SrpUTTTEErTr T L .
Expor callecion that will appear on the report.
Limgort collection
Selected Aorsilable \_ J
Cortract ri A Instalment no.
Contract type Instalmert amount
Seller
Buyer
invee 1o . )
Submission date ._-ﬁ d H H
ol [ Section to specify parameters
Request type
o dete - o | forthe created report.
Invoice due date - e
] \. J
Currency
Total advanced E ﬁ
Advance rate
Status
Execution dete
Recuested execttion date
Extender! meturity 8

® Action buttons.

After you click the button “Show", the selected report will be displayed in form of a table (with enabled sorting by columns) in a pop-up window.

From the level of this form, one will be able to download the report in the CSV or PDF file.

12.1. Trade Finance Reports Specification
Factoring/Supplier Finance: Factored invoices over defined period

A report showing invoices under the Factoring/Supplier Finance agreements which were accepted for processing in a given timeframe.
Data presented in the report show current state of those invoices.

The report shows invoices which, in a given timeframe, received the ‘financed’ status. Invoices completed in a given timeframe, which
were later corrected, will appear in the report with the “adjusted” status.

Transfer requests which were disbursed (discounted) later will appear in the report as separate items (provided that the timeframe
specified in the filter covers both the acceptance of the invoice for collection and the later disbursement (discount) of the invoice).

The values for invoices accepted in a currency other than the agreement currency will be presented in the application currency (no
conversion into the agreement currency).
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Available report columns:

No Column

citi handlowy”

Comment

1 Contract no. Number of the agreement signed with the Bank
2 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Seller Abbreviated name of the company in the seller’s role for this invoice
4 Buyer Abbreviated name of the company in the buyer’s role for this invoice
5 Invoice no. Number of the invoice
6 Request type Type of request that a given invoice refers to (e.g. transfer, discount, financing)
Number of the instalment (or blank field if the invoice is not linked with instalments). Note: the column is
7 Installment no. . .
not included by default in the report columns
8 Installment currency Currency of the instalment, if other than currency of invoice
Installment rate Exchange rate at which the instalment value is converted at the instalment rate
10 Invoice date Issue date based on the invoice
1 Invoice due date Payment date based on the invoice
12 Invoice gross amount Invoice gross amount
Amount of the instalment (or blank field if the invoice is not linked with instalments) Note: the column is
13 Installment amount . .
not included by default in the report columns
14 Currency Currency of the invoice
Information on the invoice value financed by the Bank (product of multiplication of the amount of invoice *
15 Total advanced ) .
financing percentage)
16 Advance rate Information on the invoice percentage financed by the Bank
17 Status The value: “financed" or “adjusted” (the report presents only invoices which have or had the “financed”
u
status)
18 Execution date Date on which the request was completed
. The date of the invoice final maturity in relation to the Bank (e.g. based on extension of the invoice due
19 Extended maturity .
date by the grace period under the agreement)
20 Payment date Date of the final repayment which paid off a given invoice
21 Recourse Information on whether the invoice recourse was performed
22 Total amount paid The sum of amounts which the Bank received as repayment of the invoice principal amount
23 Amount left to pay Current invoice balance
) Information on whether the amount of financing was repaid. Information given on the basis of the current
24 Paid advance amount .
invoice balance.
25 Invoice net amount Invoice net amount
26 Invoice VAT amount Invoice VAT amount

Receivables repaid/financed by the Bank

The report presents only financing applications executed by the Bank, as regards the invoices paid with the funds originating from
the Bank's financing

Report columns:

1 Agreement No. Number of the agreement signed with the Bank

2 Type of agreement Type of the agreement signed with the Bank

3 Supplier / Company Full name of the company in the seller's role for this invoice
4 Supplier's/Company's NIP Seller's NIP (Company)

5 Contractor/Distributor/Buyer Full name of the company in the buyer's role for this invoice
6 Contractor’s/Distributor’s NIP Buyer's NIP (Debtor)

7 Invoice number Invoice No.

8 Currency Currency of the invoice

9 Invoice gross amount Gross amount on the invoice

10 Invoice date Issuance date based on the invoice
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1 nvoice payment date Payment date based on the invoice

2 Date of receiving by the bank request for financing or Date on which the Bank received the application
request for pay off

3 Date of realize request (pay off receivable/ financing Date on which the application was accepted by the Bank and marked with the
receivable - date of debit client account) "Executed" status

14 Pay off amount Amount of a given repayment

15 Date of receiving payment Date of a given repayment/financing

16 To pay off to the Bank The financing amount net of the financed amounts repayment value

17 Invoice payed off/or not payed off Value: paid or unpaid

18 Invoice net amount Invoice net amount

19 Invoice VAT amount Invoice VAT amount

Factoring/Supplier Finance: Factored invoices over defined period (detailed costs)
Report similar to report 1., featuring additional columns with invoice costs.

Additional columns (in comparison to Report 1.):

No ‘ Column name ‘ Comment

1 Discount interest rate Base rate (WIBOR/LIBOR ...)
2 Discount interest net amount Value of the calculated net discount
. . VAT rate of the discount. If various VAT rates are applied to a given discount calculation, the “multiple
3 VAT rate on discount interest ) . ) .
rates” value will be displayed in the field.
VAT on discount interest Value of VAT on the discount

Discount interest gross amount | Value of the calculated (gross) discount

Invoice fee net amount The (net) value of commission for invoice disbursement (or a blank field if the invoice was accepted for collection)

VAT rate on commission for invoice disbursement (or a blank field if the invoice was accepted for collection).
7 VAT rate on invoice fee If various VAT rates are applied to a given discount calculation, the “multiple rates” value will be displayed in
the field

The amount of VAT on commission for invoice disbursement (or a blank field if the invoice was accepted

8 VAT on invoice fee for collection)

9 Invoice fee gross amount The (gross) commission value for invoice disbursement (or a blank field if the invoice was accepted for collection)

10 Custom fee net amount The (net) commission value for invoice acceptance for collection (or a blank field if the invoice was discounted)
VAT rate on commission for invoice acceptance for collection (or a blank field if the invoice was

1 VAT rate on custom fee disbursed). If various VAT rates are applied to a given discount calculation, the “multiple rates” value will
be displayed in the field

12 VAT on custom fee The value of VAT on commission for invoice acceptance for collection (or a blank field if the invoice was
discounted)

13 Custom fee gross amount The (gross) commission value for invoice acceptance for collection (or a blank field if the invoice was discounted)

14 Invoice net amount Invoice net amount

15 Invoice VAT amount Invoice VAT amount

Financing history over a given period

Report presenting the total amount advanced (under all types of agreements) which were disbursed in a given timeframe. Totals are
presented per individual buyers in agreements (and per currency of transactions). Data presented in the report show current state of
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those invoices.

Available report columns:

No Column name

1

Contract no.

citi handlowy”

Comment

Number of the agreement signed with the Bank

Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
Seller Abbreviated name of company in the seller’'s role
Buyer Abbreviated name of company in the buyer's role

Total invoices amount

Sum of amounts of disbursed invoices (per discounting dates)

Currency

Currency of the invoice

Total amount advanced

“Total amount financed" for invoices included in the report

o NN jW|N

Total amount left to pay

Sum of current balances of invoices included in the report

Invoices not paid

The report showing invoices which at the time of report generation have been not paid yet. Data presented in the report show

current state of those invoices.

Available report columns:

Lp. Column name

1

Contract no.

Comment

Number of the agreement signed with the Bank

2 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Seller Abbreviated name of the company in the seller’s role for this invoice
4 Buyer Abbreviated name of the company in the buyer’s role for this invoice
5 Invoice No. Number of the invoice
6 Request type Type of request that a given invoice refers to (e.g. transfer, discount, financing)
Number of the instalment (or blank field if the invoice is not linked with instalments).
7 Installment no. ) ) .
Note: the column is not included by default in the report columns
8 Installment currency Currency of the instalment, if other than currency of invoice
9 Installment rate Exchange rate at which the instalment value is converted
10 Invoice date Issue date based on the invoice
1 Invoice due date Payment date based on the invoice
12 Invoice gross amount Invoice gross amount
Amount of the instalment (or blank field if the invoice is not linked with instalments)
13 Installment amount ) . .
Note: the column is not included by default in the report columns
14 Currency Currency of the invoice
Information on the invoice value financed by the Bank (product of multiplication of the amount of invoice *
15 Total advanced ) )
financing percentage)
16 Status The value: "financed” or “adjusted” (the report presents only invoices which have or had the “financed”
status)
17 Execution date Date on which the request was completed
. The date of the invoice final maturity in relation to the Bank (e.g. based on extension of the invoice due date
18 Extended maturity )
by the grace period under the agreement)
19 Recourse Information on whether the invoice recourse was performed
20 Total amount paid The sum of amounts which the Bank received as repayment of the invoice principal amount
21 Amount left to pay Current invoice balance
22 Invoice net amount Invoice net amount
23 Invoice VAT amount Invoice VAT amount

Invoices overdue

Report presenting overdue invoices that at the time of report generation have been not paid yet and their due date, based on the
invoice, has expired. Data presented in the report show current state of those invoices.

The report parameters and available columns are identical to those in the report titled ‘Invoices not paid’, except for an additional
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column: “Delay"” (in the table below).

No Column name

1

Delay

Comment

The difference of days between the current date and the payment date based on the invoice

Invoices becoming due over specified period

Report showing all invoices that become due over specified period of time. Data presented in the report show current state of those invoices.

Available report columns:

No Column name

1

Contract no.

Comment

Number of the agreement signed with the Bank

2 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Seller Abbreviated name of the company in the seller’s role for this invoice
4 Buyer Abbreviated name of the company in the buyer’s role for this invoice
5 Invoice no. Number of the invoice
6 Request type Type of request that a given invoice refers to (e.g. transfer, discount, financing)
Number of the instalment (or blank field if the invoice is not linked with instalments).
7 Installment no. ) ) .
Note: the column is not included by default in the report columns
8 Installment currency Currency of the instalment, if other than currency of invoice
9 Installment rate Exchange rate at which the instalment value is converted
10 Invoice date Issue date based on the invoice
1 Invoice due date Payment date based on the invoice
12 Invoice gross amount Invoice gross amount
Amount of the instalment (or blank field if the invoice is not linked with instalments).
13 Installment amount ) . .
Note: the column is not included by default in the report columns
14 Currency Currency of the invoice
Information on the invoice value financed by the Bank (product of multiplication of the amount of invoice *
15 Total advanced ) )
financing percentage)
16 Status The value: “financed” (the report presents only invoices which have the “financed" status)
17 Execution date Date on which the request was completed
. The date of the invoice final maturity in relation to the Bank (e.g. based on extension of the invoice due date
18 Extended maturity )
by the grace period under the agreement)
19 Recourse Information on whether the invoice recourse was performed
20 Total amount paid The sum of amounts which the Bank received as repayment of the invoice principal amount
21 Amount left to pay Current invoice balance
) Information on whether the amount of financing was repaid. Information given on the basis of the current
22 Paid advance amount o
invoice balance
23 Invoice net amount Invoice net amount
24 Invoice VAT amount Invoice VAT amount

Factor's invoices becoming due over specified period

Report showing all factor’s invoices that become due over specified period of time. Data presented in the report show current state of
those invoices.

Available report columns:
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1

No ‘ Column name

Contract no.

citi handlowy”

‘ Comment

Number of the agreement signed with the Bank

2 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Seller Abbreviated name of the company in the seller’s role for this invoice
4 Buyer Abbreviated name of the company in the buyer’s role for this invoice
5 Invoice no. Number of the invoice
6 Request type Type of request that a given invoice refers to (e.g. transfer, discount, financing)
7 Installment no. Number of the ins.talmeht (or blank field if the invoice is not linked with instalments).
Note: the column is not included by default in the report columns
Installment currency Currency of the instalment, if other than currency of invoice
Installment rate Exchange rate at which the instalment value is converted
10 Invoice date Issue date based on the invoice
1 Invoice due date Payment date based on the invoice
12 Invoice gross amount Invoice gross amount
3 Installment amount Amount of the ins.talmer\t (or blank field if the invoice is not linked with instalments).
Note: the column is not included by default in the report columns
14 Currency Currency of the invoice
15 Invoice net amount Invoice net amount
16 Invoice VAT amount Invoice VAT amount

List of current balances and limits of debtors

The report showing the list of buyers in agreements, together with information on the amount of their (total and non-performing) exposure,
and information on the limit assigned. The values are converted at the current NBP average rate into the buyer’s limit currency.

Available report columns:

No ‘ Column name

1

Contract no.

‘ Comment

Number of the agreement signed with the Bank

2 Contract type Type of agreement signed with the Bank (e.qg. Factoring with recourse)
3 Limit Limit assigned under the agreement. Note: the column is not included by default in the report columns
4 Seller Abbreviated name of the company in the seller’s role for this invoice
5 Buyer Abbreviated name of the company in the buyer’s role for this invoice
6 Granted limit Value of the buyer’s limit assigned
7 Currency Currency of the limit
) Sum of balances (converted into the currency of the buyer’s limit assigned at the current NBP average rate)
8 Credit exposure . . .
for invoices included in the report
Sum of balances (converted into the currency of the buyer’s limit assigned at the current NBP average rate)
9 Exposure overdue

for invoices included in the report whose due date has already expired at the time of the report generation

List of current balances and limits of agreements

The report showing the list of agreements with information on the overall level of buyers' (total and non-performing) exposures in
those agreements, and information on the limit assigned. The values for invoices accepted in a currency other than the agreement

currency are presented in the agreement limit currency (conversion at the current NBP average rate).

Available report columns:
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\[o} ‘ Column name ‘ Comment
1 Contract no. Number of the agreement signed with the Bank
2 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Granted limit Limit assigned under the agreement
4 Currency Currency of the limit
) Sum of balances (converted into the currency of the buyer’s limit assigned at the current NBP average rate)
5 Credit exposure o . .
for invoices included in the report
Sum of balances (converted into the currency of the buyer’s limit assigned at the current NBP average rate)
6 Exposure overdue . ) ) ) ) )
for invoices included in the report whose due date has already expired at the time of the report generation
Contracts

The report showing information on agreements. The set of agreements returned by the report is limited to the same rules which
apply to the list of agreements in the tab: Contracts -> Contract list.

Available report columns:

No ‘ Column name

Contract no.

‘ Comment

Number of the agreement signed with the Bank

The seller’s abbreviated name.

2 Seller In the case of Reverse Factoring, specific parameters listed below are set on it
3 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
4 Currency Currency of the agreement
5 Limit The agreement limit value
6 Threshold Threshold amount of the agreement limit, activating a notification of the limit excess
7 Buyer Abbreviated buyer’s. name. . 3 . .
In the case of Classic Factoring, specific parameters listed below are set on it
8 Advance rate Preser?ted value applic?blg to the discount. requ‘est. ‘ . ‘
If no discount request is filed for any relationship, the field will remain blank
9 Type of financing Information on whether the base rate is fixed or variable for the discount request
10 Margin on discount interest Information on margin linked with the discount request
n Margin on credit interest Information on margin linked with the financing request
12 Incasso Information on whether a given request type is available for the agreement
13 Discounting Information on whether a given request type is available for the agreement
14 Financing on due date Information on whether a given request type is available for the agreement
15 Registration Information on whether a given request type is available for the agreement

List of settlement instructions

The report showing the current status of transfer order settlement instructions. If liabilities to be repaid from a given transfer order
are indicated multiple times, some information relating to the transfer order will be displayed multiple times as well (for each liability
to be repaid).

Available report columns:
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1

No ‘ Column name

Date

‘ Comment

citi handlowy”

Date when the liability was selected for settlement

Number of the agreement that the liability indicated for repayment originates from. A blank field for

2 contract no. instructions indicated as “Other”
3 Invoice no. Number of the invoice that the liability indicated for repayment originates from.
A blank field for liabilities connected with the agreement and instructions indicated as “Other"”
Name of the liability as per the glossary (for liabilities connected with the agreement and with invoices).
4 Name In the case of instructions indicated as “Other”, those are the following instructions: pass to seller, pass to
debtor, other
5 Amount Amount of the settlement instruction
6 Currency Transfer order currency
7 Description Column with the transfer order description (value entered by the User indicating “Other")
8 Status Information on the instruction status (accepted, rejected, awaiting)
9 Reason for rejection Rejection reason for the instruction
10 Sender details Transfer order sender’'s details
|l Transfer title Transfer title
12 Transfer amount Total transfer order amount
13 Date Date on which the Bank received the transfer
14 Sender account Account from which the payment was received
15 Assignment account The Bank account indicated in the agreement as the account for repayment

Factoring - Financing of Invoices (detailed costs)

A report showing invoices under the Factoring/Supplier Finance agreements which were accepted for processing in a given
timeframe. The information returned by the report illustrates the current status of each invoice, together with the costs of invoices
(interest, commissions).

The report shows invoices which, in a given timeframe, received the ‘financed’ status. Invoices completed in a given timeframe, which

were later corrected, will appear in the report with the “adjusted” status.

Transfer requests which were disbursed (discounted) later will appear in the report as separate items (provided that the timeframe
specified in the filter covers both the acceptance of the invoice for collection and the later disbursement (discount) of the invoice).

Available report columns:

No ‘ Column name ‘ Comment
1 Contract no. Number of the agreement signed with the Bank
2 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Seller Abbreviated name of the company in the seller’s role for this invoice
4 Buyer Abbreviated name of the company in the buyer’s role for this invoice
5 Invoice number Number of the invoice
6 Request type Type of request that a given invoice refers to (e.g. transfer, discount, financing)
Number of the instalment (or blank field if the invoice is not linked with instalments). Note:
7 Installment no. ) ) )
the column is not included by default in the report columns
Installment currency Currency of the instalment, if other than currency of invoice
9 Installment rate Exchange rate at which the instalment value is converted
10 Invoice date Issue date based on the invoice
1 Invoice due date Payment date based on the invoice
12 Invoice gross amount Invoice gross amount
Amount of the instalment (or blank field if the invoice is not linked with instalments). Note:
13 Installment amount ) ) )
the column is not included by default in the report columns
14 Currency Currency of the invoice
Information on the invoice value financed by the Bank (product of multiplication of the
15 Total advanced o ) .
amount of invoice * financing percentage)
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No ‘ Column name

citi handlowy”

‘ Comment

16 Advance rate Information on the invoice percentage financed by the Bank
7 Status The value: “financed” or “adjusted” (the report presents only invoices which have or had the
u
“financed" status)
18 Execution date Date on which the request was completed
. The date of the invoice final maturity in relation to the Bank (e.g. based on extension of the
19 Extended maturity L .
invoice due date by the grace period under the agreement)
20 Payment date Date of the final repayment which paid off a given invoice
21 Recourse Information on whether the invoice recourse was performed
22 Total amount paid The sum of amounts which the Bank received as repayment of the invoice principal amount
23 Amount left to pay Current invoice balance
. Information on whether the amount of financing was repaid. Information given on the basis
24 Paid advance amount L
of the current invoice balance
. . The rate at which interest is accrued for financing (base rate (WIBOR/LIBOR...) together with
25 Current financing rate ) ) ) .
the margin stipulated) in the agreement, until the current date
26 Current financing net amount (Net) value of interest for financing
27 Current financing VAT rate VAT rate on interest for financing
28 Current financing VAT Value of VAT on interest for financing
29 Current financing gross amount (Gross) value of interest for financing
Financing rate until repayment obligations
30 g pay 9 The rate at which interest is accrued for financing (until the current date)
to the Bank
31 Financing net amount until repayment (Net) value of financing calculated until the date of repayment of the liability owing to the
obligations to the Bank Bank
Financing VAT rate until repayment . ) .
32 o VAT rate on interest for financing
obligations to the Bank
Financing VAT until repayment obligations to ) ) .
33 Value of VAT on interest for financing
the Bank
14 Financing gross amount until repayment (Gross) value of financing calculated until the date of repayment of the liability owing to the
obligations to the Bank Bank
35 Financing fee net amount (Net) value of commission for financing
36 Financing fee VAT rate VAT rate on commission for financing
37 Financing fee VAT Value of VAT on commission for financing
38 Financing fee gross amount (Gross) value of commission for financing
39 Invoice net amount Invoice net amount
40 Invoice VAT amount Invoice VAT amount

Repayments Report

The report shows repayments of invoices accepted for processing by the Bank. Each repayment is visible in a separate record.

Default sorting of the report data: per the buyer's name, invoice number and date of repayment from collection of partial
repayments. If no repayments were made for a given invoice, the columns containing partial repayment data will remain blank.

Available report columns:

No ‘ Column name

1

‘ Comment

Contract no.

Number of the agreement signed with the Bank
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No ‘ Column name

‘ Comment

2 Contract type Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Seller Abbreviated name of the company in the seller’s role for this invoice
4 Buyer Abbreviated name of the company in the buyer’s role for this invoice
5 Invoice no. Number of the invoice
Type of request that a given invoice refers to (e.g. transfer, discount, financing). Overwriting previous events
6 Request type . L
for a given invoice
Number of the instalment (or blank field if the invoice is not linked with instalments). Note: the column is not
7 Installment no. . .
included by default in the report columns
Currency Currency of the instalment, if other than currency of invoice

Installment rate

Exchange rate at which the instalment value is converted

10 Invoice date Issue date based on the invoice

1 Invoice due date Payment date based on the invoice

12 Invoice gross amount Invoice gross amount

3 Installment amount Amount of the instalment (or blank field if the invoice is not linked with instalments). Note: the column is not

included by default in the report columns

14 Currency

Currency of the invoice

Information on the invoice value financed by the Bank (product of multiplication of the amount of invoice *

s Total advanced financing percentage)

16 Advanced rate Information on the invoice percentage financed by the Bank

17 Status The value: “financed" or "adjusted"” (the report presents only invoices which have or had the “financed”
status)

18 Execution date Date on which the request was completed

19 Extended maturity

The date of the invoice final maturity in relation to the Bank (e.qg. based on extension of the invoice due date
by the grace period under the agreement)

20 Payment date

Date of repayment for a given invoice (applies to the financed amount and/or non-financed principal amount
of the invoice). In the case of recourse it is the recourse date

Date of total repayment of the financed amount and/or non-financed principal amount of the invoice - it

2l Total repayment date appears with the last repayment of the invoice, which finally pays off the invoice

Information on whether invoice recourse was performed, takes the value of “Yes/No". For the record of
22 Recourse repayment made by the debtor, ‘'No" appears in the column. For the record in the form of recourse, 'Yes'

appears beside the record

Value of repayment which was received by the Bank as repayment of the financed amount and/or non-
23 Repayment amount financed principal amount of the invoice (also the recourse value in the case of repayment in the form of

recourse). Current amount for a given repayment

24 Repaid amount

The sum of amounts which the Bank received as repayment of the financed amount and/or non-financed
principal amount of the invoice. Current amount for a given repayment

25 Nominal repaid amount

Takes Yes/No value. Yes - if the invoice nominal value is fully repaid, No - in other cases. Current amount for
a given repayment

Remaining nominal amount

Outstanding portion of the invoice nominal amount, i.e. the financed and non-financed amount in total. For

26

to repay transfer order request - presentation of the invoice nominal value. Current amount for a given repayment

. ) ) Takes Yes/No value, Yes - if the invoice financing amount is fully repaid, No - in other cases. Current amount
27 Financing amount repaid )
for a given repayment

58 Remaining financing amount | Outstanding portion of the financing amount. For transfer order requests - presentation “0". Current

to repay amount for a given repayment
29 Invoice net amount Invoice net amount
30 Invoice VAT amount Invoice VAT amount

Receivables acquired by the Bank

Available report columns:

No ‘ Column name ‘ Comment

1 Agreement No. Number of the agreement signed with the Bank

2 Type of agreement Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Supplier / Assignor Full name of the company in the seller’s role for this invoice

4 Supplier's/Assignor’s NIP Supplier's/Assignor’s NIP
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No ‘ Column name ‘ Comment

5 Buyer/Debtor Full name of the organization in the buyer’s role for this invoice
6 Buyer's NIP (Debtor) Buyer's NIP (Debtor)

7 Invoice number Invoice No.

8 Currency Currency of the invoice

9 Invoice gross amount Invoice gross amount

10 Invoice date Invoice date

1 Invoice payment date Invoice payment date

Date of receiving by the bank
request for transfer

13 Status

Date on which the
application marked by the

14
Bank with the “Executed”
status
15 Pay off amount Amount of a given repayment
16 Date of receiving payment Date of a given repayment
17 To pay off to the Bank
To pay off to the Seller/ ) )
18 . The receivable amount net of the non-financed amounts repayment value
Assignor
To pay off to the Buyer/
19 Destoyr / The receivable amount net of the non-financed amounts repayment value
Invoice payed off/or not . .
20 Value: paid or unpaid
payed off
21 Invoice net amount Invoice net amount
22 Invoice VAT amount Invoice VAT amount

Receivables acquired and discounted by the Bank

Available report columns:

No Column name Comment

1 Agreement No. Number of the agreement signed with the Bank

2 Type of agreement Type of agreement signed with the Bank (e.g. Factoring with recourse)
3 Supplier / Assignor Full name of the company in the seller’s role for this invoice

4 Supplier's/Assignor’s NIP Supplier's/Assignor’s NIP
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\[o} ‘ Column name ‘ Comment
5 Buyer/Debtor Full name of the company in the buyer's role for this invoice
6 Buyer's NIP (Debtor) Buyer's NIP (Debtor)
7 Invoice number Invoice No.
8 Currency Currency of the invoice
9 Invoice gross amount Invoice gross amount
10 Invoice date Invoice date
1 Invoice payment date Invoice payment date
2 Date of receiving by the bank
request for transfer
3 Transfer application status
assigned by the Bank
Date on which the
application marked by the
14 Bank with the “Executed”
status - an application for
transfer
15 Date of receiving by the bank
request for discounting
" Discounting application
status assigned by the Bank
Date on which the
application marked by the
17 Bank with the “Executed”
status - an application for
discounting
18 Extended maturity (grace
period)
19 The number of financing The number of days from the date the status is changed to the actual date of payment, a blank field if
days invoices not repaid
20 Financed receivable Financing percent in the discounting application
21 Price for discounting Financing amount net of the discounting interest and commission
22 Pay off amount Amount of a given repayment
23 Date of receiving payment Date of a given repayment
24 To pay off to the Bank The financing amount net of the financed amounts repayment value
25 To pay off to the Seller/ The non-financed amount net of the non-financed amounts repayment value
Assignor
26 ;Ztl?taoyr()ff to the Buyer/ The receivable amount net of the financed and non-financed amounts repayment value
27 Ipnav;elzeoﬁfyed offfor not Value: paid or unpaid
28 Invoice net amount Invoice net amount
29 Invoice VAT amount Invoice VAT amount

Payment confirmation

The report shows financed invoices from the reversed factoring agreements

Available report columns:

No ‘ Column name ‘ Comment

1 Contract no. Contract no.

2 Contract type Value transferred with agreement data from TBE

3 Seller Abbreviated name of the organization in the seller’'s role for this invoice
4 Seller's NIP Seller's NIP
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5 Buyer Abbreviated name of the organization in the buyer's role for this invoice
6 Buyer's NIP Buyer's NIP

7 Invoice number Number of the invoice

8 Invoice date Invoice date

9 Invoice due date Invoice due date

10 Invoice gross amount Invoice gross amount

n Currency Currency of the invoice

12 Execution date Date on which the event was initiated

13 Invoice net amount Invoice net amount

14 Invoice VAT amount Invoice VAT amount

12.2. Specification of reports for trade transactions processing

Import documentary credit - issuances

The report contains the details of the letters of credit opened by BHW. Available report columns:

No ‘ Column name ‘ Comment

1 Reference number A unique number assigned by the Citi Trade Portal to each application created in the system

2 Customer reference Own Customer reference (e.g. order number). The number is not visible to the Bank

3 L/C number (BHW's ref) The letter of credit assigned by the Bank on the day of its opening - own reference of the Bank

4 Issue date Date of opening the letter of credit

5 Expiry date Date of validity of the letter of credit (deadline for submitting documents by the beneficiary)

6 Expiry place Place of expiration of the letter of credit (place of submission of documents by the beneficiary)

7 L/C currency Currency related to the amount of a letter of credit

8 L/C amount The amount of the letter of credit means the right of the beneficiary to receive payment for documents for
an amount not exceeding the amount of the letter of credit
The value of tolerance in plus referring to the amount of the letter of credit, means the right of the

9 Tolerance in plus beneficiary to receive payment for documents for an amount higher than the amount of the letter of credit
but within the tolerance limits in plus
The value of tolerance in minus referring to the amount of a letter of credit means the right of the

10 Tolerance in minus beneficiary to receive payment for documents for an amount lower than the amount of the letter of credit
but within the tolerance limits in minus

1 L/C outstanding The amount of the letter of credit to be used by the beneficiary

12 L/C payable General specification of the payment deadline (reflecting how the letter of credit is available)

13 Payment conditions Clarification of terms and conditions of deferred payments

14 Beneficiary's name Name of the supplier / contractor

15 Beneficiary's address Address of the supplier / contractor

16 Country Country

17 Advising bank The bank to which the letter of credit was sent to advise / notify the beneficiary

18 Advise through bank Th.e benefi.ciary's bank Where the letter of credit is sent by the advancing bank (e.g. in the absence of the
said key with the beneficiary's bank)
“Active" - open letter of credit (without implementation) or a letter of credit under which there are

19 L/C status realizations (documents) awaiting payment and whose balance is O or there is still the amount to be used.

"Closed" - a letter of credit in which all realizations (documents) were paid and its balance is O or the
unused amount was written off or a letter of credit which was canceled.

Import documentary credit - realizations

Report contains details of L/C realizations by beneficiaries. Realization - means submitting documents for payment by the
beneficiary. Available report columns:

No ‘ Column name

1

Reference number of TS system

‘ Comment

A unigue number assigned by the Citi Trade Portal to each application created in the system

2

Customer reference

Own Customer reference (e.g. order number). The number is not visible to the Bank

3

Realization number

The implementation number assigned by the Bank after receiving the beneficiary's documents - own
reference of the Bank
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‘ Comment

4 Realization date The date of posting the implementation (documents) by the Bank
L/C currency Currency related to the amount of documents received by the Bank (invoices)

6 Documents amount Amount of documents received by the Bank (invoices)

2 Term of payment The calendar date determined on the basis of the documents received as indicated in the fields
“Payment terms"” or “LC payable”

8 Prolongation YES" or "NO" means t.hat the Bank has agreed (or not) to postpone the date of refunding by the
Customer of funds paid by the Bank

9 Prolongation margin Margin according to which interest for prolongation is calculated

10 Date of repayment extension Calendar date indicating when the cIient'§ deadline for repayment of funds paid to the beneficiary by
the Bank has been postponed (prolongation)

1 L/C number (BHW's ref) The letter of credit assigned by the Bank on the day of its opening - own reference of the Bank

12 Issue date Date of opening the letter of credit

13 Expire date Date of validity of the letter of credit (deadline for submitting documents by the beneficiary)

14 Expiry place Place of expiration of the letter of credit (place of submission of documents by the beneficiary)

15 L/C currency Currency related to the amount of a letter of credit

16 L/C amount The amount of the letter of credit means the right of the beneficiary to receive payment for documents
for an amount not exceeding the amount of the letter of credit
The value of tolerance in plus referring to the amount of the letter of credit, means the right of the

17 Tolerance in plus beneficiary to receive payment for documents for an amount higher than the amount of the letter of
credit but within the tolerance limits in plus
The value of tolerance in minus referring to the amount of a letter of credit means the right of the

18 Tolerance in minus beneficiary to receive payment for documents for an amount lower than the amount of the letter of
credit but within the tolerance limits in minus

19 L/C outstanding The amount of the letter of credit to be used by the beneficiary

20 L/C payable General specification of the payment deadline (reflecting how the letter of credit is available)

21 Payment conditions Clarification of terms and conditions of deferred payments

22 Beneficiary's name Name of the supplier / contractor

23 Beneficiary's address Address of the supplier / contractor

24 Country Country

25 Advising bank The bank to which the letter of credit was sent to advise / notify the beneficiary

26 Advise through bank The bgneficiary‘s bank whgrg the letter of credit is sent by the advancing bank (e.g. in the absence of
the said key with the beneficiary's bank)
“Active" - open letter of credit (without implementation) or a letter of credit under which there are

>7 L/C status realizations (documents) awaiting payment and whose balance is O or there is still the amount to be used.

"Closed" - a letter of credit in which all realizations (documents) were paid and its balance is O or the
unused amount was written off or a letter of credit which was canceled.

Export Letter of Credit - advises

The report contains the details of the received (export) letters of credit issued by other banks.

Available report columns:

No ‘ Column name

1

Reference number of TS system

‘ Comment

A unigue number assigned by the Citi Trade Portal to each application created in the system

Customer reference

Own Customer reference (e.g. order number). The number is not visible to the Bank

L/C number (BHW's ref)

The number of the letter of credit issued by the Bank - own reference of the Bank

2
3
4

Issue date (by issuing bank)

The date of opening of the letter of credit by the opening bank
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No ‘ Column name

Expire date

‘ Comment

Date of validity of the letter of credit (deadline for submitting documents by the beneficiary)

L/C currency

Currency related to the amount of a letter of credit

7 L/C amount

Credit amount - means the right to receive payment for documents for an amount not exceeding the
amount of the letter of credit

L/C outstanding

The amount of the letter of credit to be used by the beneficiary

9 L/C payable General specification of the payment deadline (reflecting how the letter of credit is available)
10 Payment conditions Clarification of terms and conditions of deferred payments

1 Applicant's name Name of the Applicant - contractor

12 Country Contractor's country

13 Issuing bank The name of the bank that opens the letter of credit

14 L/C confirmed by BHW

Possible values:
"YES" which means that the letter of credit has the Bank's confirmation;

“NQO" means that there is no confirmation from the Bank

15 L/C status

Possible values:

- "Active" - an open letter of credit (without realization) or a letter of credit under which there are
realizations (documents) awaiting payment and whose balance is O or there is still the amount to be used;

«"Closed" - a letter of credit in which all realizations (documents) were paid and its balance is O or the
unused amount was written off or a letter of credit which was canceled

Export Letter of Credit - realizations

Report contains the details of LCs' realizations by the beneficiary. Realization - means submitting documents for payment by the

beneficiary.

Available report columns:

\[e} Column name Comment
1 Reference number of TS system | A unique number assigned by the Citi Trade Portal to each application created in the system
2 Customer reference Own Customer reference (e.g. order number). The number is not visible to the Bank

99



www.citihandlowy.pl

Bank Handlowy w Warszawie S.A.

citi handlowy”

No ‘ Column name ‘ Comment
3 Realization number The implementation number assigned by the Bank upon receipt of documents - own reference of the Bank
4 L/C currency Currency related to the amount of documents received by the Bank (invoices)
5 Documents amount Amount of documents received by the Bank (invoices)
6 Date of payment Date of payment determined in accordance with the terms of the letter of credit
Possible values:
7 Discount "YES" - means that the Bank discounted the letter of credit;
"NO" means that the Bank did not discount the letter of credit
L/C number (BHW's ref) The number of the letter of credit issued by the Bank - own reference of the Bank
9 Issue date (by issuing bank) The date of opening of the letter of credit by the opening bank
10 Expire date Date of validity of the letter of credit (deadline for submitting documents by the beneficiary)
1 L/C currency Currency related to the amount of a letter of credit
" L/C amount Letter ?f Credit amount - means the right Fo receive payment for documents for an amount not
exceeding the amount of the letter of credit
13 L/C outstanding The amount of the letter of credit to be used by the beneficiary
14 L/C payable General specification of the payment deadline (reflecting how the letter of credit is available)
15 Payment conditions Clarification of terms and conditions of deferred payments
16 Applicant's name Name of the Applicant - contractor
17 Country Contractor's country
18 Opening bank The name of the bank that opens the letter of credit
Possible values:
19 L/C confirmed by BHW "YES" which means that the letter of credit has the Bank's confirmation;
“NO" means that there is no confirmation from the Bank
Possible values:
« "Active" - an open letter of credit (without realization) or a letter of credit under which there are
20 L/C status realizations (documents) awaiting payment and whose balance is O or there is still the amount to be used;
« "Closed" - a letter of credit in which all realizations (documents) were paid and its balance is O or the
unused amount was written off or a letter of credit which was canceled

Own Guarantees

The report contains the details of the issued bank guarantees/standby letters of credit.

No ‘ Column name

1

Reference number of TS system

‘ Comment

A unique number assigned by the Citi Trade Portal to each application created in the system

Customer reference

Own Customer reference (e.g. order number). The number is not visible to the Bank

Guarantee number (BHW's ref)

The guarantee number assigned by the Bank on the day of its granting - own reference of the Bank

2
3
4

Date of guarantee issue

The date of the guarantee
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‘ Comment

Expire date Guarantee expiry date (deadline for the beneficiary to submit a payment request)
6 Guarantee currency Currency relating to the amount of the guarantee
7 Guarantee amount Guarantee amount - means the right of the beneficiary to receive payment on the basis of a request for
an amount not exceeding the amount of the guarantee
QOutstanding of the guarantee The amount of the guarantee to be used by the beneficiary
9 Beneficiary's name Name of the beneficiary / contractor
10 Country Country
1 Kind of the guarantee Type of guarantee - depending on the type of claim secured by the given guarantee
"Active" - a guarantee given which the validity period has not expired or the guarantee under which
the payment was made based on the request and there is still the amount to be used or the guarantee
expired but the Bank received the payment request of the beneficiary, which has not yet been
12 Guarantee status completed or the Bank is waiting for the beneficiary's instructions with withdrawal of the request.

""Closed" - a guarantee whose expiry date has expired and the Bank has not received a demand for
payment or a guarantee under which the disbursement amounts have reached the amount of the

guarantee (the balance is 0) or the Bank has been released from its obligations before its expiry date

Export collection

The report contains the details of collections sent to the payer.

Available report columns:

No Column name

1

Reference number of TS system

Comment

A unique number assigned by the Citi Trade Portal to each application created in the system

2 Customer reference Own Customer reference (e.g. order number). The number is not visible to the Bank
3 Collection number (BHW's ref) Collection number assigned by the Bank - own reference of the Bank
4 Collection reference number Referee bank reference
5 Transaction date The date of posting and sending documents by the Bank
6 Collection currency Collection currency
7 Collection amount Collection amount
8 Payment date The payment deadline in accordance with the provider's instructions
9 Drawer's name Drawer’s name
10 Country Drawer's country
1 Drawer’s bank Drawer's bank
Possible values:
12 Drawer’s bank Collection status * "Active”,
* "Closed”

Import collection

The report contains the details of collections received from the drawer.

Available report columns:

No ‘ Column name

1

Reference number of TS system

‘ Comment

A unique number assigned by the Citi Trade Portal to each application created in the system

2

Customer reference

Own Customer reference (e.g. order number). The number is not visible to the Bank
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No ‘ Column name

‘ Comment

3 Collection number (BHW's ref) Collection number assigned by the Bank - own reference of the Bank
4 Transaction date Date of receipt of the collection
5 Collection currency Collection currency
6 Collection amount Collection amount
7 Payment date Payment date
8 Drawer’s name Drawer's (exporter) name
9 Country Drawer's country
10 Drawer’s bank Drawer's bank
Possible values:
il Drawer'’s bank Collection status * "Active”,
+ “Closed"

12.3. Report specifications for Trade Loans

' -

Reports .

Contracts

Trade Loan

Generate reports

® ( Select Reports from the main system menu. )

Cownload generated reports

Trade Loan reports have been divided as per the way they have been generated (synchronously and asynchronously). Access to them

has been divided into two forms:

1. The Reports form - contains synchronously generated reports, i.e. the reports will be displayed or loadable right after you have
provided the generation criteria and pressed the function buttons
“Show", “Download CSV", “Download PDF":

| Show [ Downlead sV |

Download PDF

2. The Reports -> Generate reports form - contains reports which are to be generated asynchronously. The process is asynchronous,
i.e. it is taking place in the background, making it possible to use other functions of the system, while the result/response of its

activity is not shown immediately.
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I Generate reports

Once the report finishes generating, it will be available from the "Download generated reports” tab.

Report [Detailed report for granted and repaid loans ]

Borrower [an ol # |
Contract [a v @

Coniractor [an 2l

Type [selest ~]

Daie of execution of the _
O] EO days ago
appiication from
Daie of execution of the _
O] EO days ago

application to

Selected Available

[Contract no
(Contract type A
Borrower

Borower Tax D

|Gontractor

Gontractor Tax ID

Invoice no -
Invoice amount
Order number
Crder amount
Loan currency
Loan amount
Loan fee

Date of invoice: >
Maturity date

Date of receipt of the application by th
Status of Application given by the Ban
Date when Application was marked by
Loan maturity oate v
Loan period

P
citi Privacy Statement | Terms of [zt IEILEEEI TS

citi.com Copyright ©2018 Bank Handlowy 1o ;- 5517 1200 The report is available from the "Download generated reports” fab  comaieted %

In order to generate an asynchronous report, select a report, specify your generation criteria, and press “Generate CSV".
The system will respond with a message, for instance:
* Once the report finishes generating, it will be available from the “Download generated reports” tab.

At the same time, in the “"Background tasks"” panel in the lower right corner of the system window, you will see the report generation
progress:

Background tasks

18-05-2017 12:02 The report is available from the "Download generated reports” tab  com

At the same time, you may perform other operations in the Citi Trade Portal.

Once the report has been generated (message in the “Tasks in the Background” panel: Your report is available in the “Reports to
Load"” form), go to the indicated form to load the report into your own computer.

The Reports -> Download generated reports form is a place with generated asynchronous reports, ready for download.

I Download generated reports

Reports ~ Page [ of1 Number of results 4 Number of results per page 20 v/| B Adiust
[ pate Report Format Status Action
[] 19-05-2017 13:08 | Detailed report for granted and repaid loans. csv completed Download
[[] 19-05-2017 13:00 | Detailed report for granted and repaid loans. csv completed Download
[] 16-D5-2017 16:04 | Counterparties’ payment references csv completed Download
[ 16-05-2017 16:02 | Detailed report for granted and repaid loans. csv completed Download

Contractors' payment references report
A report showing information on repayments made by the counterparties.

The report is generated asynchronously.

Available report columns:

Column name Description

Contract no. Number of the Trade Loan Framework Agreement signed with the Bank
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Column name ‘ Description

Borrower Borrower's short name

Borrower's Tax ID Borrower's Tax ID

Contractor Payer’'s name

Repayment amount Repayment amount

Currency Repayment currency

Repayment date Repayment date

Payment title Repayment title (in line with the Payer’s description)

Borrower's financial limit report
A report showing information on agreement limits.

Available report columns:

Column name ‘ Description

Contract no. Number of the Trade Loan Framework Agreement signed with the Bank

Borrower Borrower's short name

Borrower's Tax ID Borrower's Tax ID

Currency Agreement limit currency

Limit granted Financing limit value assigned to a given agreement

Limit available Finance limit value assigned to a given agreement

Loans status report
The report shows repayments of invoices accepted for processing by the Bank. Each repayment is visible in a separate record.

Default sorting of the report data: per the buyer's name, invoice number and date of repayment from collection of partial
repayments. If no repayments were made for a given invoice, the columns containing partial repayment data will remain blank.

Available report columns:

Column name ‘ Description

Borrower

Borrower's short name

Borrower Tax ID

Borrower Tax ID

Agreement No.

Number of the Commercial Loan Framework Agreement signed with the Bank

Order number

Order number

Order amount

Order amount

Invoice No.

Number of the invoice

Invoice gross amount

Invoice gross amount

Contractor

Contractor short name (name of the buyer as regards a given invoice)

Contractor Tax ID

Contractor Tax ID

Loan amount

Paid loan amount

Currency

Loan currency

Loan fee

Net total of commissions for the financing of a given invoice

Loan disbursement date

Application execution date

Maturity date

Payment date set in the invoice

Loan maturity date

Payment date specified in the Trade Loan Framework Agreement signed with the Bank

Last repayment date

Date of the last payment for a given invoice/order

Amount Paid

Amount of all payments made for a given invoice (inclusive of a given repayment)
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Column name ‘ Description

Amount due

Difference between the loan amount and the received payment

Loan status

If the value in the "Outstanding Amount” column is O, the value shown will be “repaid".
Otherwise, it will be “withdrawn”

Debit on Borrower's Account

Info on whether the funds have been withdrawn from the Borrower's account or other accounts of the Borrower,

administered by the Bank, in order to settle granted loans (YES/NO)

Invoice net amount

Invoice net amount

Invoice VAT amount

Invoice VAT amount

Detailed report on granted and repaid loans

The report presents a comparison of invoices and orders within the granted loan. The information returned by the report illustrates
the current status of each granted loan, inclusive of repayments. Each repayment is visible in a separate record.

The report is generated asynchronously.

Available report columns:

Column name ‘ Description

Contract No.

Number of the Commercial Loan Framework Agreement signed with the Bank

Contract type

Specification of the Trade Loan Agreement type

Borrower

Borrower's short name

Borrower Tax ID

Borrower Tax ID

Contractor

Contractor short name (name of the buyer as regards a given invoice)

Contractor Tax ID

Contractor Tax ID

Invoice No.

Invoice number

Invoice gross amount

Invoice gross amount

Order number

Order number

Order amount

Order amount

Loan currency

Loan currency

Loan amount

Paid loan amount

Loan fee

Loan fee

Date of invoice

Invoice date

Maturity date

Payment date set in the invoice

Bank

Date of receipt of the application by the

Date on which the Bank received the application

Status of application given by the Bank

Application status assigned by the Bank

the Bank as completed

Date when application was marked by

Date on which the Bank accepted the application and marked it with the “Executed” status

Loan maturity date

Payment date specified in the Trade Loan Framework Agreement signed with the Bank

Loan period

The period between the date on which the Bank accepted the application and marked it with the
“Executed” status, and the Due Date

Loan %

Crediting percentage expressed as a relation of the loan paid amount to the invoice/ order value

Amount of repayment

Value of received repayment

Date of receiving payment

Date of a given payment for a given invoice/order

Amount due

Difference between the loan amount and the received payment

Debit on Borrower's Account

Info on whether the funds have been withdrawn from the Borrower’s account or other accounts of the
Borrower, administered by the Bank, in order to settle granted loans (YES/NO)

Application paid/ not paid

Marking of the application as regards its repayment. Possible values: repaid/not paid

Amount paid

Amount of all payments made for a given invoice (inclusive of a given repayment)

Invoice net amount

Invoice net amount

Invoice VAT amount

Invoice VAT amount
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